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Overview - All about Order Entry
s The CliniComp, Intl. Order Entry software
Begl nning Order Entry product (OE) enables usersto create and

communicate order information.

The OE ensures ordered information is sent

to interface engines and ancillary
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How to Use ThisM anual

T
Begiming Order Entry]

]
or I I t I e
oot et orders. When the otder
1 et c en
Module :
e entering new otders or editing existing
orders |

1

Each manual iswritten in modular learning blocksthat
' introduce users to related concepts and exercises.
Every title module begins with atitle page that
identifies the start of a module and encapsulates the
main concepts covered in the module.

Feivise APow to Create New Otdeis froin tie Order Eitiy Scicenq 3 w by S w
— -
Step by Step Additional Information
EX .

LY Saléct s “ew Orde 5o iy, i FuriGiicn vaii b pertorile d eiig i
3 mon

2 Select  Category (e g phermacy). )

) Select a Subeate gory (e.& me dications))

Module exercises are presented in aformat designed
for all types of users. Theleft column is a step-by-step
path to complete the exercise. The right column
complements the exercise steps, providing additional
information.

D . pt .
items are
o text may be entered in configurable categories based on
“SEntering an Orded] “$ising Siandard Orders]
“}scknowledging an Order] “YViewing an Orderf
“)Signing an rde] “)Gopying an Order]

*)Cosigning s Order] =)Renewing an Order]

zz;nzmi 33 ::;[: (by Pharmacy)ff ~}Removing an Ordlerf]
*)Leaving the Order Entry Sorseny]
i — , The exercises are preceded by an explanation of the

conceptsto beillustrated. Additional information is
included in the exercise for quick reading and
referencing.

TOrder Entry Diagram{
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Modular Learning Blocks

Thismanual consists of sections of related information called modules. A moduleis designed
for your training needs. The modules are intended for self-study.

Each manual follows the normal class content which includes sample exercises for you to
complete. The exercises contain keystroke sequences to familiarize you with the operation of
the software.

By design, modules may be used independently or out of sequence. An exercisefilethat is
used in more than one module is given a unigue name for each new module.

Keyboard Functions

* Numeric Keypad - The ten (10) key keypad is provided for speed in numeric data entry.
The ten (10) key numbers function the same as those numeric keys on the keyboard.

* Function Keys - The top row of keys on the keyboard marked through/:.] are
called “Function Keys.” Each function key can perform more than one function. These
different functions are labeled at the bottom of each screen.

Soft Keys

The soft keys are displayed at the bottom of your screen. The soft keys can be configured
to represent a particular action/screen. These labels are arranged in sets of four to
correspond to the function keys on the keyboard.

LAB STAT NOTE ORDER FOCUSED
RT |REFRENCE| PLOT | SUMMHFWl WAVES | BOARD | ER MENU FETAL | ORDERS ENTRY | CARE ‘

Soft Key Layout

Soft Key Navigation

Navigating between system applications (i.e, the clinical flowsheets/screens) is performed
via the Navigation keys. These keys are pre-determined and are dependent on the
hospital’'s environment. To access the order entry screen, hold doMﬁor M

key and locate and press the order entry soft key.

The soft keys are dependent on the screen selected. Soft keys are visible on every screen.
To perform the desired soft key operation, press the function @5 through on
the keyboard corresponding to the label.

Xii Order Entry User Manual
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Manual Overview

ThisManual contains the following:
Introduction Provides ‘A Quick Tour of the Order Entry Graphical User Interface’ such as product

description, Order Entry features, screen features, and new order features.

Module 1 Provides How to Create New Orders from the Order Entry Screen”. A tutorial that
quickly teaches you how to enter orders.

Module 2 Provides How to Acknowledge an Order”. A tutorial that quickly teaches you how to
acknowledge orders.

Module 3 Provides How to Sgn an Order”. A tutorial that quickly teaches you how to sign
orders.

Module 4 Provides Howto Cosign an Order”. A tutorial that quickly teaches you how to cosign
orders.

Module5 Provides How to Verify an Order”. A tutorial that quickly teaches you how to verify
orders.

Module 6 Provides How to Edit an Order”. A tutorial that quickly teaches you how to edit
orders.

Module7 Provides How to Exit Order Entry”. A tutorial that quickly teaches you how to exit
the order entry screen.

Module 8 Provides How to Discontinue an Order”. A tutorial that quickly teaches you how to
discontinue orders, edit DC’d orders, acknowledge DC’d orders, sign DC'd orders,
cosign DC’d orders, verify DC'd orders, and DC a locked order.

Module 9 Provides How to Enter Sandard Orders’. A tutorial that quickly teaches you how to
enter standard orders.

Module10 Provides How to View an Order”. A tutorial that quickly teaches you how to view
orders.

Module1l Provides How to Copy an Order”. A tutorial that quickly teaches you how to copy
orders.

Module12 Provides How to Renew an Order”. A tutorial that quickly teaches you how to renew
orders.

Module 13  Provides How to Remove an Order”. A tutorial that quickly teaches you how to
remove orders.

Module14  Provides How to Accessand View a Tasklist”. A tutorial that quickly teaches you how
to access and view a tasklist.

Module15 Provides How to Annotate an Order”. A tutorial that quickly teaches you how to
annotate orders.

Appendix A Provides Troubleshooting”. Identifies problems that may occur while using the
CliniComp, Intl.’s CIS hardware or software and references potential solutions to the
problems.

Appendix B Provides Glossary of Terms’. Provides definitions and acronyms for the Order Entry
product.

Appendix C Provides Drug Screening Interface’. Provides an overview of some key features of

the new Drug Screening Interface.

Order Entry User Manual xiii
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Change Recommendations

Recommendations and input concerning changes to this manual are welcomed and
appreciated! We strive to produce the highest quality documentation available and value your
feedback.

You may submit change recommendations by faxing (858) 625-4166 or mailing your markup
to: Clinicomp, Intl., Attn.: Technical Publications Manager, 9655 Towne Centre Drive, San

Diego, CA 92121.

Assumptions About Reader Knowledge

Familiarity with the CliniComp Clinical Information System and keyboard functions are
desirable, but not essential. Most applications are ready for you to log on and start working on
the system. Please see your system administrator for any further setup.

After reading the entire manual, if you encounter any difficulties operating the software, we
recommend acquiring the systems administrator’s help or someone on -site who is familiar
with the problem. If on-site help is not available, the reader should call their configuration
analyst or Clinicomp, Intl. representative. We are happy to assist you in operating and
maintaining your new Order Entry Software.

Xiv Order Entry User Manual
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Order Entry GUI

Beginning Order Entry

| ntroduction

A Quick Tour of Order Entry - GUI

This hands on introduction to Order Entry
(OE) provides an overview of some key
features of the new Order Entry Graphical
User Interface (GUI).

For more step-by-step instructions on how to
use the functions introduced. Refer to the
following modules for more information.

piv S — i e

M [LM [LM]134225 Aug 199911300 25 Aug 1999
[ LM [LM  [LM] 134125 Aug 19991300 25 Aug 1999)
133024 Aug 1999|1300 24 Aug 1989
1226 24 Aug 1999 1200 24 Aug 1999

T Vo
SJACKSON PRATT #2.

JACKSON PRATT #2
PENROSE

\

JACKSON PRATT #2 JACKSON PRAT}

\
\
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Order Entry GUI

Order Entry Functions

The OE is designed to act as the collector/compiler of orders entered at a specific point. The
OE isdesigned to access orderable items asidentified by the customer. All orderable items are
individualized into choice lists or text may be entered in configurable categories based on
patient care environments. The OE has the capabilities of the following:

* Entering an Order

» Acknowledging an Order

* Signing an Order

 Cosigning an Order

* Verifying an Order (by Pharmacy)

« Editing an Order
* Leaving the Order Entry Screen
* Discontinuing an Order

» Using Standard Orders
* Viewing an Order

» Copying an Order

* Renewing an Order

* Removing an Order

ORDER ENTRY

TREATMENT
FLOWSHEET

FLOWSHEET

FLOWSHEET

-

VITAL SIGNS
FLOWSHEET

o

Figure 1-1. Order Entry Diagram
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Accessing the Order Entry Screen

The following isabasic description of the OE. The procedures will take you through step-
by-step in order to access the OE screen.

Selecting the Order Entry screen

When selecting the OE, your screen function keys can be configured to be located among
any of the twelve (12) function keys. To access the OE from the Patient Control Screen
(Figure 1-2), perform the following:

Note: These screens and buttons have been
configured for demo and test purposes.
Please be advised that this section is based
on atest configuration. Your facility could be
configured differently. We are providing you
with an example for a possible scenario.

1. Press the[ALT| and|:2]" key simultaneously, (depending on your configuration)
and select the OE screen function key.

Note: You may also use the mouse cursor to select
the Order Entry soft key.

Good Wave Dave

Balloon Pump Bette 50464444 . Brookstone
Respiratory Rita 33559673 - YY

Mr. Mess 50464883 - Brookstone
Diabetic Dan S0432262 . Brookstone
Ann Jeina 34342423
Massive Head Wound Harry 50424334 . Brookstone
Chester Openchest S04611E60 . Brookstone

TCI S04E8896 . Brookstone

test orders

. BED-HOLD

UNITS:

100.DISCH 101.NOBED [FEMSN 103.MED/SURG 104.PEDS 105.PSYCH 106.ANTENATAL/QOUTPT 107.LDR
108.PERINATAL 109.NEWBORN 110.NICU 111.PICU 112.PRE-ADMIT 113.ASU 114.0R/PACU 115.ED
116.ED-FOLLOWUP 117.ED-OPTION 11B.CANCEL-UNIT 118.CPA 120.TRAIN 121.TEST 122.ACS

Select bed/unit: W

ENVIRONMENT: ICU

Changelnumissnl Find I I Admit IDischargITransferI g{é”tl caL I I I LoCK |

Figure 1-2. Patient Control Screen
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Order Entry Main Screen

The OE Screen isthe main screen. From
this screen, patient orders are displayed,
created and managed. Figure 1-3 isan
overview of the screen’s features. Refer
Table 1-1 on the following pages for
additional information on each feature.

Order Signature View Tabs

Satus

TEST: 3386540 APH Ratient

g e o
ers Orders Orders Orders
Without ACK || Without SIGN || Without VER

| [=[1a0]

Section

Pt Typs/
ORDERS

5D B A

View/Zoom | cons

"

EEEH |
N |

Section Columns

[ERIC ]

S P AL LT

ANN_ENT__RCK_CS Order-Time Start-Time Stop-Time _ Name Comment

* | sBW[SBW| [1249 24 Aug 1998] 1400 24 Aug 1999 | T-TUBE| secure with tape to abdomen.

¥|[Interventions (1 Pending Orders)|

ANN ENT ACK CS DC Order-Time Start-Time Stop-Time Name Freq Comment Category ] ]

[s5] | | [152024 Aug1999]1500 24 Aug 1999 [ intervene at all costs| BID| check this out| Interventions |
[=[Laboratory (4 Pending Orders)| '
ANN ENT ACK CS DC Order-Time Start-Time Stop-Time Name Freq Comment  Cateqol
| 1522 24 Aug 1998 | 1500 24 Aug 1999 | | PLATELETS  [X1 | | Laboratory
Cursor * |88 1522 24 Aug 1999 1500 24 Aug 1999 PT/PTT X1 (wq354 |Laboratory
85 1521 24 Aug 1929 1500 24 Aug 1999 frozen section| X1 Laboratory
85 1521 24 Aug 1929 | 1500 24 Aug 1999 CBC QD (r Laboratory

|[Nutrition (2 Pending Orders)]

Verbal Result Status Priority Transport Method Specimen Source Reason TestSite ANN ENT ACK SIGN VERIFY CS DC Order-Time Stari~ 4
Ordered [RR §S 1524 24 Aug 1999 1500 24 A *
Ordered §S 1524 24 Aug 1999 1500 24 A

{

[#][Outputs] ;

ANN _ENT ACK CS Order-Time Start-Time Stop-Time Name Comment

LM LM (LM|1342 25 Aug 19291300 25 Aug 1999 JACKSON PRATT #2

LM (LM (LM| 134125 Aug 1999 | 1300 25 Aug 1999 JACKSON PRATT #2 JACKSON PRATT #2
* | SBW|SBW 1330 24 Aug 1999 | 1300 24 Aug 1999 JACKSON PRATT #2 #2

SBW | SBW 1226 24 Aug 1999 | 1200 24 Aug 1999 PENROSE CHECK OUT THIS PEN
w|[Pharmacy (11 Pending Orders}|

Verbal Result Status _Priority Transport Method Specimen Source Reason TestSite ANN ENT ACK SIGN VERIFY CS DC Order-Time ] ‘
Ordered LM [LM (LM |LM (LM 1357 25 Aug 1929 | 1300 ]
Ordered LM |LM |LM [LM |LM| (135525 Aug 1999|1300
Ordered LM [LM (LM |LM (LM 1354 25 Aug 1099 | 1300 |y

'Alrgies: Insulin ) ) :
DC Remove New Edit Ack Sign [([Describe Create [[Standard|| Copy Task
Time Order Order Order Order Order Order View Orders Order List
Allergi

Figure 1-3 Order Entry Screen
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Order Entry Screen Features

Feature

View Tabs

Table 1-1. Order Entry Screen Features

Description

The patient’s orders can be quickly
searched when entering or editing an
order with the results displayed in its
own “view” or screen. The title of each
view is graphically displayed at the top
of the screen as a Tab to a folder. This
way the many different views can be
quickly selected for review without
repeating the search. A View Tab can
selected with a left mouse click or by
using the SHIFT+LEFT & RIGHT
ARROW keys. (Default view tabs are
configurable)

Screen Graphic

Orders
Without ACK

Orders
Without SIGN

Orders
Without YER

be

Section

Orders are grouped and displayed on
OE Screen by their category (selected

order will be displayed under on the O

the user when placing an order) that the %0
E / b] Interventions (1 Pending Orders)|

Screen. Each order category is separgtétf™

into sections on the screen.

The sections can collapse by clicking on

the inverted triangle or the collapsed
section can be opened by clicking on t
right-facing triangle

the
by

4

| Laboratory (4 Pending Orders)
N _ENT ACK €S DC Order-Time

|ss| | | |[1522.24 Aug 1999

Ix

he

Section/
Header

Each section contains a header that states

the category type and if there are any
orders pending in that category.

The system will update the Pending
Orders Flag with the number of orders
needing acknowledgment by the
licensed practitioner.

Close/Open

Toggle \

Header [} | Pharmacy (11 Pending Orders)|

Order Category  penging Order

Flag

Order Entry User Manual



Rev. B - 5/00

( Clinicomp, In

Introduction
Order Entry GUI

f. |

Feature

Section
Columns

Table 1-1. Order Entry Screen Features - Continued

Description

The content of an order isdisplayed in
columns within the appropriate section

on the screen. The columns differ
depending upon the order’s category
type such as a Lab order versus IV drt
order.

The sequence in which the section’s
columns are displayed is configurable
per environment.

Screen Graphic

Comment_Cateqory
Radiology
Radiology
Radiology

Radiology

Name
VQ Sean QAM
T Head No Contrast | QAM
Uq Aortic Arch Angio | X4
Chest X-ray QAM

Freq

Cursor

The cursor is a horizontal bar with the
selected order displayed in reverse
video. An order can be quickly selecte
by pressing the down arrow on your
keyboard or left mouse clicking on the
order from the “Order Entry” screen.

EETTEN | 110229 Mar 1999
C

View/
Zoom
Icons

The View/Zoom Icons allow the user t¢
quickly access the Custom View
function, adjust the font size of the ord
in the view or remove the view from th
OE screen.

D

Edit Decrease )
i Font Size Close View

NN /
1 Lol x

Increase
Font Size

Allergies

The patient’s allergies as charted on
Admission will automatically display or
the Order Management Screen.

N
IAIIergies: Insulin I

Verbal
Orders

To enter a Verbal Order, check the V/(
box located in the new order screen of
the D/C order window. When an origing
Verbal Order is stored, “O” will appear
in the V/O box. If a Verbal Order is
DC’d by a Verbal Order then “OD” will
appear in the V/O box. If a Non-Verbal
Order is D/C’d by a Verbal Order, then
“D” will appear in the V/O box.

D

VIO DC ENT
Q

=
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Mouse and Keyboard Shortcut Functions

The Order Entry Screen is designed for keyboard and mouse navigation with some shortcuts
available.Table 1-2 and 1-3 provide mouse and keyboard shortcuts for using order entry.

Table 1-2. Mouse Shortcuts

M ouse Functions Description

Click Click to select function keys
Click to select order

Double-Click Double clicking on an order to select the
order editor

Table 1-3. Keyboard Shortcuts

Keyboard Functions Description

The “Shift and Arrow’ keys selects the View Tabs
+ &

il

New Order Screen
There are two ways to enter the new order screen.

» From the Order Entry screen, select the New Order soft key.

* From the Medication, Treatment or I/O Flowsheets, select the New Order soft key.

The “Arrow” keys move up, down, left, and right through the screen

To enter a new order, select a category (e.g. pharmacy) then select a subcategory. Once a
subcategory is selected (e.g. medications), the new order screen appears. If the selected
category does not have a subcategory, the new order screen appears when a category is
selected. The screen will provide fields and defaults for the selected category as determined

for your facility.

Note:  The categories and subcategories shown in
the “Category” and “Subcategory” box are
set up by your facility. They will not
necessarily be the same as those shown @n
the following screen.

1-8 Order Entry User Manual
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T
R A Hedicat ions
Labaoratory Crystalloids
Phyzical Therapy Colloids
Mutrition IV Tirugs
Blood Bank
Radiology I:l
Pulmonary
Meuro Diaghostics
Food and Mutrition
Phyzical Med and Rehab '
I |

Based on the assigned security levels, the orders may stay on the OE Screen or be sent to the
interface engine or to ancillary departments. Orders may be edited until they are considered
“locked”. All locked orders typically include physician signed or nurse acknowledged orders.

The new order screen is a window used for the entry and edit of patient orders. When the new
order or edit function is selected, the screen “splits” and displays the patient’s existing orders

on the top of the screen. This allows the user to see the patient’s existing order while entering
new orders or editing existing orders.

The following is an overview of the screen’s features. Refer Table 1-4 for descriptions of
additional information on each feature.

Order Entry User Manual 1-9
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Table 1-4. New Order Screen Features

Example: New Order Window for a Pharmacy Medication Order

Field Name ChoicelList
Fidd Cursor String Search/Filter
Category Pharmacy Sub Category\fedications ine
Start Time Stop Time i
ROUTINE This is an example annotation. |4
STAT '
TIHED
Name [TYLENOL Comment.
Dose |20 ‘ |MG ‘ V/0 This is an example comment. A
Route Priorily I
Freg
Expires HD Neme Beckman, Paul #1234 \ v
\
Feature Description Screen Graphic
Field Each “Field” in the New Order screen is identified
Name with its name displayed next to the field. The name Category
of the fields aré&NOT configurable. Start Time
Name
Frequency
MD Name
Priority

Field The “Fields” that display on the New Order screen
change depending upon the New Order categorypharnacy
Each New Order category contains specific fields
that are needed to progcegs the order.p(i.e rate/fIJim
orders or frequency/medication orders.
Different shades of color are used in the New | |ALBUHIN
Order screen to visually indicate the status of a
field. For Example: The selected field is display
in white. Inactive fields that cannot be changed,
such as category, are shaded darker.

d

9%

-10 Order Entry User Manual



( CliniComp, Inti. ) ntosucton

Rev. B - 5/00 Order Entry GUI

Table 1-4. New Order Screen Features - Continued

Example: New Order Window for a Pharmacy Medication Order

Field Name ChoiceList

Cursor String Search/Filter

Field

Category Pharmacy Sub Category\Hedications ime (1504 11 Nov 1999
Start Time 1500 11 Nov 1999 Stop Time i

ROUTIHE
STAT
TIHED

This is an example annotation.

A
v

Comment
This is an example comment. A

Name ‘TYLENUL
Dose 20 | M5 | y/0

Route Priority |
Fre

Expires MD Name [Beckman, Paul #1234 |

Feature Description Screen Graphic

Choice A choicelistisalisting of available entry choices,
Lists pre-configured to a specific field. Choice lists
facilitate quick datainput and help to standardize
documentation. ROUTINE
A choice list window will appear on the screen Sl
when the cursor is on the choice list field.
An item on the choice list can be selected by either: ]
1. Highlighting the item using the arrow keys or
mouse to scroll, and then pressing the:#] " key:
or

2. Double-clicking the item with the left mouse
button.

All choice lists include a search function for
filtering choices. With the entry of each character
of an item’s name into the searchffilter, available
choices will be displayed.

Priority

Cursor The cursor on the New Order screen choice list
appears as a black box. When editing a field, the
cursor will appear as a vertical line. The cursor ¢an
be moved to a different field with a left click on the
desired field or by the “tab” button.

priority

pr
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Exercise A: How to Adjust the Font Size

The font size can be adjusted to three settings as defined by the site. The default sizeis set.
The OE screen can be customized to use different font sizes for a user to zoom in and out of
the displayed orders. See the following figure for adjusting the fonts using the zoom icons.

To Adjust the Font Size, perform the following:

Step 1. To increase the font size of all orders displayed on the screen, press the “Zoom
In” soft key. See Figure 1-4.

Note:

Yy

The font size will increase to the next larger

font size as defined by the site. Each time the
“Zoom In” soft key is pressed, the size of t§e
orders will increase.

This same function is available via the
mouse by clicking on the “Zoom In” icon.

Step 2. To decrease the font size of all orders displayed on the screen, press the “Zoom
Out” soft key. See Figure 1-4.

Note:

Wy

The font size will decrease to the next

smaller font size as defined by the site. Each
time the “Zoom Out” soft key is pressed, tige
size of the orders will decrease.

This same function is available via the
mouse by clicking on the “Zoom Out” icon

Zoom Out ﬁ l IZoomln

AMN ENT ACK CS DC Order-Time Start-Time Stop-Time kame Freq
Default SS 1522 24 Aug 1999 | 1500 24 Aug 1999 PLATELETS | X1
* 35 1522 24 Aug 1999 | 1500 24 Aug 1999 PTIPTT x1
35 1521 24 Aug 1999 | 1500 24 Aug 1999 frozen section | X1
S5 1521 24 Aug 1999 | 1500 24 Aug 1999 CBC abD
Zoom In AMM ENT ACK CS5 DC Order—Time Start-Time Stop-Time Hame Freq
Once 55 1522 24 Aug 1999 | 1500 24 Aug 1999 PLATELETS K1
* S5 1522 24 Aug 19292 | 1500 24 Aug 1299 PT/PTT K1
88 1521 24 Aug 19292 | 1500 24 Aug 19299 frozen section| X1
53 1521 24 Aug 1992 | 1500 24 Aug 1999 CBC QD
ZoomIn [ANN_ENT AcCK cs Dc Order_Time Start_Time Stop_Time Hame Freq
Twice S8 1522 24 Aug 1999(1500 24 Aug 1999 PLATELETS |X1
* |8S 1522 24 Aug 19991500 24 Aug 1999 PT/PTT X1
5SS 1521 24 Aug 19991500 24 Aug 1999 frozen section| X1
SS 1521 24 Aug 19991500 24 Aug 1999 CBC QD

Figure 1-4 Adjusting Font Sizes
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Custom Viewsfor the Order Entry
Screen

The custom view provides how a patient’s
orders may be customized, sorted or displayec
Additionally, orders with a particular status
such as ‘D/C’d Orders,’ ‘Not CounterSigned,’
‘New Orders,’ etc. can also be reviewed. See
Figure 1-5.

The user only needs to “check off” one or
more of the sort options listed in the “Custom
View” window to generate a new sort. Refer to
the following table for sorting features.

TEST: 335640 APP: Imported Patient Pt Type: [ERIC ] 11:49 Sep 3, 98

A PR S T AL e w1

er e D T e N e

T N TR

iwors:

A [
Orders Orders Crders
Without ACK || Without SIGN || Without VER
EEEE |
AR
R ‘
ANN ENT  ACK CS Order-Time Start-Time Stop-Time __ Name Comment
* | SBW[SBW| |1449 24 Aug 1999|1400 24 Aug 1999 | | T-TUBE | secure with tape to abdomen.
w|[Interventions (1 Pending Orders)|
ANN_ENT ACK CS DC Order-Time Start-Time Stop—Time Name Freq Comment Cateqory !
| 38 | | | | 1520 24 Aug 1999| 1500 24 Aug 1999| | intervene at all costs| BID| check this out| Interventions
w [Laboratory (4 Pending Orders)|
ANN _ENT ACK CS DC Order—Time Start-Time Stop-Time MName Freq Comment  Category
S8 1521 24 Aug 1999 ( 1500 24 Aug 1999 frozen section | X1 Laboratory
S8 1521 24 Aug 1999 ( 1500 24 Aug 1999 CBC QD|r Laboratory
w|[Nutrition (2 Pending Orders)|
Verbal Result Status Priority Transport Method Specimen Source Reason Test Site ANN ENT ACK SIGN VERIFY C§5 DC Order-Time Start 2
Ordered |[RR 8§ 1524 24 Aug 1999 ( 1500 24 A !
Ordered 8§ 1524 24 Aug 1999 ( 1500 24 A
[=][Outputs ;
ANMN _ENT  ACK CS Qrder-Time Start-Time Stop-Time Name Comment
LM (LM |[LM(1342 25 Aug 1999 (1300 25 Aug 1999 fottT
LM (LM [LM(134125 Aug 19991300 25 Aug 1999 PRATT #2
* | SBW|SBW| |133024 Aug 1999|1300 24 Aug 1999 C r eat e #2
SBW|SBW 1226 24 Aug 1993 1200 24 Aug 1999 CHECK OUT THIS PEN
w|[Pharmacy (11 Pending Orders)] VI alv
Verbal Result Status Priority Transport Method Specimen Source Reason Te: CS DC Order-Time
Ordered M 1357 25 Aug 19992 1300 i
Ordered M 1355 25 Aug 19992 1300
Ordered m‘ M 1354 25 Aug 1999|1300 [y
A|I'QES! InuIi - ) ~ I - o T ) . :
DC Remove New Edit Ack Sign Describe Create [[Standard Copy Task
Time Order Order Order Order Order Order View Orders Order List

Figure 1-5. Creating Custom Views
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Table 1-5. Custom View Screen Features

Feature

By State of
Order

Example Custom View Window

CUSTON WIEMW

By State of Order: By Category:

P [ ]#1 eategoriss
[ Heu Orcers [ selected Cotegories. ..
L] verbal Catenory
[ active .
[ pending Orders halznr:turu
utrition

[ ocred Pharniacy
[ remowed Pt. Care-fct ivi ty/ADL
[l Pt,Care-Elimination

revieus Radinlogy

Tester

By Subcategory:

By Orders Withouts

D A1l Sub-Categories
[ ack
[ ver K] se1ected Sub-Categoriss. .
[ sien
[ cosien 0T
X reneu Activity
fingicgraph
In (hours? Catheters
Pre-Defined Tine Crystalloids
8 Diet
12 Exercises
24 Inputs
Al Labaratory
HMediratinns
For Chart Reviews

By Order Names

[ ] a1 order Hanss [] chers cresx

Selected Order Names, ,, . |X Selected Standard Orders.,.
Order_Tiane ] B

ABBOKINGSE A

FLETAHTNOPHEN

ACETAZOLAHIDE

REPIRIN

Bertis Arch Brgio

CALAN SR

BT

5. 4545

T

DICOKIN v

By Physician

[ prusicians

|X Selected Physicians, .,

HD Names
Andersen, Kurt
Anderson, David

firbisser, fmir
Arrold, David

Banas, John
Baurakdar, Ahmad
Bell, Mark
Bertroche, J. Hichael
Bishop, John
Elechle, Kevin

Bohn, Gregory
Bovermger, Dan

Bull, James

By Standard frdsr Sets
D ALl Stardsrd Orders

Description

This sort will display all ordersby a
particular order state. The default is “All".
(Example: Display all discontinued
orders for the patient’s stay.) An example
of a_previous ordeis an order that has
been DC’d and the original order was
replaced by the DC order making the
original order a previous state.

Screen Graphic

By State of Orderi

B e

I:I Mew Orders

I:I Verbal

I:I Active

|:| Perding Orders
[Jocred

|:| Removed

|:| Previous

By Orders
Without

This sort will display all orders that need a
signature. Example: Display all
Unsigned orders.) An example of orders
without renew is orders that have an
expiration time. The pull down menu
gives the time blocks (8, 12, 24 in hours)
when the orders expire. Predefined time is
configurable. All means any order with an
expiration time.

By Orders Without:

] ack
] ver
[ smen
[] cosien
X reneu

In thours?

Pre-Tefined Time

-14
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Example Custom View Window
CUSTOM VIEW
By State of Order: By Category: By Physiciant
S []au cstegoriss [ ]#1 Prusicians
[ hew Orders X Selected Categories. .. Selected Physicians,,,
[ verba1 Category HI Hames
O ective AT Andersen, Kurt
[ Perding orders Laboratory frderson, David
Nutrition
1eved frbisser, fnir
Phar nacy frnold, David
[ Remowed Pt.Care-fct ivity/ADL Banas, John
Pt.Care-Elimination
e Rt i s
Tester Bertroche, I, Hichael
Bishop, John
Elechle, Kevin
X Bohn, Gragory
By Orders Withauts By Subcategory? Bovermyer, Dan
[ acx []aut sus-cstegoriss Bull, James
[] ver Selected Sub-Categories,,,
[ sion
[] coston a7
B4 reneu Activity
fingiograph
Tn thours? Catheters
Pre-lefined Tine Crystalloids
8 Diet
12 Exsrcises
24 Inputs
Bl Laboratory
| Medi et inne | W
By Order Name; or Chart Revieu: By Standard Order Set:
[ ]#1 orcer Hones Chart. Check. [ ]t standard Orders
Selected Order Manes, ., [ Selected Standsrd Orders,.,
Order Name .
AEBIKINASE
ACETAHINOPHEN
ACETAZOLAHITE
ASPIRIN
Rortic frch Angio
CALAN SR
CBC
15, 45N5
i)
DIGOXIN
Feature Description Screen Graphic

By Order
Name

This sort will display all orders by a
specific order name. The default is “All
Order Names”. The “Selected Order
Names” choice list displays the order
name as they appear in the name field i
the “Order Name” window. The choice
lists available are based on the content
and status of the orders assigned to the
patient. Example: Display all insulin
orders.)

By Order Mame:

E All Order Mames

Selected Order Mames,..

By
Category

This sort will display all orders by a
specific category. The default is “All
Categories”. The Selected Categories

to the patient.Kor Example, only after a
pharmacy order is placed will pharmacy
be available as a choice in the category
choice list.)

choice list displays the specific categories.
The choice lists available are based on the
contents and status of the orders assigned

By Categoryt

[::] All Categories

Selected Categories...

Category
Actiwity
Bicore
Blood Products
Communications
I &0
Interventions
Laboratory
Mutrition
Outputs
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Table 1-5. Custom View Screen Features - Continued

Feature

By
Subcategory

Example Custom View Window

By State of Order:

By Orders Withouts

By Order Names

D ALl Order Manes

Selected Order Names, ,,

X o [] e caesgoriss [ prusicians
[ tew Orders X Selected Categories... |X Selected Phusicians,.,
[ verbal Cateqory HD Hames
[ active ﬁﬂg Andersen, Kurt
[ perding Orders aboratory Ardersan, David
e Hutrition frbisser, Amir
e Pharunacy Arnold, David
[ Removed Pt. Care-fct ivi ty/ADL Eanas, John
Pt.,Care-Elimination
. Bayrakdar, Ahmad
[derevicus Radiology B:?'Ia M::k "
Tester Bertroche, J. Hichael

[]e1 sbcatsgoriss Bull, Janes
[ ack
[ ver K] se1ected Sub-Categoriss. .
[ sien
[ cosien A0T
X reneu Activity
fingicgraph
In (hours? Catheters
Pre-Defined Tine Crystalloids
8 Diet
12 Exercises
24 Inputs
Al Labaratory
HMediratinns
For Chart Reviews

CUSTON WIEMW

By Category! By Physiciant

Bishop, John
Elechle, Kevin
Bohn, Gregory
Bovermger, Dan

By Subcategory:

By Standard Order Sety

l:l Chart Check
=

D ALl Stardsrd Orders

|X Selected Standard Orders, ,,

Order_Tiane ] B
ABBOKINASE
ACETAMINOPHEN
ACETAZOLAHIDE
ASPIRIN
fortic Arch Bngio
CALAN SR
CBC
5. 45H5
i)

DICOKIN v

Description

Thissort will display all orders by specific
category. The default is “All Sub-

Categories”. The choice lists available gre
based on the contents and status of the
orders assigned to the patient. (Exampl
Display all pharmacy medication orders

®

Screen Graphic

By Subcategory:
|:| All Sub-Categories

Selected Sub-Categories,,,

Sub Categqory
Communications
Crystalloids
Diagnostics
Diet
Enteral Feedings
Hemat.ology
IY Drugs
Interventions

By Chart

This sort will display all orders over a

Review specified period of time. The default timg For Chart Review:
is 24 hours. Once the Chart Check box i |:| Chart. Check
clicked, the start time and or end time ca
be changed by clicking on the .
corresponding check box. .
1-16 Order Entry User Manual



( Clinicomp, Intl. |

Introduction

Rev. B - 5/00 Order Entry GUI
Example Custom View Window
CUSTON VIEW
By State of Order: By Category: By Phusician:
S []au cstegoriss [ ]#1 Prusicians
[ tew orders Z Selected Categories... Selected Phusicians, .,
[ verbal Catesory e
O ective AT Andersen, Kurt
[ Perding orders Laboratory frderson, David
Mutrition firbisser, Anir
Doere Phar nacy frrold, Tavid
[ Remowed Pt.Care-fct ivity/ADL Eanas, " Tohn
Pt Cars-Elininstion
Cprevious Radiology S ctar . fnas
Tester Bertroche, I, Hichael
Bishop, Joh
Blechle, Kewin
. Bohn, Gragory
By Orders Withauts By Subcategory? Bovermyer, Dan
[ acx []aut sus-cstegoriss Bull, James
[] ver Selected Sub-Categories,,,
[ sion
[] coston a7
B4 reneu Activity
fingiograph
In {hours? Cathsters
Pre-lefined Tine Crystalloids
Diet
12 Exercises
P Irputs
Ll Lshorstary
| Medi et inne | W
By Order Name; or Chart Revieu: By Standard Order Set:
[ ]#1 orcer Hones Chart. Check. [ ]t standard Orders
Selected Order Manes, ., . Selected Standsrd Orders,.,
Order Name .
FEBOKTNASE
FCETAMTNIPHEN
RCETAZOLAHIDE
RSPIRTH
Bortis Aroh Angin
CALAN SR
ChE
I5. 4545
TEM
DIGOXTH
Feature Description

By
Physician

Each order requires that a physician’s
name is entered via the MD Name field|
This sort will display all orders assigned

Physicians”. The choice lists available a
based on the names of physicians who
have written orders assigned to the patie
(Example: Display all orders placed by
Dr. Smith needing his cosignature)

by a specific physician. The default is “Al

t—1

Screen Graphic

By Phyzician:

All Phyzicians

Selected Physicians

By
Standard
Order Set

in a specific Standard Order Set. The
default for this sort is “All Standard
Orders”. Example: Display the orders in
the R/O MI standard order set)

This sort will display all orders contained

By Standard Order Set:
All Standard Orders

Selected Standard Orders,..
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Selecting Multiple Orders

Multiple orders can be selected using the or key. A message will be displayed if
you are only able to select one order for the chosen action. Refer to Table 1-6.

Table 1-6. Selecting M ultiple Orders

How Many Orders Can | Choose? What Action Can | Perform?
Orders Display
Multiple DC Time
Multiple DC- Sign
Multiple DC - Cosign
Multiple DC - Verify
Multiple Ack Order
Multiple Sign Order
Multiple Cosign Order
Multiple Verify Order
Multiple Remove Order
Multiple Restore Order
Single Edit Order
Single Describe Order
Single Copy Order
Single Renew Order
Single Annotate Order
N/A New Order
N/A Store
Task List
Single Describe Order
N/A Print
Multiple Start Time
Multiple Assign Order
Multiple Remove Order
Single Edit Order
N/A Assign All
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Permissions

The Order Entry screen accommodates the complicated authorization of order entry result
reporting with additional permission sets. These additional permissions apply to user groups
such as Physicians and Pharmacists. Refer to Table 1-7.

The Order Entry permissions provide the following:

 Entry of the order by the Ward Clerk or any other permission level.

* The RN acknowledgment of the entered order.

» The Pharmacist’s verification of the drug order.

* The MD signature of an order (either attending MD or resident)

* The attending Physician’s co-signature of signed order.

Table 1-7. Permissions Tablefor Order Entry

User What User Can Do

Ward Clerk | « Enter Orders

e Edit Unlocked Order

 DC Order

* Remove Unlocked Order

* Renew Order with Internal
Expiration Time

» Copy Order

» Annotate Order (soft key)

What Happens

Orders Entered

Order Edited

Order DC'd

Order Removed

Order Renewed (stop time changed)

Order Copied (original DC'd if requestef)
Order Annotated

RN * Enter Orders

» Edit Unlocked Order

* DC Order

* Remove Unlocked Order

* Renew Order with Internal
Expiration Time

» Copy Order

» Annotate Order (soft key)

* Acknowledge Order

* Acknowledge DC’d Order

Orders Entered

Order Edited

Order DC'd

Order Removed

Order Renewed (stop time changed)

Order Copied (original DC'd if requestef)
Order Annotated

Order Acknowledged
Order DC Acknowledged
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Table 1-7. Permissions Table for Order Entry - Continued

User What User Can Do What Happens
MD * Enter Orders e QOrders Entered
+ Edit Unlocked Order ¢ Order Edited
« DC Order  QOrder DCd

Remove Unlocked Order » Order Removed
Renew Order with Internal | « Order Renewed (stop time changed)
Expiration Time

e Copy Order » Order Copied (original DC’d if requested)
* Annotate Order (soft key) |+ Order Annotated

e Sign Order * Order Signed

e Sign DC’'d Order * Order DC Signed

Cosign Order (can use for | « Order Cosigned
attending MD if facility has
Medical students, residents)

» Cosign DC’d Order * Order DC Cosigned
Pharmacist| < Enter Orders e QOrders Entered

+ Edit Unlocked Order ¢ Order Edited

« DC Order  QOrder DCd

Remove Unlocked Order * Order Removed
Renew Order with Internal | « Order Renewed (stop time changed)
Expiration Time

e Copy Order » Order Copied (original DC’d if requested)
* Annotate Order (soft key) |+ Order Annotated
* \Verify Order » Order Verified

Order Printing
Order Entry allows multiple options for printing. Printing can be performed by the following;

» Manually printing from the print menu.

 Autoprinting which allows printing to other departments (Configurable). This can be
triggered on category, subcategory, or order action (Ack, Sign, Cosign, Verify, Entry,
DC, Renew).

* Orders can be printed with usual chart printing.
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New Featuresfor the Kardex Summary Screen

The Kardex summary screen (Figure 1-6) will summarize configured groups of orders. The
new features for the Kardex summary screens are as follows:

» Orders can be grouped into order type or tasklist type sections.
» Configurable columns can appear in the order section or tasklist type section.
* New columns (Scheduled for Order Type and Del (Delivery) for Task Type section.

* Ability to sort the orders within the section by clicking on the header.

Good Wave Dave 300-1 Phy: Brookstone(attend) (Env ICU) 11:41 Jan 10, 2000
ARDEX

i

PHYSICIANS 1310 FAMILY CONTACT
ug

DX I PRIMARY Brookstone(attend) 3 NOK Mary Gray

AGE ADMITTING |Brookstoneladmit)
DOE 03-14/1926 CONSULTING RELATION Spouse

DATE OF ADMISSION (08-11-1998 CONSULTING PHONE 222-1234
50423932

CONSULTING WK PHONE

ALLERGIES ACE INHIBITORS, ND KNOWN ALLERGIES
SURGICAL PROCEDURE

L,

MEDICATION ORDERS . ictivity, Diet, Dressing changes ;
ANN] Name : [Name [Start T4 ANN

| DANGLE WHEN EXTUBATED Mar
2k§H$£§3E I?Naagg :g | 00B/ IN CHAIR FOR MEALS Mar
HEPARIN 1 DIET AS TOLERATED I CBC Mar
MAALOX 1 ICE CHIPS | CREATININE Mar
MARCAINE 0.5x 10 ML LYTES Mar
MORPHINE 1! I HP_‘B Mar
UISTARIL Biopsy Mar
ZANTAC I CBC Mar

ZINACEF I Cell Block Mar

Cytology HMar
Fungal 1 Mar
Gram stain and C&S Mar
PT/PTT HMar

Atropine
Uersed

5

IV DRIPS-IV FLUIDS IV DRUG RATES
ANN| Name Start Time

Resp Rate 1200 Aug
DSWHNITROGLYCERIN 1200 Aug

A5 ok

Plasmanate 1200 6 Aug
ENSURE PLUS 1400 21 May
ALITRAQ 1400 21 May
D5.33NS +20 mEq KCL|1500 1 1| DSW+NITROGLYCERIN

Enter |Set Time Print Custom Load Save
End Timg Interva Screen Screen Screen Screen

Figure 1-6. Kardex Summary Screen
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( CliniComp, Inti. ) wouule 1

Rev. B - 5/00 Order Entry
Entering an Order
.. The New Order function is awindow used
Beg' nning Order Entry for the entry and editing (modifying or

M odule

correcting) of patient orders. When the order
entry or edit function is selected, the screen
“splits” and displays the patient’s existing
orders on the top of the screen. This allows
the user to see the patient’s existing order
while entering new orders or editing existing
orders.

T Vo
JACKSON PRATT #2

fizteriio)

T BT e B — 2T 5
LM [LM [LM]134225 Aug 19991300 25 Aug 1999|

LM (LM |LM| 134125 Aug 19991300 25 Aug 1999|

[+ |SBW|SBW|  |133024 Aug 1999|1300 24 Aug 1999

JACKSON PRATT #2
PENROSE

JACKSON PRATT #2 JACKSON PRAT}

\

/| 1226 24 Aug 1999|1200 24 Aug 1999

Order Entry User Manual
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Rev. B - 5/00

( CliniComp, Inti. |

Module 1
Order Entry

Exercise A: How to Create New Ordersfrom the Order Entry Screen

Step by Step

Additional Information

1. Select the New Order” soft key.

2. Select a Category (e.g.pharmacy).

3. Select a Subcategory (e.g. medications).

All functions can be performed using the
mouse or keyboard.

The subcategory menu will appear. If there is
no subcategory for the category, the order
editor screen will appear. Double-click,
arrow down, or enter the selection in the box

and press|finer] 7.

The new order screen will appear with the
choice lists assigned to the categories/
subcategories.

TEST: 335640 APP: Imported Patient

R T S T T

Orders Orders Orders
Without ACK || Without SIGN | Without VER

| a0

©9:37 Sep 7, 9t

[ANN ENT ACK €S QOrder-Time Start-Time Stop-Time  Name

Comment

* | SBW|SBW| | 1449 24 Aug 1999 1400 24 Aug 1989 |

|[Interventions (1 Pending Orders)|

| T-TUBE| secure with tape to abdomen.

ANN ENT ACK CS DC Order-Time Start-Time Stop-Time Name

Freq Comment Cateqory |

[ss| | | [1520 24 Aug1999] 1500 24 Aug 1999 |

| intervene at all costs| BID | check this 0ut| Interventions |

[*|[Laboratory (4 Pending Orders)|

ANN ENT ACK CS DC Order-Time Start-Time Stop-Time Name Freq Comment Cateqory
S5 1522 24 Aug 1999 | 1500 24 Aug 1999 PLATELETS | ¥1 Laboratory
* 88 1522 24 Aug 1999 1500 24 Aug 1999 PTIPTT K1 | wg3s4 Labeoratory
S5 1521 24 Aug 1999 | 1500 24 Aug 1999 frozen section | X1 Laboratory
55 1521 24 Aug 1999 | 1500 24 Aug 1999 CBC QD |r Laboratory

w|[Nutrition (2 Pending Orders)|

Verbal Result Status Priority Transport Method Specimen Source Reason Test Site ANM ENT ACK SIGN VERIFY CS DC

Order-Time

Ordered
QOrdered

|RR

S35 1524 24 Aug 1999

1524 24 Aug 1999 |

Start-Time
1500 24 Aug 19
1500 24 Aug 19

Subcategory
Hedications

Crystalloids
Physical Therapy Colloids
Nutrition ¥ Drugs
Blood Bank

Radiology I:l
Pulmonary

Meuro Diagnostics
Food and Mutrition
Physical Med and Rehab '

Allergies: Insulin

Cancel
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Module 1
Order Entry

( CliniComp, Inti. |

Rev. B - 5/00

Step by Step

Additional I nformation

4. Select an Order Name from the choicelist.

5. Enter a Dose in the Dose Field.

6. Enter a Route in the Route Field.

Double-click, arrow down, or enter the
selection in the box and presg¥ies] ”. The
choicelist is configurable. The clear field soft
key provides you a means to clear the field
and enter a new name from the choice list.

Some fields may auto-fill depending on your
configuration. Double-click, arrow down, or
enter the selection in the box and press

“IeNTER] 7,

Field is configurable. Double-click, arrow
down, or enter the selection in the box and

press fenter] 7.

TEST: 335640 APP: Imported Patient

T — T —
Orders Orders Orders
Without ACK || Without SIGN || Without VER

| a0l

Pt Type: [ERIC ] 13:40 Sep 7, 989

[ANN_ENT _ACK CS Order—Time Start-Time Stop-Time __Name Comment ]
* | SBW|SBW| | 144924 Aug 1999 | 1400 24 Aug 1999 | | T-TUBE | secure with tape to abdomen.

w|[Interventions (1 Pending Orders)]

ANN ENT ACK CS DC Order-Time Start-Time Stop-Time Name Freq Comment Category ]

[ss | | [ []152024Aug 193] 1500 24 Aug 1993

| intervene at all cnsts| BID | check this 0ut| Interventions |

¥|[Laboratory (4 Pending Orders)]

ANN ENT ACK €S DC Order-Time Start-Time Stop-Time _ HName Freq Comment Category
33 1522 24 Aug 1999 | 1500 24 Aug 1999 PLATELETS | X1 Laboratory
* 33 1522 24 Aug 1999 | 1500 24 Aug 1999 PTIPTT X1 | wq3sd Laboratory
55 1521 24 Aug 1999 | 1500 24 Aug 1999 frozen section | X1 Laboratory
33 1521 24 Aug 1999 | 1500 24 Aug 1999 CBC QD |r Laboratory
— PENICILLIN 12 R
W Nutrition (2] eniciiiin 12 L 2000 125 HG/SHL SOLR OR
Verbal Result ';E:}Eittm ézgg;ggéogggDL e Reason TestSite ANN ENT ACK SIGN VERIFY CS DT  Order—Time Start-Time
Ordered ey 1y ¢ 500 56000001 Sev06 U SOLR 17 55 | | 152424 Aug ‘999| 1500 24 A”@
Ordered pENICILLIN G 500 5000000U/25H YIAL 55 1352424 Aug 1999 | 1500 24 Aug 19!

PENICILLIN G SODIUM

PEMICILLIN G SODIUM 5 MU WIAL
o] PENICILLIN V

FENICILLIN ¥ K 125ME/5HL 100HL
PENICILLIN ¥ POTASSTUN NEW DRIER
PENICILLIN VK 1251575 1 .
Category |peniciiiin ik 125M6/5H. 1 125 HG/SHL SOLR OR Sub Category Medications Order Time (1349 o7 Sep 1999
Start Time [N Z51/51 (6L Stop Time [ | Annotation
| penil | A
A
Name ‘ Comment.
Dose ‘ | Unit ‘ | Yerbal Order D A
Route | Priovity [ | I
Expires MD Name ‘ v
Allergies: Insulin
: New Edit Clear Describe
g=shiag one Order Order Field Order Camzal
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Rev. B - 5/00 Order Entry
Sep by Sep Additional Information

7. Enter a Frequency” in the Field is configurable. Double-click, arrow

Frequency Field from the choice list.

8. Enter Physician name off the choice list
provided for your facility.
9. Choose Priority” off the choice list.

10. Enter any comment or annotation needed
for the order.

down, or enter the selection in the box and
[1Y ”
press ENTER .

Field is configurable. Double-click, arrow
down, or enter the selection in the box and
press fenter] 7.
Toggle the Verbal Orders box by pressing the
spacebar or clicking the mouse in the field if
the order was a verbal order.

Field is configurable.

TEST: 335640 APP: Imported Patient Pt Type:

H| Active Orders Orders Orders Orders
Without ACK (| Without SIGN || Without VER

=]1&0|

[ERIC ] 14:10 Sep 7, 989

[ANN ENT ACK CS Order-Time Start-Time Stop-Time  Name

Comment ]

* | SBW|SBW| | 14489 24 Aug 1999 | 1400 24 Aug 1999 |

¥|[Interventions (1 Pending Orders)|

| T-TUBE| secure with tape to abdomen.

ANN ENT ACK CS DC QOrder-Time Start-Time Stop-Time Name

Freq Comment Category |

[ss| | | [r152024Aug1999] 1500 24 Aug 1999

| intervene at all costs| BID | check this 0ut| Interventions |

w|[Laboratory (4 Pending Orders)|

ANN ENT ACK CS DC Order-Time Start-Time Stop-Time Name Freq Comment Category
35 1522 24 Aug 1999 1500 24 Aug 1999 PLATELETS | X1 Laboratory
* 33 1522 24 Aug 1999 | 1500 24 Aug 1999 PTIPTT X1 | wy3sg Laboratory
33 1521 24 Aug 1999 1500 24 Aug 1999 frozen section | X1 Labeoratory
33 1521 24 Aug 1999 | 1500 24 Aug 1999 CBC QD |r Laboratory

=|[Nutrition (2 Pending Orders)]

Verbal Result Status Priority Transport Method Specimen Source Reason Test Site ANN ENT ACK SIGN VERIFY CS DC

Order-Time

Ordered
Ordered

|RR

S5
55

Start-Time
1500 24 Aug 19
1500 24 Aug 19

1524 24 Aug 1999
1524 24 Aug 1999

ABIELNUR, ROBERTO
RELLAFIA,LEWIS
ABULLEIL MEDHAT M,
RACORD, BRIAN L,
ADAMSON, ROBERT M.,
ATAMSOM, THOMAS ©,
AIDERSON, J, DERVL
RADLER, JUDITH L.
AKBARNIA, BEHROOZ A,

Category Pharmacy

Start Time (1400 07 Sep 1999

Name ‘ ‘ BLAVT, FREVIOUN
Dose ‘ ‘ Unit ‘ | Zt]Qﬁ;ﬁ;Eé“?EﬁN”T

ALEXANDER, MARY E.

E19-491-2455
B13-436-3330
E13-273-2210
£13-583-43595
E13-292-3302
E13-F353-1637
B13-525-2466
E13-565-4545
E13-4R7-0200
B13-277-1113
E13-483-E830
B13-293-3939
£13-533-4303

CARDIOLOGY
ORAL SURGERY/DENTIST
ANESTHESTA. OB
DB-GYN
CARDIDVASCULAR SURGE
RHELMATOLOGY
FAMILY PRACTICE
DERMATOLOGY
ORTHOPEDICS
HEPHROLOGY t
FAMILY PRACTICE

hd

Time 11410 07 Sep 1999

tion

PLASTIC SURGERY
INTERNAL MEDICINE

Route ||

Frequency | -

B | [

Expires MD Name
|
Allergies: Insulin
: New Edit Clear Describe|
Assign Dane Order Order Field Order Cancel
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Order Entry Rev. B - 5/00
Sep by Sep Additional Information
11. Change the start time or order time if Refer to the example below.
desired, or enter a stop time.
12. Press theAssign” soft key if you wish The new order screen remains in the same
to enter another order of the same category category and subcategory with empty fields.

and subcategory.

TEST: 335640 APP: Imported Patient

. o vt
Active Orders Orders Orders Orders
Without ACK || Without SIGN || Without VER

Pt Type: [ERIC 14:20 Sep 7, 9%

[=li&0
[ANN_ENT ACK CS Order—Time Start-Time Stop-Time___Name Comment ]
* | SBW|SBW| | 1449 24 Aug 1939] 1400 24 Aug 1959 | | T-TUBE| secure with tape to abdomen.

+|[Interventions (1 Pending Orders)|

ANN ENT ACK CS DC Order-Time Start-Time Stop-Time MName Freq Comment Cateqory ]
| 83 | | | | 1520 24 Aug 1999| 1500 24 Aug 1999| | intervene at all costs| BID | check this 0ut| Interventions |
w|[Laboratory (4 Pending Orders)|
ANN_ENT ACK €5 DC Order-Time Start-Time Stop-Time Mame Freq Comment  Category
S5 1522 24 Aug 1999 | 1500 24 Aug 1999 PLATELETS | %1 Laboratory
* S5 1522 24 Aug 1993 | 1500 24 Aug 1999 PTIPTT X | wq3sa Laboratory
85 1521 24 Aug 1999 | 1500 24 Aug 1999 frozen section | X1 Laboratory
55 1521 24 Aug 1993 | 1500 24 Aug 1999 CBC QD |r Laboratory
¥|[Nutrition (2 Pending Orders)|
Verbal Result Status Priority Transport Method Specimen Source Reason Test Site ANMN ENT ACK SIGN VERIFY CS DC Order-Time Start-Time
Ordered RR S5 1524 24 Aug 1999| 1500 24 Aug 199
Ordered 83 1524 24 Aug 1999 | 1500 24 Aug 199

HEW ORDER

Sub Category Medications Order Time (1410 07 Sep 1999
Stop Time 1510 07 Sep 1999 Annotation

This is a sample annotation.

:I Comment

Verbal Order D This is a sample comment.|

Priority

MD Name [DRYIS.RONALD T. \

R [OEeETS

New Edit Clear Describe
Order Order Field Order Cancel

Assign Done
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Rev. B - 5/00

( CliniComp, Inti. |

Module 1
Order Entry

Step by Step

Additional I nformation

13. After pressing Assign”, if you want to change
category or subcategory, predéeiv Order”

14. Press theDone” soft key if you wish to
return to the Order Screen.

15. Press theStor €’ soft key if you wish to
store order(s).Stores all previous entered
orders.

Category list appears.

TEST: 335640 APP: Imported Patient Pt Type: [ERIC

roeaeuom

Orders Orders
Without SIGN || Without VER

Ordered

1223 24 Aug 1999
1219 24 Aug 1999
1216 24 Aug 1999
1208 24 Aug 1999
1203 24 Aug 1999
1156 24 Aug 1999
1154 24 Aug 1999
1410 7 Sep 1999

1400 7 Sep 194

w|[Radiology (4 Pending Orders)]

ANN ENT ACK CS DC Order-Time Start-Time Stop-Time Name Freq Comment Cateqory
85 1526 24 Aug 1999 | 1500 24 Aug 1999 V@ Scan QAM Radiology
S5 1526 24 Aug 1999 | 1500 24 Aug 1999 CT Head No Contrast| QAM Radiology
85 1526 24 Aug 1999 | 1500 24 Aug 1999 Aortic Arch Angio x4 Radiology
S8 1525 24 Aug 1999 | 1500 24 Aug 1999 Chest X-ray QAM Radiology
w|[Respitrace (1 Pending Orders)|
ANN ENT ACK €S DC Order—Time Start-Time Stop-Time _ Name Freq Comment Category |

| 1527 24 Aug 1993 ] 1500 24 Aug 1999 respitrace| CONT |

Respitrace

Laborat.ory
Phyzical Therapy

Hutrition

Blood Bank

Radiolagy

Fulmonary

MNeuro Diagnostics

Food and Nutrition
Phyzical Med and Rehab | T,

Allergies: Insulin

Cancel

Order Entry User Manual
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Order Entry Rev. B - 5/00
Sep by Sep Additional Information
. .. . . y
16. Enter your 1D Code in the permission The order will appear in thedrders
H ” [13 ”
dialog box and pres€OK” or “ [enter] . screen.
TEST: 335640 APP: Imported Patient Pt Type: [ERIC ] 14:29 Sep 7, 989
ORDER
Orders Orders Orders
Without ACK || Without SIGN || Without VER
EEEH |
1522 24 Aug 1999 1500 24 Aug 1999 PLATELETS Laboratory A
* 1522 24 Aug 1999 | 1500 24 Aug 1999 PTIPTT Laboratory
1521 24 Aug 1999 | 1500 24 Aug 1999 frozen section | X1 Laboratory
1521 24 Aug 1999 | 1500 24 Aug 1999 CBC Laboratory
w|[Nutrition (2 Pending Orders)|
Verhal Result Status Priority Transport Method Specimen Source Reason Test Site ANNM ENT ACK SIGN VERIFY CS DC QOrder-Time Start-Time
Ordered RR S5 1524 24 Aug 1999 | 1500 24 Aug 199
Ordered 85 1524 24 Aug 1999 | 1500 24 Aug 199
=/Ouputs
ANM_ENT _ACK
LM | LM
LM | LM
* SBW | SBW
SBW | SBW
[=|[Pharmacy (12 *kkkk
Verbal Result Statu ~Time
Ordered Aug 1
Ordered Aug 1
Ordered Aug 1
Ordered LM (LM (LM [LM LM 1353 25 Aug 1999 | 1300 25 Aug 1
Ordered LM (LM (LM [LM LM 1343 25 Aug 1999 1300 25 Aug 1
Ordered 85 1523 24 Aug 1999 | 1500 24 Aug 1
Ordered 85 1523 24 Aug 1999 | 1500 24 Aug 1
Ordered S5 1522 24 Aug 1999 1500 24 Aug 1
Ordered * 85 1512 24 Aug 1999 | 1500 24 Aug 1
Ordered 85 1510 24 Aug 1999 | 1500 24 Aug 1
Ordered SBW| SBW 1509 24 Aug 1999 | 1500 24 Aug 1
Ordered 85 1508 24 Aug 1999 | 1500 24 Aug 1
Ordered priority 85 1502 24 Aug 1999 | 1500 24 Aug 1
Ordered priority SBW| SBW 1501 24 Aug 1999 | 1500 24 Aug 1
Ordered SBW| SBW 1416 24 Aug 1999 | 1400 24 Aug 1
Ordered SBW| SBW 1416 24 Aug 1999 | 1400 24 Aug 1
Ordered * SBW| SBW 1413 24 Aug 1999 | 1400 24 Aug 1
Ordered * SBW| SBW 1409 24 Aug 1999 | 1400 24 Aug 1
Ordered priori = SBW| SBW 1402 24 Aug 1999 | 1400 24 Aug 1
Ordered priorj SBW| SBW 1359 24 Aug 1999 | 1300 24 Aug 1 v
Allergies: Insulin !
0K CANCEL
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( CliniComp, Inti. ) Mouule2

Order Acknowledgement

Beginning Order Entry

M odule

Acknowledging an Order

The Acknowledging an Order permission is
usually performed by a Registered Nurse
(RN). The order could be entered by award
clerk and signed by a Physician and verified
by a Pharmacist before an RN acknowledges
it.

The order, once acknowledged, no longer
appears as “Orders Without Ack”.
Additionally, acknowledging an order causes
the order to flow to the flowsheets.

Acknowledging an order causes it to appear
on the tasklist. When the order has been
acknowledged it can be sent to the
Pharmacy.

Order Entry User Manual
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Rev. B - 5/00 Order Acknowledgement

Exercise A: How to Acknowledge an Order

Sep by Sep Additional Information
1. Select an order that iswithout ACK from Tab will change if you choose Orders
the “Active Orders’ view or select the withoutACK”.

“Orderswithout ACK” view and select
an order from that group of orders.

2. Press theAck Order” soft key. Asterisks appears iACK” column of
chosen order and cursor goes to the next
order.

3. Press theStore” soft key. The Permission Dialog Box will appear.
TEST: 335640 APP: Imported Patient Pt Type: [ERIC ] 11:30 Sep 89, 989
e B

Al
[=]l&0 !
ANN ENT ACK CS Order-Time Start-Time Stop-Time MName Comment
* |sBwW|S 1449 24 Aug 19991400 24 Aug 1999| | T-TUBE | secure with tape to abdomen.

[=]Interventi
ANN _ENT A} ok x Order-Time Start-Time Stop-Time Name Freq Comment :
|Ss| %% | Jog Aug 1999|1500 24 Aug 1999 lintervene at all costs|BID|check this out| (Wl

[=][Laborat nding Orders)
ANN ENT ACK CS DC Order-Time Start-Time Stop-Time [ame Freq Comment Category |
[1522 24 Aug 1999|1500 24 Aug 1999| |PLATELETS [X1 | | Laboratory
1522 24 Aug 1999|1500 24 Aug 1999 PT/PTT X1 |wq354|Laboratory
1521 24 Aug 1999|1500 24 Aug 1999 frozen section| X1 Laboratory
1521 24 Aug 1999|1500 24 Aug 1999 Laboratory i
w|[Nutrition (2 Pending Orders)] .
Verbal Result Status Priority Transport Method Specimen Source Reason Test Site ANN ENT ACK SIGN VERIFY CS DC Qrder-Time §
Ordered| RR | | SS | \ | | 1524 24 Aug 199915
Or---~ \ ss| | 0 e =15 | §
[ Outouts Ack |
ANN __ENT Start-Time Stop-Time S Or e ] i
LM Or der B00 25 Aug 1999 '
LM 00 25 Aug 1999 JAT| ;
* | SBY D0 24 Aug 1999 |
SB\w 024 Aug 1999 '
[=]Pharmacy (12 Pending Order ™ v
Allergies: msuln o
DC Remove New - Edit Describe N - Create (|Standard Copy Task
Time Order Order Order Order Order Order View Orders Order List
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Order Acknowledgement Rev. B - 5/00
Sep by Sep Additional Information
4. Enter your ID code in the permission Permissions for Acknowledgement needed.
dialog box and pres€OK” or “ [enter] .
TEST: 335640 APP: Imported Patient Pt Type: [ERIC ] 12:03 Sep 89, 98
e e
|
|=r=o a
ANN ENT ACK CS Order-Time Start-Time Stop-Time Name Comment
" |SBW|SBW| |144924 Aug 1999|1400 24 Aug 1999 | T-TUBE| secure with tape to abdomen.
w|[Interventions (1 Pending Orders)|
ANN ENT ACK CS DC Order-Time Start-Time Stop-Time Name Freq Comment
|SS| | | [152024 Aug 1999]1500 24 Aug 1999 | lintervene at all costs| BID| check this out]|
[][Laboratory (4 Pend
=
Verbal Result Status
Ordered|RR S5 1524 24 Aug 1999
Ordered | S8 1524 24 Aug 1999|15
1
¥ | Qutput:
:r!lN . pl;JN: ACK [oF] O K Stop-Time Name
LM (LM (LM 399 JACKSON PRATT #2
LM (LM LM 399 JACKSON PRATT #2 JACKSON PRAT]
* |SBW|SBW 399 JACKSON PRATT #2
SBW|SBW 99 PENROSE
[=][Pharmacy (12 Pendin v
Allergies: Insulin ) !
0K CANCEL
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( CliniComp, Inti. ) Mouule2

Order Acknowledgement

Step by Step

Additional I nformation

5. When storing, the First Data Bank message

box will appear.

6. To view the reports associated with
warnings, press the applicable soft key.

7. To view the warning, press the applicable

soft key.

Warnings will be displayed as duplicate
therapy, drug to drug interactions or drug
allergy orders.

Information message from First Data Bank
will be displayed.

Phy:

Dr.

Fallbrook (Env ICU) 17:06 May 19, 200(
ORDER ENTRY SCREEN

R T TS R

DOrders

‘Smple Tuplicate Check Description ‘ ‘FIFSE Data Bank Screening Description

w|[Diagnostic Pr

Name Freq Co
CXRAY X1 |

w|[Hanging Bloo
Name Dose Rd

Screening Results . @ .
= X
o
Simple duplicate checking {0 warnings) ‘ ‘
Mo duplicates found ‘

v ]
PREC’S] | [
VHHanglng Colld Drug to drug interactions €0 warnings)
Name Dose R Mo warnings found ‘ _
HEsPaN| | [
[*|Hanging Crys
Name vio
D525 +BICARB "
DSW (C.0)
D5.2NS Trug allergy reactions {0 uarnings)
] Hanging IV D No warnings found A
Name vio
NS+BUMEX
MNE+INSULIN-HUM
NS+MILRINOME
D5W+DOPAMINE
A
VHIV F|Uid5(1 P F5 - Warni FE - T Iuplicate th ] )
Name Dose Rd uplicate therapy (0 uarnings.
+20KCL| | Mo warnings found ‘
|V SOLUTION |
Name Dose Rod v
D5wW
D5W Drugs which were not included in the screening process (20 drugs)
D5W
Tupe State Hane
;| Lab Tests HED | ACTIVE | PENICILLAMINE (CUPRIMINE-—P0 250MG CAP
Name MED | ACTIVE | LEWAOUIN 250MG/S0ML NS IVPR
HED | ACTIVE | EPOETIN ALFA INT 10,000U74HL VIAL '
i IV¥D | ACTIVE | BUMEX B
Allergies: UNKNOWH HED | ACTIVE | DIGOKIN 0,25HG/HL INT,-2HL/AHP '
OK
D-D D-D D-A D-A D-T D-T ; ; Cancel
Warnings| Text Warnings| Text Warnings| Text Sttnnre Simple FDB Results Print Store

Order Entry User Manual



Module 2
Order Acknowledgement

( CliniComp, Inti. |

Rev. B - 5/00

Step by Step

Additional I nformation

8. If you choose not to store, press
the “Cancel Sore” soft key.

9. Press theEdit Order” soft key to edit
the order.

10. If you choose not to edit the order and
store anyway, press th®OK to Sore’
soft key.

If Cancel Storeis pressed, you can edit or
remove the order.

Pressing “OK to Store” will store the
order(s) which produced First Data Bank
warnings. This means that you are
acknowledging and overriding the warning.

300-1 Phy: Dr. Fallbrook (Env

ICU) 17:06 May 19, 200(

Screening Results

Active Orders Orgers [ negers T rieders |
With
‘Smple Tuplicate Check Description ‘ ‘FIFSE Data Bank Screening Description

HED | ACTIVE | EPOETIN ALFA INJ 10,000U/LHL VIAL
IVD | ACTIVE | BUMEX

Allergies: UNKNOW‘N |_ HED | ACTIVE | DIGOKIN 0,25HG/HL IMJ,-2HLAAHP

D-D D-D D-A D-A D-T D-T
Warnings| Text Warnings| Text Warnings| Text

Store

ZESE
Simple duplicate checking {0 warnings} ‘ ‘
] [=]|Diagnostic Pr :

Name Freq Coll Mo duplicates Found ‘

CXRAY X1 |

w|[Hanging Bloo

Name Dose Rd v

PRBC’s | |

VHHanglng Colld Trug to drug interactions {0 warnings)

Name Dose R No warnings found ‘

HESPAN | |
[*|Hanging Crys

Name vio

D5.2N5 +BICARB v

D5W (C.0)

D5.2NS Trug allergy reactions (0 uarnings)

] Hanging IV D Mo warnings Found ry

Name vio

MS+BUMEX

MNS+INSULIN-HUM

MS+MILRINOMNE

D5W+DOPAMINE

|V Fluids {1 P O K
i = Cancel
+20KCL| | No warnings found t O
|V SOLUTION Sor e

Name Dose Rol S Or e

D5W

D5W Drugs which were not

D5W

[lipe State
[=]Lab Tests WED_| ACTIVE | PEMICILLARINE (CPRININ
Name MED | ACTIVE | LEWAOUIN 250MG/S0ML NS IVPR

Cancel

to Simple FDB Store

Results Print

Order Entry User Manual
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Rev. B - 5/00 Order Acknowledgement
Sep by Sep Additional Information
11. Enter your ID code in the permission Permissions for Acknowledgement needed.

dialog box and presOK” or “ IENTER
In the “Orders without ACK” view, the order

Is automatically removed from this view and
is located on the “Active Order” view.

The acknowledging initials are in the
“ACK” column on the selected order.

TEST: 335640 APP: Imported Patient Pt Type: [ERIC ] 14:35 Sep 9, 89
ORDERS
Ry

Qrders Orders Orders

ERGRe I ey | Without ACK (| Without SIGN || Without VER I

EEBER |

Al

| §Ed|EXS) g
ANN _ ENT  ACK €S QOrder-Time Start-Time Stop-Time Name Comment |
* | SBW|SBW| |1449 24 Aug 1999] 1400 24 Aug 1999 | | T-TUBE | secure with tape to abdomen. \

w|[Interventions (1 Pending Orders)| {

ANN ENT ACK CS DC Order-Time Start-Time Stop-Time Name Freq Comment Cateqgory | p

| 35 | | | | 1520 24 Aug 1999| 1500 24 Aug 1999| | intervene at all cost5| BID| check this out| Interventions ‘ 1

{

[*]Laboratory (4 Pending Orders)| 5
[ANN ENT ACK €S DC Order-Time Start-Time Stop-Time Freq Comment Category |

Laboratory
Laboratory

Ahod Specimen Source Reason Test Site ANN ENT ACK SIGN VERIFY CS DC Order-Time StartH g
S5 1524 24 Aug 1299( 1500 24 A !
58 1524 24 Aug 1299 ( 1500 24 A ;
f
Order-Time Start-Time Stop-Time Name Comment
LM |LM [LM]|1342 25 Aug 1992|1300 25 Aug 1999 JACKSON PRATT #2
LM |LM [LM|134125 Aug 1922|1300 25 Aug 1929 JACKSON PRATT #2 JACKSON PRATT #2
* SBW|SBW 1330 24 Aug 1299 | 1300 24 Aug 1299 JACKSON PRATT #2 2
SBW| SBW 1226 24 Aug 1299 | 1200 24 Aug 19229 PENROSE CHECK OUT THIS PEN

w|[Pharmacy (7 Pending Orders)|
Verbal Result Status Priority Transport Method Specimen Source Reason Test Site ANN ENT ACK SIGN VERIFY CS DC Order-Time

Ordered LM |[LM |LM (LM |LM 1357 25 Aug 1999|1300 i

Ordered LM (LM (LM (LM |LM 1355 25 Aug 1999 | 1300

Ordered LM |LM (LM |LM |LM 1354 25 Aug 19991300 |yj§

Alrgies: Insulin ) ~ ) i ) - ) . i ) - ) ) ) i
DC Remove New Edit Ack Sign Describe Create |[Standard Copy Task
Time Order Order Order Order Order Order View Orders Order List
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Rev. B - 5/00 (Cthomp, Inﬂ') Orde?ﬂgzl:mliig
Signing an Order
.. Signing an Order istypically performed by a
Beg' nning Order Entry Physician. This alows aPhysician to

M odule

electronically sign the orders that have been
entered in the system.

If an order is entered and stored by a
Physician, it will automatically be signed.
Otherwise, a Physician can simply sign
orders entered by a non-physician. A signed
order islocked and cannot be edited or
removed.

s o 1t i s _
/ dfAR (g
! rdere [neesan | v\ E
w0
[~ [M [M [LM[134225 Aug 1999]1300 25 Aug 1999] JACKSON PRATT #2 |
| LM LM [LM|134125 Aug 1999/1300 25 Aug 1999 JACKSON PRATT #2 JACKSON PRAT,
i+ [SBW|SBW| 1330 24 Aug 1999|1300 24 Aug 1999 JACKSON PRATT #2 \
/i 1226 24 Aug 1999|1200 24 Aug 1999 PENROSE \
\

jaL y (12 Pending Orders)
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( CliniComp, Inti. |

Module 3
Order Signing

Exercise A: How to Sign an Order

Step by Step

Additional Information

1. Select an order without a signature from
the “Active Order s’ view or select the
“Orderswithout SIGN” view and select

Tab will change if “Orders Sign” is chosen.

an order from that group of orders.

2. Press theSign Order” soft key.

3. Press theStore” soft key.

Asterisks appear in the Sign column on the
selected order and cursor moves to next
order.

The Permission/Password Dialog Box will

appear.
TEST: 335640 APP: Imported Patient Pt Type: [ERIC ] 14:45 Sep 9, 9f
i Orders Orders Orders
1ERe D ] | Without ACK || Without SIGH || Without VER
] o] x
¥|[Laboratory {4 Pending Orders)| A
ANN ENT ACK CS DC Order-Time Start-Time Stop-Time Name Freq
88 1522 24 Aug 1999 1500 24 Aug 1999 PLATELETS |X1 * % %
* S8 1522 24 Aug 1999 [ 1500 24 Aug 1999 PT/PTT X1
S5 1521 24 Aug 1999 1500 24 Aug 1999 frozen section | X1
88 1521 24 Aug 1999 1500 24 Aug 1999 CBC Ql ofatory
w|[Nutrition (2 Pending Orders)|
Verbal Result Status Priority Transport Method Specimen Source Reason Test Site ANN ENT ACK SIGN VERIFY CS DC Order-Time Start:
Ordered |RR 58 ool 1524 24 Aug 1999 1500 24 A
1524 24 Aug 1999 1500 24 A
[*[[Cutputs
ANN  ENT  ACK CS3 Order—Time Start-Time Stop-Time Name Comment
LM |LM |LM|1342 25 Aug 1992|1300 25 Aug 19299 JACKSON PRATT #2
LM [LM [LM| 134125 Aug 12991300 25 Aug 1999 JACKSON PRATT #2 JACKSON PRATT #2
* SBW | SBW 1330 24 Aug 1992|1300 24 Aug 19229 JACKSON PRATT #2 ¥?2
SBW | SBW 1226 24 Aug 1999|1200 24 Aug 1299 PENROSE CHECK OUT THIS PEN
[*|[Pharmacy (7 Pendina Ordersil | ‘
Verbal Result Status Pi kon TestSite AMN ENT ACK J
Ordered = LM |LM 1300
Ordered Sl gn LM [LM 1300
Ordered LM |LM S Or e 1300
Ordered O d L 1300
Ordered r er L 1300
Ordered L 1500
Ordered 1500
Ordered 1500
Ordered lig 1929 | 1500
Ordered 210 24 Aug 1922|1500
] (rlare s | . 4‘ 00 24 A 13499 (0 ‘
Irgies: o 7 —_— - —_— —
DC Remove New Edit Ack Describe Create ([Standard Copy Task
Time Order Order Order Order Order Order View Orders Order List
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Order Signing (Cllnlcomp’ Inﬂ') Rev. B - 5/00
Sep by Sep Additional Information
4. Enter your ID code in the permission Permissions for Physician needed.
dialog box and pres€OK” or “ [enter] .
TEST: 335640 APP: Imported Patient Pt Type: [ERIC ] 12:03 Sep 9, 898
ORDERS3

T T—

Orders Orders Orders
Without ACK || Without SIGN || Without VER
EEEE |

AR

| El&0]

T D e A B e S b T L e Y B T S S PR D e 10

ANN _ ENT ACK CS Order—Time Start-Time

Stop-Time

Name Comment

* | SBW|SBW/| [144924 Aug 19991400 24 Aug 1999

| T-TUBE|secure with tape to abdomen.

w|[Interventions (1 Pending Orders)]

ANN ENT ACK CS DC Order-Time Start-Time

Stop-Time

Name Freq Comment

ISS| | | [152024 Aug 19991500 24 Aug 1999|

lintervene at all costs|BID| check this out|

[=]lLaboratory (4 Pend
ANN_ENT_ACK CS D

Verbal Result Status

Ordered
Ordered

1524 24 Aug 1999
1524 24 Aug 1999

[*][Outputs O K
ANN ENT ACK [o] Stop-Time Name
LM (LM (LM 399 JACKSON PRATT #2
LM (LM (LM 299 JACKSON PRATT #2 JACKSON PRAT] ;
¥ |SBW|SBW 399 JACKSON PRATT #2 ?
SBW|SBW 999 PENROSE

[=[Pharmacy (12 Pending

Allergies: Insulin

CANCEL
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Rev. B - 5/00 Order Signing

Sep by Sep Additional Information

5. When storing, the First Data Bank message Warnings will be displayed as duplicate
box will appear. therapy, drug to drug interactions or drug
allergy orders.

6. To view the reports associated with Information message from First Data Bank
warnings, press the applicable soft key. will be displayed.

7. To view the warning, press the applicable
soft key.

300-1 Phy: Dr. Fallbrook (Env ICU) 17:06 May 19, 200(
ORDER ENTRY
‘Smple Tuplicate Check Description ‘ ‘FIFSE Data Bank Screening Description Screening Results . @
Simple duplicate checking {0 warnings) ‘ ‘
w|[Diagnostic Pr :
Name Freq Coll Mo duplicates found ‘ _
Caavln_| ]
w|[Hanging Bloo
Name Dose Rd v ]
PREC’S] | [
VHHanglng Colld Drug to drug interactions €0 warnings)
Name Dose R Mo warnings found ‘ _
HEsPaN| | [
[*|Hanging Crys
Name vio
D525 +BICARB "
DSW (C.0)
D5.2NS Trug allergy reactions {0 uarnings)
VHHanglng VD No warnings found A
Name vio
NS+BUMEX
MNE+INSULIN-HUM
NS+MILRINOME
D5W+DOPAMINE '
VHIV F|Uid5(1 P F5 - Warni FE - T Iuplicate th ] )
Name Dose Rd uplicate therapy (0 uarnings.
+20KCL| | Mo warnings found ‘
|V SOLUTION |
Name Dose Rod v
D5wW
D5W Drugs which were not included in the screening process (20 drugs)
D5W
Tupe State Hane
;| Lab Tests HED | ACTIVE | PENICILLAMINE (CUPRIMINE-—P0 250MG CAP
Name MED | ACTIVE | LEWAOUIN 250MG/S0ML NS IVPR
HED | ACTIVE | EPOETIN ALFA INT 10,000U74HL VIAL '
i IV¥D | ACTIVE | BUMEX
Allergies: UNKNOWH HED | ACTIVE | DIGOKIN 0,25HG/HL INT,-2HL/AHP '
OK
D-D D-D D-A D-A D-T D-T ; ; Cancel
Warnings| Text Warnings| Text Warnings| Text Sttnnre Simple FDB Results Print Store
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Order Signing

Rev. B - 5/00

Step by Step

Additional I nformation

8. If you choose not to store, press
the “Cancel Sore” soft key.

9. Press theEdit Order” soft key to edit
the order.

10. If you choose not to edit the order and
store anyway, press th®K to Store’
soft key.

If “ Cancel Sore’ is pressed, you can edit or
remove the order. If the order ¢t
ACKnowledged” you may edit the order.

Presdilg to Store” will store the
order(s) which produced First Data Bank
warnings. This means that you are
acknowledging and overriding the warning.

300-1 Phy: Dr. Fallbrook (Env ICU) 17:06 May 19, 200(

Active Orders Orgers [ negers T rieders |
With
‘Smple Tuplicate Check Description ‘ ‘FIFSE Data Bank Screening Description

Screening Results E X DE
Simple duplicate checking {0 warnings) ‘ ‘
] [=]|Diagnostic Pr :
Name Freq Coll Mo duplicates found ‘
CXRAY X1 |
w|[Hanging Bloo
Name Dose Rd v
PRBC’s | |
VHHanglng Colld Drug to drug interactions €0 warnings)
Name Dose R Mo warnings found ‘
HESPAN | |
[*|Hanging Crys
Name Vi0
D5.2NS +BICARB v
D5W (C.0)
D5.2NS Trug allergy reactions {0 uarnings)
¥|Hanging IV D Mo warnings found A
Name Vi0
MNS+BUMEX
NS+INSULIN-HUM
MNS+MILRINONE
D5W+DOPAMINE
][IV Fluids (1 P O K
o Cancdl
+20KCL| | Mo warnings found t O
|V SOLUTION Sor e
Name Dose Rol S Or e
DswW
D5W Drugs which were not
D5wW
Tupe State
[=]Lab Tests WED_| ACTIVE | PEMICILLARINE (CPRININ
Name WED | ACTIVE | LEVAQUIN 250HG/50ML NS TVFE
MED | ACTIVE | EPQETIN ALFA IND 10,000U/1HL VIAL
B | o0 | AcTivE | BUEX
Allergies: UNKNOWH]|[FED | ACTIVE | DIGNIN 0, 25HG/H. INI.-2HL/AHP
D-D D-D D-A D-A D-T D-T : : Cancel
Warnings| Text Warnings| Text Warnings| Text Sttnnre Simple FDB Results Print Store
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Rev. B - 5/00 Order Signing

Sep by Sep Additional Information

11. Enter your ID code in the permission Permissions for Physician needed.
dialog box and pressJK” or “
In the “Orders without SIGN” view, the
order is automatically removed from this
view and is located on the “Active Order”
view.

The signature initials are in the
“SIGN” column on the selected order.

TEST: 335640 APP: Imported Patient Pt Type: [ERIC ] 14:35 Sep 9, 898
ORDERS
e S e e o s
1 Qrders Qrders Orders
e [ (1] | Without ACK || Without SIGN || Without VER I
= ECCIR
AR
[=]l&0 i
ANN _ ENT  ACK  CS Order-Time Start-Time Stop-Time Name Comment
* | sBW|SBW| |1449 24 Aug 1992 | 1400 24 Aug 1999 | T-TUBE| secure with tape to abdomen.
w|[Interventions (1 Pending Orders)|
ANN_ ENT ACK C§ DC Qrder-Time Start-Time Stop-Time Mame Freq Comment Cateqory !
[ss] | | [152024 Aug 1999|1500 24 Aug 1999 | | intervene at all costs | BID| check this out| Interventions

w|[Laboratory (4 Pending Orders)|
ANN_ ENT ACK C§ DC Qrder-Time Start-Time Stop-Time Name Freq Comment  Category

55 1521 24 Aug 1299|1500 24 Aug 1999 frozen section| X1 Laboratory
58 1521 24 Aug 1299|1500 24 Aug 1999 CBC QD|r Laboratory
¥ |[Nutrition (2 Pending Orders)|
Verbal Result Status Priority Transport Method Specimen Source Reason Test Site ANM _ENT ACK SIGN VERIFY CS DC Order-Time Start-| g
Ordered (RR §8 1524 24 Aug 1999|1500 24 A !
Ordered §8 1524 24 Aug 1999 [ 1500 24 A
[¥][Cutputs :'

ANN ENT  ACK CS Order-Time Start-Time Stop-Time MName Comment

LM (LM |[LM|1342 25 Aug 1999|1300 25 Aug 1999 JACKSON PRATT #2 -

LM |LM |LM]| 134125 Aug 1999|1300 25 Aug 1999 JACKSON PRATT #2 J
¥ | SBW|SBW 1330 24 Aug 1999 | 1300 24 Aug 1999 JACKSON PRATT #2
SBW(|SBW 1226 24 Aug 1999 | 1200 24 Aug 1999 PENROSE

ECK OUT THIS PEN

w|[Pharmacy (7 Pending Orders)|

Verbal Result Status Priority Transport Method Specimen Source Reason Test Site ANN _ENT _ACK VERIFY C§ DC Order—Time
Ordered LM |LM (LM (LM |LM 1357 25 Aug 1999 1304 i
Ordered LM |LM (LM (LM |LM 1355 25 Aug 1999 | 1304

Ordered LM |LM |LM |LM (LM 1354 25 Aug 1999(1300 |y

Allergies: Insulin 4

DC Remove New Edit Ack Sign Describe Create ([Standard Copy Task
Time Order Order Order Order Order Order View Orders Order List
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Rev. B - 5/00 Order Cosigning
Cosigning an Order
.. Cosigning an Order istypically performed
Begl nning Order Entry by the attending Physician. When a resident

Physician has signed an order, the attending
Physician can cosign (or countersign) these

Module ™

e _ _ L
P SToBWTTrais 5t g T 0 g o [Tt

/ 55/ { [ [152024 Aug 1999] 1500 24 Aug 1998

/ LM
| M [m
/,/' sBWw|sBW|

;
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( CliniComp, Inti. ) odule

Order Cosigning

Exercise A: How to Cosign an Order

Step by Step

Additional Information

1. Select an order needing cosign from the
“Active Orders” view or create a
“Orderswithout COSIGN” view and

select an order from that group of orders.

2. Press theCosign Order” soft key.

3. Press theStore” soft key.

Tab will change. The orders need to be
signed.

Asterisks appear in the Cosign column on
the selected order.

The Permission/Password Dialog Box will
appear.

TEST: 335640 APP: Imported Patient Pt Type:

rmor o s S
Orders Orders Orders Orders
S Re T e | Without ACK (| Without SIGH | Without VER | Without COSIGN

| \Laboratory (4 Pending Qrders)

[ERIC ] 11:22 Sep 10, 99

ORDERS

S N P e P g S e NN O e P g

g M R TS e T

SEEMN |

Start-Time

ANM ENT ACK CS DC Order-Time Stop-Time

MName Freq Comment

88 1522 24 Aug 1299 | 1500 24 Aug 1999 PLATELETS | X1
* |88 1522 24 Aug 1292|1500 24 Aug 1999 PTPTT K1 | wq3b4
88 1521 24 Aug 1299 | 1500 24 Aug 1999 frozen section| X1
§8 1521 24 Aug 1292|1500 24 Aug 1999 CBC QD|r

| Nutrition (2 Pending Orders)|

Verbal Result Status Priority Transport Method Specimen Source Reason Test Site ANN ENT ACK SIGN VERIFY CS DC Order-Time Start;
Ordered |(RR S8 SIG el 1524 24 Aug 1229|1500 24
Ordered 88 1524 24 Aug 1299|1500 24

[=][Outputs

AMN ENT ACK €S Order-Time Start-Time Stop-Time MName Comment

LM |LM |LM(1342 25 Aug 1999|1300 25 Aug 1999 JACKSON PRATT #2

LM |LM |LM(134125 Aug 1999|1300 25 Aug 1999 JACKSON PRATT #2 JACKSON PRATT #2 1
* SBW|SBW 1330 24 Aug 1999|1300 24 Aug 1999 JACKSON PRATT #2 #2

SBW|SBW 1226 24 Aug 1999|1200 24 Aug 1999 PENROSE CHECK OUT THIS PEN

¥|[Pharmacy (7 Pending Orders)|

Verbal Result Status _ Priority Transport Method Specimen Source Reason_Test Site ANN ENT  ACK |~

Ordered
Ordered
Ordered
Ordered
Ordered
Ordered
Ordered
Ordered
Ordered
Ordered
Ordered

Allergies: Insulin

LM (LM 1300
LM (LM 1300
LM (LM 1300
ik Sore i
LM L 1300
SS | Lk 1500

P 1500 24 Aug 1999|1500 [V

DC Remove New Edit Ack Sign Describe Store Create |[Standard Copy Task
Time Order Order Order Order Order Order View Orders Order List
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Rev. B - 5/00

Sep by Sep Additional Information
4. Enter your ID code in the permission Permissions for Physician needed.
dialog box and pres€OK” or “ [enter] .
TEST: 335640 APP: Imported Patient Pt Type: [ERIC 11:23 Sep 10, 99
Orders Orders Orders Orders
Without ACK |[ Without SIGN || Without VER || Without COSIGN

ANN ENT ACK CS DC Order-Time Start-Time Stop-Time MName Freq Comment Category
58 1522 24 Aug 1992| 1500 24 Aug 1299 PLATELETS X1 Laboratory

* |88 1522 24 Aug 1992 1500 24 Aug 1999 PT/PTT K1 |wq354 |Laboratory
58 1521 24 Aug 1992| 1500 24 Aug 1299 frozen section| X1 Laboratory
58 1521 24 Aug 1992|1500 24 Aug 1999 CBC QD |r Laboratory

w|[Nutrition (2 Pending Orders)|

Verbal Result Status Priority Transport Method Specimen Source Reason TestSite ANN ENT ACK SIGN VERIFY €S DC

Order-Time

Start

Ordered

Ordered

[ Outputs|

ANN _ENT _ACK CS
LM
LM

w|[Pharmacy (7 Pending Orders)|

1524 24 Aug 1999 1500 24
1500 24

Comment

Order-Time

Verbal Result Status Priority Trd Site ANN ENT ACK SIGN VERIFY €S DC
Ordered LM |LM |LM |LM (LM 1357 25 Aug 1999 1304
Ordered LM |LM |LM |LM (LM 1355 25 Aug 1999 | 1304
Ordered O K LM [LM [LM |LM  |LM| [135425 Aug 1999|1300
Ordered LM |LM |LM |LM (LM 1353 25 Aug 1999 | 1304
Ordered LM |LM |LM |LM (LM 1343 25 Aug 1999 | 1300
Ordered 88 |LM [SIG 1523 24 Aug 1999 | 1504
Ordered S8 |LM 1523 24 Aug 1999 | 1500
Ordered S5 |LM 1522 24 Aug 1999 | 1504
Ordered * |88 [ACK|SIG 1512 24 Aug 1999 | 1500
Ordered S5 1510 24 Aug 1999 | 1504
Ordered 1509 24 Aug 1999
Allergies: Insulin
CANCEL
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Rev. B - 5/00 Order Cosigning

Sep by Sep Additional Information

5. When storing, the First Data Bank message Warnings will be displayed as duplicate
box will appear. therapy, drug to drug interactions or drug
allergy orders.

6. To view the reports associated with Information message from First Data Bank
warnings, press the/iew Reports’ will be displayed.
soft key.

7. To view the warning, press th¥iew Warning message will reappear.
War nings’ soft key.

300-1 Phy: Dr. Fallbrook (Env ICU) 17:06 May 19, 200(
ORDER ENTRY SC
| Orders
‘Smple Tuplicate Check Description ‘ ‘FIFSE Data Bank Screening Description Screening Results . @
Simple duplicate checking {0 warnings) ‘ ‘
] [=]|Diagnostic Pr :
Name Freq Coll Mo duplicates found ‘ _
Caavln_| ]
w|[Hanging Bloo
Name Dose Rd v ]
PREC’S] | [
VHHanglng Colld Drug to drug interactions €0 warnings)
Name Dose R Mo warnings found ‘ _
HEsPaN| | [
[*|Hanging Crys
Name vio
D525 +BICARB "
DSW (C.0)
D5.2NS Trug allergy reactions {0 uarnings)
VHHanglng VD No warnings found A
Name vio
NS+BUMEX
MNE+INSULIN-HUM
NS+MILRINOME
D5W+DOPAMINE '
VHIV F|Uid5(1 P F5 - Warni FE - T Iuplicate th ] )
Name Dose Rd uplicate therapy (0 uarnings.
+20KCL| | Mo warnings found ‘
|V SOLUTION |
Name Dose Rod v
D5wW
D5W Drugs which were not included in the screening process (20 drugs)
D5W
Tupe State Hane
;| Lab Tests HED | ACTIVE | PENICILLAMINE (CUPRIMINE-—P0 250MG CAP
Name MED | ACTIVE | LEWAOUIN 250MG/S0ML NS IVPR
HED | ACTIVE | EPOETIN ALFA INT 10,000U74HL VIAL '
i IV¥D | ACTIVE | BUMEX
Allergies: UNKNOWH HED | ACTIVE | DIGOKIN 0,25HG/HL INT,-2HL/AHP '
OK
D-D D-D D-A D-A D-T D-T ; ; Cancel
Warnings| Text Warnings| Text Warnings| Text Sttnnre Simple FDB Results Print Store
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Order Cosigning

Rev. B - 5/00
Sep by Sep Additional Information
8. If you choose not to store, press If “ Cancel Sore’ is pressed, you can edit or
the “Cancel Sore” soft key. remove the order. If the order ¥ot
ACKnowledged” (unlocked), you may edit
the order.
9. Press theEdit Order” soft key to edit
the order.
10. If you choose not to edit the order and Presdiig to Sore’ will store the
store anyway, press th®K to Store’ order(s) which produced First Data Bank
soft key. warnings. This means that you are

acknowledging and overriding the warning.

300-1 Phy: Dr. Fallhrook (Env ICU) 17:06 May 18, 200(
‘Simpla Tuplicate Check Description ‘ ‘First Tata Bark Screening Description Soreening Results . @
Simple duplicate checking {0 warnings) ‘ A
w|[Diagnostic Pr
Name Freq Cofl Mo duplicates found ‘ _
CrRav]x1 | [
=|[Hanging Bloo
Name Dose R( v ]
PRBC| | [ ]
VHHanglng Colld Trug to drug interactions (0 warnings?
Name Dose Bl oo o
HESPAN| | [
[*|Hanging Crys
Name vio
D5.2NS +BICARB v
DSW(C.0)
D5.2M3 Drug allergy reactions &0 warnings?
VHHanglng IV D Mo warnings found ‘
Name Vio
NS+BUMEX
NS+INSULIN-HUM
MNS+MILRINOME
D5SW+DOPAMINE
IV Fluids (1 P O K
e et Cancel
Mo warnings found t O
[V SOLUTIOH Sor e
Name Dose Rol S Or e
D5W
D5wW Drugs which were not
D5SW
Tupe State =
[*|Lab Tests WED | ALTIVE | PEVICILLAMINE (CPRIAIN
Name HED | ACTIVE | LEWAQUIN 250MG/S0HL NS TVPE
— MED | ACTIVE [ EPDETIN ALFA INJ 10,000U/1HL VIAL
== | | v | ecTive | B
Allergles: UNKNOWN]L|MEL [ ACTIvE | Dismeun o.zenem vz ap .h
D-D D-D D-A D-A D-T 3L : : Cancel
Warnings Text Warnings Text Warnings Sttnure Simple FDB Results Print Store
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Sep by Sep Additional Information

11. Enter your ID code in the permission Permissions for Physician needed.
dialog box and presOK” or “

In the “Orderswithout COSIGN” view, the
order is automatically removed from this
view and is located on théttive Order”
view.

The signature initials are in the
“CS’ column on the selected order.

TEST: 335640 APP: Imported Patient Pt Type: [ERIC ] 11:37 Sep 10, 88
ORDERS

T R T S A T g R L S Y TS R PN S P S RN G B R Y S SN A D T g S T O e VP oo

Orders Orders Orders
| Rl 35y | Without ACK || Without SIGN (| Without VER |

EL <R
Al
[=]l&0 i
ANN ENT ACK CS Order-Time Start-Time Stop-Time _Name Comment |
* | SBW|SBW| | 144924 Aug 1999 1400 24 Aug 1999 | | T-TUBE | secure with tape to abdomen.
¥ |[Interventions (1 Pending Orders)| g
ANN _ENT ACK CS DC Order-Time Start-Time Stop-Time Name Freq Comment Category ] i
| 83 | | | | 1520 24 Aug 1999| 1500 24 Aug 1999| | intervene at all costs| BID | check this out| Interventi

w|[Laboratory (4 Pending Orders)|

ANN _ENT ACK CS DC Order—Time Start-Time Stop-Time Name Freq Comment Category i
85 1522 24 Aug 1999 | 1500 24 Aug 1999 PLATELETS [ X1 Laboratory

* S5 1522 24 Aug 1999 | 1500 24 Aug 1999 PTIPTT X1 | wy3sg Laboratory
85 1521 24 Aug 1999 | 1500 24 Aug 1999 frozen section | X1 Laboratory
83 1521 24 Aug 1999 | 1500 24 Aug 1999 CBC QD |r Laboratory

[¥][Nutrition (Z Pending Orders)|
Verbal Result Status Priority Transport Method Specimen Source Reason Test Site AMN ENT ACK SIGN VERIFY CS DC Order-Time Start-Time
Qrdered RR 335 SIG Cnt 1524 24 Aug 1999 | 1500 24 Aug 19
QOrdered 33 Ccs 1524 24 Aug 1999 | 1500 24 Aug 19
| ‘
[¥][Cutputs ]
ANN ENT ACK CS Order-Time Start-Time Stop-Time MName Comment
LM LM | LM 1342 25 Aug 1999 1300 25 Aug 1999 JACKSON PRATT #2 |
LM | LM | LM| 1341 25 Aug 1999 1300 25 Aug 1999 JACKSON PRATT #2 JACKSON PRATT #2
= SBW| SBW 1330 24 Aug 1999 | 1300 24 Aug 1999 JACKSON PRATT #2 #2
SBW| SBW 1226 24 Aug 1999 | 1200 24 Aug 1999 PENROSE CHECK QUT THIS PENROSE DRAIN
w|[Pharmacy (7 Pending Orders)|
Verbal Result Status Priority Transport Method Specimen Source Reason Test Site ANM _ENT ACK SIGN VERIFY CS DC Order—Time Start-Time
QOrdered LM |LM (LM |[LM LM 1357 25 Aug 1999 | 1300 25 Aug 19
QOrdered LM |LM (LM |[LM LM 1355 25 Aug 1999 | 1300 25 Aug 19
QOrdered LM |LM (LM |[LM LM 1354 25 Aug 1999 | 1300 25 Aug 19
QOrdered LM |LM (LM |[LM LM 1353 25 Aug 1999 | 1300 25 Aug 14 1
QOrdered LM |LM |LM | LM LM 1343 25 Aug 1999 | 1300 25 Aug 19 1
QOrdered 55 LM |SIG 1523 24 Aug 1999 | 1500 24 Aug 19 4
Ordered 55 |M 1523 24 Aug 1999 | 1500 24 Aug 19
Qrdered 55 |M 1522 24 Aug 1999 | 1500 24 Aug 19 v
Allergies: Insulin 3
DC Remove New Edit Ack Sign Describe Create ([Standard Copy Task
Time Order Order Order Order Order Order View Orders Order List
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Verifying an Order
.. Verifying an Order istypically performed by
Beg' nning Order Entry the Pharmacist. Verifying an order

documents that a pharmacist has seen and
approved the order. Orders requiring

M | I verification are configurable.

e _ _ L
P SToBWTTrais 5t g T 0 g o [Tt

/ 55/ { [ [152024 Aug 1999] 1500 24 Aug 1998

/ LM
| M [m
/,/' sBWw|sBW|

;
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Module 5
Order Verifying

Exercise A: How to Verify an Order

Sep by Sep Additional Information

1. Select an order without verify from the Tab will change.
“Active Orders’ view or select the
“Orderswithout VER” view and select an
order from that group of orders.

2. Press theVerify Order” soft key. Asterisks appear in the Verify column on the

selected order.

3. Press theStore” soft key. The Permission/Password Dialog Box will

appear.

TEST: 335640 APP: Imported Patient Pt Type: [ERIC ]

ORDERS

T e ey

N RN, AT g O

i Orders Orders Orders
(R el | Without ACK || Without SIGN (| Without VER

i S RN N S AT AT

15:46 Sep 15, 939

e S R T T LN A )

EEEN |
AR
[+ |[Cutputs i
ANN _ENT ACK CS Order-Time Start-Time Stop-Time Mame 1
LM LM |LM|1342 25 Aug 1999 1300 25 Aug 1999 JACKSON PRATT #2 * * *
LM | LM | LM] 134125 Aug 1999 | 1300 25 Aug 1999 JACKSON PRATT #2 JACKSON PRATT #2
* 3BW| SBW 1330 24 Aug 1999 | 1300 24 Aug 1999 JACKSON PRATT #2
SBW| SBW 1226 24 Aug 1999 | 1200 24 Aug 1999 PENROSE MROSE DRAIN
[=][Pharmacy (6 Pending Orders)| ]
[Verbal Result Status Priority Transport Method Specimen Source Reason Test Site ANN ENT _ACK SIGN VERIFY CS DC Order-Time Start-Time
Ordered priority ENT e 1144 10 Sep 1999 | 1100 10 Sep 19| 1
Ordered LM |LM [LM |LM LM 1357 25 Aug 1999 | 1300 25 Aug 19
Ordered LM (LM | LM LM LM 1355 25 Aug 1999 | 1300 25 Aug 19
Ordered LM (LM LM LM LM 1354 25 Aug 1999 | 1300 25 Aug 19
Ordered LM (LM |LM |LM LM 1353 25 Aug 1999 | 1300 25 Aug 19
Ordered LM (LM |LM |LM LM 1343 25 Aug 1999 | 1300 25 Aug 19
Ordered 55 (LM | SIG 1523 24 Aug 1999 | 1500 24 Aug 19
Ordered 55 |LM 1523 24 Aug 1999 | 1500 24 Aug 19
Ordered 55 (LM 1522 24 Aug 1999 | 1500 24 Aug 19
Ordered * 38 |ACK|SIG cs 1512 24 Aug 1999 | 1500 24 Aug 19
Ordered 35 |ACK 1510 24 Aug 1999 | 1500 24 Aug 19
Ordered SBW| SBW 1509 24 Aug 1999 | 1500 24 Aug 19 1
Ordered 55 |ACK 1508 24 Aug 1999 | 1500 24 Aug 19 4
Ordered priority 35 1502 24 Aug 1999 | 1500 24 Aug 19 f
Ordered priority SBW| SBW 1501 24 Aug 1999 | 1500 24 Aug 19
Ordered SBW| SBW 1418 24 Aug 1999 | 1400 24 Aug 19
Ordered SBW| SBW 1416 24 Aug 1999 | 1400 24 Aug 19
Ordered = * SBW| SBW 1413 24 Aug 1999 | 1400 24 Aug 19
Ordered * SBW| SBW 1409 24 Aug 1999 | 1400 24 Aug 19
Ordered er I y * SBW| SBW 1402 24 Aug 1999 | 1400 24 Aug 19
Ordered SBW| SBW 1359 24 Aug 1999 | 1300 24 Aug 19
Ordered SBW| SBW 1223 24 Aug 1999 | 1200 24 Aug 19
Ordered r a. * SBW| SBW 1219 24 Aug 1999 | 1200 24 Aug 19
Ordered * SBW| SBW 1216 24 Aug 1999 | 1200 24 Aug 19
Ordered * 55 | SBwW AC 1206 24 Aug 1999 | 1200 24 Aug 19
Ordered 55 MN 1203 24 Aug 1999 | 1200 24 Aug 19 |
Ordere 35 | SBW 1156 24 Aug 1999 | 1100 24 Aug 19 1
Orderg SS MN 115424 Aug 1999 | 1100 24 Aug 19 1
I [Eado M |
Allergies: Ins 3
Cosign Verify Renew |[|Annotate| |Restore Dc DC Dc Edit Zoom Zoom Delete
Order Order Order Order Sign Cosign Verify View In Out View
Order Entry User Manual 5-3



Module 5

Order Verifying
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Rev. B - 5/00

Sep by Sep

Additional I nformation

4. Enter your ID code in the permission
dialog box and presOK” or “ IENTEH

Permissions for Pharmaci st needed.

TEST: 335640 APP:

Active Orders

Imported Patient

Pt Type:
OR

Orders QOrders Orders Orders
Without ACK || Without SIGN | Without VER || Without COSIGN

[ERIC
DER

1

11:23 Sep 10, 99

ECLT

w ||Laboratory (4 Pending Orders) A
ANN _ENT ACK €5 DC Order-Time Start-Time Stop-Time Name Freq Comment Category
55 1522 24 Aug 1999 ( 1500 24 Aug 1999 PLATELETS ([X1 Laboratory
* |88 1522 24 Aug 1999 ( 1500 24 Aug 1999 PT/PTT X1 |wq354 |Laboratory
53 1521 24 Aug 1992 ( 1500 24 Aug 1999 frozen section | X1 Laboratory
58 1521 24 Aug 1999 ( 1500 24 Aug 1999 CBC QD |r Laboratory
¥ [Nutrition (2 Pending Orders)|
Verbal Result Status Priority Transport Method Specimen Source Reason Test Site ANMN _ENT ACK SIGN WERIFY CS DC Order-Time Start
Ordered |(RR 1524 24 Aug 1999 [ 1500 24
Ordered
[*[Outputs]
Comment
LM (LM
LM (LM
* | SBW|SBW
SBW| SBW
¥ |[Pharmacy (7 Pending Orders)|
Verbal Result Status Priority Tr Site ANM ENT ACK SIGN VERIFY €5 DC Order-Time
Ordered LM |LM |LM |[LM [LM 1357 25 Aug 1999 ( 1300
Ordered LM |LM |LM |[LM [LM 1355 25 Aug 1999 ( 1304
Ordered O K LM [LM |LM (LM [LM| [1354 25 Aug 1999|1300
Ordered LM |LM |LM |[LM [LM 1353 25 Aug 1999 (1300
Ordered LM |LM |LM |[LM [LM 1343 25 Aug 1999 (1300
Ordered S5 |LM |SIG 1523 24 Aug 1999 ( 1500
Ordered 88 |LM 1523 24 Aug 1999 1500
Ordered 88 |LM 1522 24 Aug 1999 [ 1500
Ordered * |88 [ACK|SIG 1512 24 Aug 1999 (1500
Ordered S5 1510 24 Aug 1999 | 1500
Ordered SBW | SBW 1509 24 Aug 1999|1500 |V
Allergies: Insulin £
0K CANCEL
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Rev. B - 5/00 Order Verifying

Sep by Sep Additional Information

5. When storing, the First Data Bank message Warnings will be displayed as duplicate
box will appear. therapy, drug to drug interactions or drug
allergy orders.

6. To view the reports associated with Information message from First Data Bank
warnings, press the/iew Reports’ will be displayed.
soft key.

7. To view the warning, press th¥iew Warning message will reappear.
War nings’ soft key.

300-1 Phy: Dr. Fallbrook (Env ICU) 17:06 May 19, 200(
ORDER ENTRY SC
| Orders
‘Smple Tuplicate Check Description ‘ ‘FIFSE Data Bank Screening Description Screening Results . @
Simple duplicate checking {0 warnings) ‘ ‘
] [=]|Diagnostic Pr :
Name Freq Coll Mo duplicates found ‘ _
Caavln_| ]
w|[Hanging Bloo
Name Dose Rd v ]
PREC’S] | [
VHHanglng Colld Drug to drug interactions €0 warnings)
Name Dose R Mo warnings found ‘ _
HEsPaN| | [
[*|Hanging Crys
Name vio
D525 +BICARB "
DSW (C.0)
D5.2NS Trug allergy reactions {0 uarnings)
VHHanglng VD No warnings found A
Name vio
NS+BUMEX
MNE+INSULIN-HUM
NS+MILRINOME
D5W+DOPAMINE '
VHIV F|Uid5(1 P F5 - Warni FE - T Iuplicate th ] )
Name Dose Rd uplicate therapy (0 uarnings.
+20KCL| | Mo warnings found ‘
|V SOLUTION |
Name Dose Rod v
D5wW
D5W Drugs which were not included in the screening process (20 drugs)
D5W
Tupe State Hane
;| Lab Tests HED | ACTIVE | PENICILLAMINE (CUPRIMINE-—P0 250MG CAP
Name MED | ACTIVE | LEWAOUIN 250MG/S0ML NS IVPR
HED | ACTIVE | EPOETIN ALFA INT 10,000U74HL VIAL '
i IV¥D | ACTIVE | BUMEX
Allergies: UNKNOWH HED | ACTIVE | DIGOKIN 0,25HG/HL INT,-2HL/AHP '
OK
D-D D-D D-A D-A D-T D-T ; ; Cancel
Warnings| Text Warnings| Text Warnings| Text Sttnnre Simple FDB Results Print Store
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Order Verifying

Rev. B - 5/00
Sep by Sep Additional Information
8. If you choose not to store, press If “ Cancel Sore’ is pressed, you can edit or
the “Cancel Sore” soft key. remove the order. If the order ISNACK”

(unlocked), you may edit the order.

9. Press theEdit Order” soft key to edit

the order.

10. If you choose not to edit the order and Presdilg to Store” will store the
store anyway, press th®K to Store’ order(s) which produced First Data Bank
soft key. warnings. This means that you are

acknowledging and overriding the warning.

300-1 Phy: Dr. Fallhrook (Env ICU) 17:06 May 18, 200(
‘Simpla Tuplicate Check Description ‘ ‘First Tata Bark Screening Description Soreening Results . @
Simple duplicate checking {0 warnings) ‘ A
w|[Diagnostic Pr
Name Freq Cofl Mo duplicates found ‘ _
CrRav]x1 | [
=|[Hanging Bloo
Name Dose R( v ]
PRBC| | [ ]
VHHanglng Colld Trug to drug interactions (0 warnings?
Name Dose Bl oo o
HESPAN| | [
[*|Hanging Crys
Name vio
D5.2NS +BICARB v
DSW(C.0)
D5.2M3 Drug allergy reactions &0 warnings?
VHHanglng IV D Mo warnings found ‘
Name Vio
NS+BUMEX
NS+INSULIN-HUM
MNS+MILRINOME
D5SW+DOPAMINE
IV Fluids (1 P O K
e et Cancel
Mo warnings found t O
[V SOLUTIOH Sor e
Name Dose Rol S Or e
D5W
D5wW Drugs which were not
D5SW
Tupe State =
[*|Lab Tests WED | ALTIVE | PEVICILLAMINE (CPRIAIN
Name HED | ACTIVE | LEWAQUIN 250MG/S0HL NS TVPE
— MED | ACTIVE [ EPDETIN ALFA INJ 10,000U/1HL VIAL
== | | v | ecTive | B
Allergles: UNKNOWN]L|MEL [ ACTIvE | Dismeun o.zenem vz ap .h
D-D D-D D-A D-A D-T 3L : : Cancel
Warnings Text Warnings Text Warnings Sttnure Simple FDB Results Print Store
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Rev. B - 5/00 Order Verifying

Sep by Sep Additional Information

11. Enter your ID code in the permission Permissions for Physician needed.
dialog box and pressJK” or “
In the “Orderswithout VER” view, the
order is automatically removed from this
view and is located on thé\ttive Order”
view.

The signature initials are in the
“VERIFY” column on the selected order.

TEST: 335640 APP: Imported Patient Pt Type: [ERIC ] 16:03 Sep 15, 989
ORDERS

b £ N SRS PN A g e T T g T O R R

S O YT N 2 Sl RS 3 RS SN B S

Ry

I

' Qrders Orders Orders b
Lo e | Without ACK (| Without SIGN || Without VER I
] I
[*][Cutputs A
ANN ENT  ACK CS QOrder-Time Start-Time Stop-Time Name Comment
LM |LM |LM|1342 25 Aug 1999 1300 25 Aug 1999 JACKSON PRATT #2
LM |LM |LM|134125 Aug 1999|1300 25 Aug 1999 JACKSON PRATT #2 JACKS(
* | SBW|SBW 1330 24 Aug 1992| 1300 24 Aug 1299 JACKSON PRATT #2 4
SBW|SBW 1226 24 Aug 1992|1200 24 Aug 1299 PENROSE OUT THIS PEN
w|[Pharmacy (6 Pending Orders)|
Verbal Result Status  Priority Transport Method Specimen Source Reason Test Site ANMW _ ENT  ACK  SIGN VERIFY €S DC Qrder-Time | i
Ordered | priority 1144 10 Sep 1999 | 1100}
Ordered 1357 25 Aug 1992 1300
Ordered LM (LM |LM |LM LM 1355 25 Aug 1999 | 1300
Ordered LM |LM (LM |LM (LM 1354 25 Aug 1999 1300
Ordered IM |LM (LM |LM (LM 1353 25 Aug 1992 1300
Ordered IM |LM (LM |LM (LM 1343 25 Aug 19992 1300
Ordered 88 |LM |[SIG 1523 24 Aug 1999 | 1500 g
Ordered $§ |LM 1523 24 Aug 19992 [ 1500 i
Ordered §8 (LM 1522 24 Aug 1999|1500 ]
Ordered * |88 [ACK|SIG Ccs 1512 24 Aug 1999 ( 1500
Ordered S5 |ACK 1510 24 Aug 1999 | 1500 |
Ordered SBW| SBW 1509 24 Aug 1992 ( 1500
Ordered 88 |ACK 1508 24 Aug 1992 ( 1500
Ordered | priority S8 1502 24 Aug 1992 [ 1500
Ordered | priority SBW| SBW 1501 24 Aug 1992 [ 1500
Ordered SBW | SBW 1416 24 Aug 1999 | 1400
Ordered SBW| SBW 1416 24 Aug 1999 ( 1400
Ordered * | SBW|SBW 1413 24 Aug 1999 1400 g
Ordered * | sSBwW|SBW 1409 24 Aug 1999 | 1400 !
Ordered | priority * | SBW|SBW 1402 24 Aug 1999 ( 1400 ;
Ordered | priority SBW| SBW 1359 24 Aug 1992 (1300
Ordered SBW| SBW 1223 24 Aug 19992 (1200 i
Ordered * | SBW|SBW 1219 24 Aug 1999[1200 |V
Allergies: Insulin . . i
DC Remove New Edit Ack Sign Describe| Create ([Standard Copy Task
Time Order Order Order Order Order Order View Orders Order List
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Module 6
Order Editing

Rev. B - 5/00

Beginning Order Entry

M odule

Editing an Order

Editing an Order can typically be performed
by any user who has permission to enter an
order. This can be used to correct or modify
an order. An order can only be edited if it is
not acknowledged and not signed.

=rso _
T R T

e

/" [Ordered[AR s8]
| [ordered| ss|

o
LM LM [LM[ 1342
[ M v L
//' SBW/sBW|
| 1.
z. i I

Rev. B - 5/000rder Entry User Manual
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( CliniComp, Inti. |

Module 6
Order Editing

Exercise A: How to Edit an Order

Additional Information

Sep by Sep
1. To edit an order, it must not be Acknowledged
by an RN or Signed/Cosigned by a physician.
2. Click on the message box using youeft

M ouse Button” or press the fenter] ” key
on your keyboard to continue.

You can only edit an unlocked order.
If a locked order is chosen, “This is a locked
order” message appears.

The message disappears.

TEST: 335640 APP: Imported Patient Pt Type:

[ERIC ] 14:35 Sep 9, 99

ORDERS

L A AN L 2 N A R 5 M AL WL

1 Orders Orders Orders
| R [ (e | Yithout ACK | Without SIGN || Without VER

A R 4 TN LS

P O N N T I PG

T U 5 A I A T A YT

v
[

I ES
AR
[=la0 i
ANN  ENT  ACK C5 Order-Time Start-Time Stop-Time __ Name Comment |
* | SBW[SBW| |1449 24 Aug 1999] 1400 24 Aug 1999 | | T-TUBE | secure with tape to abdomen. \
[=][Interventions (1 Pending Orders]
ANN ENT ACK CS DC Qrder-T ant, Cateqory | !
[ss] | | [152024 Au is out| Interventions \
d order i
[=|Laboratory (4 Pending Orders)|
[ANN _ENT ACK CS DC Order-T Jory |
1522 24 Au enter to continue atory
1521 24 Au atory
152124 Au atory
¥|[Nutrition (2 Pending Orders)|
Verbal Result Status Priority Transport Method Specimen Source Reason Test Site ANN ENT ACK SIGN VERIFY CS DC Order-Time Start- g
Ordered |RR 35 1524 24 Aug 1999 [ 1500 24 A ]
Ordered 55 1524 24 Aug 1999 [ 1500 24 A
;
[=][Cutputs :'
ANN ENT  ACK CS Order-Time Start-Time Stop-Time Name Comment
LM (LM [LM|1342 25 Aug 19991300 25 Aug 1299 JACKSON PRATT #2
LM |LM |[LM]|1341 25 Aug 1999 1300 25 Aug 1999 JACKSON PRATT #2 JACKSON PRATT #2
* SBW | SBW 1330 24 Aug 1999 ( 1300 24 Aug 19299 JACKSON PRATT #2 ¥2
SBW | SBW 1226 24 Aug 1999 (1200 24 Aug 1299 PENROSE CHECK OUT THIS PEN
¥ |Pharmacy (7 Pending Orders)|
Verbal Result Status _ Priority Transport Method Specimen Source Reason Test Site ANW ENT  ACK SIGN VERIFY CS DC QOrder-Time
Ordered LM (LM |LM |LM LM 1357 25 Aug 1999 | 1300 i
Ordered LM |LM (LM |LM (LM 1355 25 Aug 1999 1304
Ordered LM [LM |LM |LM |LM 1354 25 Aug 1999( 1300 |
Allergies: Insulin . T
DC Remove New Edit Ack Sign Describe Create |[Standard Copy Task
Time Order Order Order Order Order Order View Orders Order List
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OrCZieL: eEditing (Cllmcomp’ |l'lﬂ.) Rev. B - 5/00
Sep by Sep Additional Information

3. Select an unlocked order or double click The editing order window appearsin the

lower half of the screen with the selected
order and its previously entered fields.

on the order to edit.

Press theEdit Order” soft key.

Press theff™8]" key on your keyboard or
use the Left Mouse Button” to click into the
field for editing.

Press theClear Field” soft key to clear
a field.

The “Clear Field” soft key clears out any
previous entries for a particular field.

TEST: 335640 APP: Imported Patient Pt Type: [ERIC ] 16:35 Sep 15, 8¢
ORDER
Orders Orders Orders
Without ACK || Without SIGN || Without VER
EEEER
Ordered S8 |LM |SIG 1523 24 Aug 1999|150 A
Ordered S8 |LM 1523 24 Aug 1999|150
Ordered S8 |LM 1522 24 Aug 1999 | 150
Ordered * |88 |ACK|SIG [+ 1512 24 Aug 1999 | 150
Ordered 8§ |[ACK 1510 24 Aug 1999 | 150!
Ordered SBW|SBW 1509 24 Aug 1999 | 150!
Ordered 88 |ACK 1508 24 Aug 1999|150
(—[Ordered prioriy| || || IS5 | ||~ || 150224 Aug 1995) 1500
Ordered | priority SBW|SBW 1501 24 Aug 1999|150
Ordered SBW|SBW 1416 24 Aug 1999 | 140
Ordered SBW|SBW 1416 24 Aug 1999 | 140
Ordered * | SBW|SBW 1413 24 Aug 1999 | 140
Order| A * SBW|SBW 1409 24 Aug 1999 | 140
Order| e - B * | SBW|SBW 1402 24 Aug 1999 | 140
Order|{ ACETAZOLANIIE 125G TRE SBW|SBW 1359 24 Aug 1999|130
Orclor| FETEILANIE 1205 T80 125 16 THDS (R SBW | SBW 1223 24 Aug 1999 | 120
Order| ACETAZILANIIE 250HG TAE 250 15 TABS OR * | SBW|SBW 1219 24 Aug 1999 | 120 v
ALETAZOLAHIIE 3R
WO \CETAZ0L OHIIE SOOHG CAP '
ALETAZLOMIIE S00M5 CAP 500 MG CFCR OR
ACETOHEXAIDE EDITING ORDER
ACETOHENAHIIE 250G TAB .
Category | aceroHexiiie 250 1B 250 15 TABS OR Irder Time 1502 24 Aug 1999
Start Time |PCEHERIIE 501 T2 Y Innotation
l» Clear :
A
Name |ACETAZOLAMIDE 250MG TAB \ FI el d ‘omment
Dose 100 | Unit 16| A
Route I
Frequency
Expires MD Na v
\
Allergies: Insulin ) ]
: New Edit Clear Describe
RS DEnE Order Order Field Order CamEEl
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Module 6
Order Editing

Step by Step

Additional I nformation

If achoice list isassociated with the field, click
on the choice using yout &ft Mouse Button”
and press the ENTer] ” key or,

Use thg ¥ keys to find the desired choice
or type in a few letters to find the choice(s) and

press {evier] ” key or,

Double click the E eft M ouse Button” on the
selected choice.

TEST: 335640 APP: Imported Patient

| Active Orders Qrders Orders Qrders
Without ACK | Without SIGN (| Without VER

[ERIC

Pt Type:

Ordered

Ordered 8§ |LM

Ordered $§ |LM

Ordered * |88 [ACK

Ordered 88 |ACK

Ordered SBW | SBW

Ordered 88 |ACK
| Ordered priory) |~ |||

Ordered | priority SBW|SBW

Ordered SBW|SBW

Ordered SBW | SBW

Ordered * | SBW|SBW

Order I A * | SBW|SBW

Order| s e W * | SBW|SBW

Order| ACETAZILAHIIE 125HG TAR SBW|SBW

Order|ernacane sm e

Order| ACETAZILAHIIE 25045 TRE 250 G TRES OR *

ACETAZOLAMITE SR

w] ACETAZOLOWITE SOOHG CAR
ACETAZOLOMITE GOOMG CAP oo MG CRCR OR

16:35 Sep 15, 9t

1523 24 Aug 1299
1523 24 Aug 1299
1522 24 Aug 19299
1512 24 Aug 19299
1510 24 Aug 1999
1509 24 Aug 1999
1508 24 Aug 1999
1501 24 Aug 19299
1416 24 Aug 19299
1416 24 Aug 1299
1413 24 Aug 1299
1409 24 Aug 1299
1402 24 Aug 1299
1359 24 Aug 1299
1223 24 Aug 19299

SIG Ccs

1212 24 Aug 1299

ACETOHENAHIDE EDITING ORDER
ACETOHEXAHIIE 250HG THD .
Category (aceromxane 250m Ta8 250 e Tags 08 Sub Category Medications Order Time 1502 24 Aug 1999
Start Time |PEMERHIE S0 ToE Stop Time l:l finnotation
L | 5
Name |ACETAZOLAMIDE 250MG TAR | Comment
Dose [109 | Unit [tG | Verbal Order [ A
Route Prioity I
Freauency !
Expires MD NaInE‘Esquig, Cesar |
|
Allergies: Insulin
: New Edit Clear Describe
Rssign Done Order Order Field Order Cancel

Order Entry User Manual
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Module 6
Order Editing

( Clinicomp, Intl. |

Rev. B - 5/00

Sep by Sep

Additional I nformation

10. Press theDone” soft key to return to the
order screen when edit is complete.

11. Press theStor €’ soft key.

12. Enter your ID Code in the permission dialog

box and pressOK” or * [enter] .

If “Assign” is pressed the system prepares
for entry of a new order of the same
category. If new order is pressed the
category list is presented.

The Permission Dialog Box will appear.

First DataBank screening will occur if one of
the following are changed on a medication
order: Order Name, Dose, Frequency, Route
and screening will occur on IV drugs of the
name field is edited.

TEST: 335640 APP: Imported Patient

ey

Pt Type:

[ERIC ] 11:23 Sep 10, 898

ORDERS

R T e S R O

N P A I 5 ) A A W B A D e o

Orders QOrders QOrders Orders ;

e ey | Without ACK (| Without SIGN || Without VER || Without COSIGH |
EREH |

{ =lLaboratory (4 Pending Orders) Al

ANN ENT ACK C§ DC Qrder-Time Start-Time Stop-Time Name Freq Comment  Cateqory
SS 1522 24 Aug 1999 | 1500 24 Aug 1999 PLATELETS [X1 Laboratory

* |88 1522 24 Aug 1999|1500 24 Aug 1999 PT/PTT X1 |wq354 |Laboratory
SS 1521 24 Aug 1999 | 1500 24 Aug 1999 frozen section|X1 Laboratory
538 1521 24 Aug 1992 | 1500 24 Aug 1999 CBC QD|r Laboratory

[¥][Nutrition (2 Pending Orders)|

Verbal Result Status Priority Transport Method Specimen Source Reason Test Site ANN ENT ACK SIGN VERIFY CS DC

Order—Time Start

Ordered
Ordered

[]Outputs|

1524 24 Aug 1999 | 1500 24

ANMN _ENT ACK CS Comment
LM
LM
w|[Pharmacy (7 Pending Orders)]
Verbal Result Status Priority  Trd Site ANN ENT  ACK  SIGN VERIFY CS DC Order-Time
Ordered LM |LM |LM (LM |LM 1357 25 Aug 1299 | 1300
Ordered LM |LM |LM (LM |LM 1355 25 Aug 1299 | 1300
Ordered O K LM |LM [LM [LM  |LM| |1354 25 Aug 1209|1300
Ordered LM |LM |LM (LM |LM 1353 25 Aug 1299 | 1300
Ordered LM |LM |LM (LM |LM 1343 25 Aug 1299|1300
Ordered 85 [LM [SIG 1523 24 Aug 1929 ( 1500 i
Ordered §§ |LM 1523 24 Aug 1299| 150( ]
Ordered S8 |LM 1522 24 Aug 1999|1500 4
Ordered * |88 |ACK|SIG 1512 24 Aug 1999 150q i
Ordered ‘ SS 1510 24 Aug 1999 1500
Ordered ‘ SBW | SBW 1509 24 Aug 1992 ( 1500 | YR
Allergies: Insulin . i
CANCEL
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Rev. B - 5/00 Leaving Order Entry

L eaving the Order Entry Screen

S L eaving the Order Entry screenis performed
Begl nning Order Entry by any user. It is performed when the user

wishes to access another CIS application

screen and/or isfinished interacting with the
Order Entry screen.

1521 24 Aug 1999 1500 24 Aug 1999|
152124 Aug 1999] 1500 24 Aug 1999)

ST =
JACKSON PRATT #2 \
JACKSON PRATT #2 JACKSON P\"\l\\"\

JACKSON PRATT #2 \

PENROSE

1330 24 Aug 19991300 24 Aug 1999

s ToaiT S
[ LM JtM [LM[134225 Aug 1999] 1300 25 Aug 1999]
LM LM |LM[134125 Aug 1999 1300 25 Aug 1999

sBw|sBw|
122624 Aug 1999] 120024 Aug 1999
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Module 7
Leaving Order Entry

Exercise A: How to Exit Order Entry

Step by Step

Additional Information

Press the faLT] or " key plus the
appropriate function key to select the
next CIS application to be accessed.

To discard changes, click oNG” using the
“Left Mouse Button” or press {n]” on the
keyboard.

To save changes, click oMés’ using the
“Left Mouse Button” or press fy]” on the
keyboard.

If unstored orders exist, the system will
display the message shown below.

Your changes wiNOT be saved.

TEST: 335640 RAPP:

Imported Patient

Pt Type:

o AT SN e e RN PO,

1 Orders Orders Orders
1 ERTEe I | Without ACK || Without SIGN (| Without VER

T R

[*[1&0]

ANN _EMT _ACK €S
* | sBW|SBW|

Order-
[ 1449 24 2

Do you wizh to

w|[Interventions (1 Pending Ordi
ANN_ENT_ACK CS DC Orde
[ss]| | | [152024

[=]Laboratory (4 Pending Orderg

ANN_ENT ACK CS DC Orde

1522 24
1521 24
1521 24

¥ |[Nutrition (2 Pending Orders)|

Verbal Result Status Priority Trans
Ordered |RR

Ordered | | |

ORDERS

14:35 Sep 9, 99

O B R B A A P D e )

[

ECT
AR

Cateqory |
ut| Interventions ‘

Y
Y
Y

Starty 3
1500 24 A !
1500 24 A

Order—Time
1524 24 Aug 1999
1524 24 Aug 1999

35
§3

[*][Outputs

ANN ENT  ACK CS Order-Time Start-Time Stop-Time

Name Comment

LM (LM |[LM
LM (LM |[LM
SBW(SBW
SBW(SBW

1342 25 Aug 1999
1341 25 Aug 1999
1330 24 Aug 1999
1226 24 Aug 1999

1300 25 Aug 1999
1300 25 Aug 1999
1300 24 Aug 1999
1200 24 Aug 1999

JACKSON PRATT #2

JACKSON PRATT #2 JACKSON PRATT #2
JACKSON PRATT #2

PENROSE

#2
CHECK OUT THIS PEN

w|[Pharmacy (7 Pending Orders)|

Verbal Result Status Priority  Transport Method Specimen Source Reason Test Site ANN ENT  ACK

SIGN _VERIFY CS DC Order—Time

Ordered
Ordered
Ordered

Allergies: Insulin

LM
LM
LM

LM
LM
LM

LM
LM
LM

LM (LM
LM (LM
LM (LM

1357 25 Aug 1299 1300
1355 25 Aug 1299 ( 1300
1354 25 Aug 1299 ( 1300

New
Order

Remove
Order

DC
Time

Edit
Order

Ack
Order

Sign
Order

Standard
Orders

Create
View

Describe
Order

Task
List

Copy
Order

Order Entry User Manual
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Leaving Order Entry
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Rev. B - 5/00

Sep by Sep

Additional I nformation

4. Enter your ID Code at the Permission Dialog

the Box and pressOK” or “ [enter] .

If First Data Bank warnings appear, refer to
module on editing orders for appropriate
action. Upon successful store, your initials
will be displayed with the stored orders.

TEST: 335640 APP:

Imported Patient

Pt Type:

Active Orders

Orders Orders Orders Orders
Without ACK || Without SIGN || Without VER || Without COSIGN

[ERIC ] 11:23 Sep 10, 899

EEEH |

¥ |Laboratory (4 Pending Orders) Al
ANN ENT ACK CS DC Order-Time Start-Time Stop-Time MName Freq Comment  Cateqory

55 1522 24 Aug 1999 ( 1500 24 Aug 1999 PLATELETS ([X1 Laboratory
* |88 1522 24 Aug 1992 ( 1500 24 Aug 1999 PT/PTT X1 |wq354 |Laboratory

53 1521 24 Aug 1992 ( 1500 24 Aug 1999 frozen section | X1 Laboratory

53 1521 24 Aug 1992 ( 1500 24 Aug 1999 CBC QD |r Laboratory

¥ |[Nutrition (2 Pending Orders)]

Verbal Result Status Priority Transport Method Specimen Source Reason Test Site ANMN ENT ACK SIGN VERIFY CS DC Order-Time Start
Ordered 1524 24 Aug 1999 1500 24
Ordered

[*[[Outputs]

ANMN _ENT ACK CS8 Comment

LM
LM

¥ |[Pharmacy (7 Pending Orders)|

Verbal Result Status Priority Tr Site ANM ENT ACK SIGN VERIFY €5 DC Order-Time
Ordered LM (LM |LM (LM LM 1357 25 Aug 1999 | 1300
Ordered LM |LM |LM |[LM [LM 1355 25 Aug 1999 ( 1304
Ordered O K LM (LM [LM (LM |Lm| | 1354 25 Aug 19991300
Ordered LM |LM |LM |[LM [LM 1353 25 Aug 1999 ( 1300
Ordered LM |LM |LM |[LM [LM 1343 25 Aug 1999 ( 1300
Ordered 88 |LM |SIG 1523 24 Aug 1999 (1500
Ordered S8 |LM 1523 24 Aug 1999 (1500
Ordered 85 (LM 1522 24 Aug 1999 | 1500
Ordered * |SS |[ACK|SIG 1512 24 Aug 1999 [ 1500
Ordered S5 1510 24 Aug 1999 1500
Ordered SBW | SBW 1509 24 Aug 1999|1500 [V

Allergies: Insulin L
0K CANCEL
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Rev. B - 5/00 Order Discontinuing

Discontinuing an Order

.. Discontinuing an Order can be performed by
Beginning Order Entry the Ward Clerk, RN, MD or Pharmacist, as

permission is given. The discontinuing of an
order isthe process needed to stop an order.

M | I It maybe done in present or future time.

s

=rso _
TSR Trito% g o i A o] =

|

M JACKSON PRATTH2.

M LM 134125 Aug 1999/ 1300 25 Aug 1999 JACKSON PRATT #2 JACKSON PRAT‘

/ SBW SBW 1330 124 Aug 19991300 24 Aug 1999)| JACKSON PRATT #2 \
IQS 24 Aug 1999|1200 24 Aug 1999 PENROSE 4

[7iPharacy (12 Pending Orders)] Pcn Orders)
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About DC Orders
If an Order is DC'd, the order may behave as one of the following:

Order Behavior

Conditions

Reason for Behavior

Comments

Behaves as an edit

The original order has
not been acknowledged

The system treats this
as an edit to the
original order

A Stop Time is added, rounded to the
next hour and initials are placed in
the Edit column and any other
pertinent signature column,
depending on who stored the order.

Behaves as two
orderson oneline

Original order has been
acknowledged AND
Original order has been
DC'd by a non-RN
(meaning the DC order
is not Acknowledged).

The original order and
the DC order are

coexisting on the same

order line (until the
DC order is
Acknowledged)

D

Stop time appears in Stop Time
column, rounded to next hour, and
initials appear in the DC Ent column
and any other appropriate DC
signature column, depending on wh
stored the order.

DC signature boxes are activated.

During this time, the MD (sign or
cosign) or Pharmacist (Verify) may
choose to sign either (or both) the D,
order or the original order. (The
original order is usually signed first
unless there is an error in the order.

“DC” will appear in the Pending DC
column.

Only the DC order
displays on the
Order Entry
Screen order line.

The DC order has been
acknowledged.

The DC order now
replaces the original

order on the order line|.

The Stop will be displayed in the Sto
Time column.

All signatures displayed will be

associated with the DC order. Henc
any signatures entered as DC Ent, [0
Sign, DC Cosign, DC Verify will now
show in the Ent, Sign, Cosign, Verify
columns respectively.

The “DC” will disappear from the
Pending DC column (it is no longer
pending).

To view original order, create a

Previous State order view and locate

order name. Press Describe Order
see all signatures for original order.

C

(0]
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Module 8
Order Discontinuing

Exercise A: How to Discontinue an Order

Step by Step

Additional Information

1. Select the order to DC.
2. Press theDC Time’ soft key.

Seetheillustration below.

A DC Order box will appear with the DC
Time (defaulting to current time) and the
MD name field. The cursor focus comes up
in the time field. If desired, you may edit the
time listed. The ordering physician defaults
to the DC order box.

TEST: 335640 APP: Imported Patient Pt Type: [ERIC ] 14:35 Sep 9, 88
URDER
Qrders Qrders Orders
e Orde Without ACK || Without SIGN || Without VER
EEREA !
A

&0

ANN _ENT ACK CS Order-Time Start-Time Stop-Time  Name Comment

* | sBW|SBW| |1449 24 Aug 1999 1400 24 Aug 1999 | T-TUBE| secure with tape to abdomen.

[=][Interventions {1 Pending Orders}]

ANN ENT ACK CS DC Order—Time Start-Time

Stop-Time

req Comment Category

[ss| | | [152024 Aug 1999|1500 24 Aug 1999

Hame F
| intervene at all costs| BID| check this out | Interventions

¥|[Laboratory (4 Pending Orders)|

ANN _ENT ACK €S DC Order-Time Start-Time

Stop-Time

MName Freq Comment  Category

B | 1522 24 Aug 1999 | 1500 24 Aug 1999 | |PLATELETS |X1 | | Laboratory
* |88 1522 24 Aug 1999|1500 24 Aug 1999 PT/PTT X1 |wq354 | Laboratory
58 1521 24 Aug 1999 | 1500 24 Aug 1999 frozen section | X1 Laboratory
58 1521 24 Aug 1999 | 1500 24 Aug 1999 CBC QD|r Laboratory
w|[Nutrition (2 Pending Orders)|
Verbal Result Status Priority Transport Method Specimen Source Reason Test Site ANMN ENT ACK SIGN VERIFY C§ DC Order-Time Start-|
Ordered |RR 55 1524 24 Aug 1999|1500 24 A
Ordered 55 1524 24 Aug 1999|1500 24 A
ﬂlw
ANN art-Time Stop-Time MName Comment
5 Aug 1999 JACKSON PRATT #2
5 Aug 1999 JACKSON PRATT #2 JACKSON PRATT #2
* . ‘4 Aug 1999 JACKSON PRATT #2 #2
I I m e ‘4 Aug 1999 PENROSE CHECK OUT THIS PEN
simen Source Reason Test Site ANM ENT  ACK SIGN VERIFY CS8 DC Order—Time
LM |LM |LM (LM LM 1357 25 Aug 1999 | 1304
LM |LM |LM (LM LM 1355 25 Aug 1999 | 1304
LM LM |LM LM LM 1354 25 Aug 1999 1300 v
: :
DC Remove - New Edit Ack Sign Describe Create ([Standard Copy Task
Time Order Order Order Order Order Order View Orders Order List
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Order Discontinuing Rev. B - 5/00
Sep by Sep Additional Information
3. Press the [Enter] ” key or click into the
MD name field to select the correct MD
name from the choice list.
4. Press theDone” soft key. Observe the placement of the stop time on

the order. Asterisks appear in tHaC ENT”
column. Cursor moves to the next order.

5. Press theStore’ soft key. The Permission Dialog Box appears.
TEST: 335640 APP: Imported Patient Pt Type: [ERIC ] 16:57 Sep 15, 889
ORDER

Orders Orders Orders
; Without ACK || Without SIGH || Without VER
EEKE |
[*|[Cutputs A
ANN ENT  ACK CS Order-Time Start-Time Stop-Time MName Comment
LM |[LM |[LM[134225 Aug1999|1300 25 Aug 1999| |JACKSON PRATT #2

LM |LM [LM]|134125 Aug 1922
* | SBW|SBW 1330

sBw|sBw| 1226 D C O r d er < OUT THIS PEN

[»|[Pharmacy (5 Pending Orc

mmanm DCtime 1540 18 Sept 1999 ooz

1300 25 Aug 1999 JACKSON PRATT #2 JACKSON PRATT #2

Ordered ' Aug 1929 | 130
Ordered  Aug 1929 [ 1301
Ordered . . ' Aug 1999 | 130
Ordered M D name: Fogg|a 1 ’ M |Chae|  Aug 1999 130
Ordered ' Aug 1999 [ 1301
Ordered - Aug 1929 | 150
Ordered . - Aug 1929 | 150
Ordered V/O . - Aug 1999 [ 1501
Ordered - Aug 1929 | 150
Ordered | 88 [ACK 1510 24 Aug 1229 | 150
Ordered SBW| SBW 1509 24 Aug 1299 | 150
Ordered S8 [ACK 1508 24 Aug 1299 | 150
Ordered | priority S8 1502 24 Aug 1299 | 150
Ordered | priority D On e SBW| SBW 1501 24 Aug 1999 | 150
Ordered SBW| SBW 1416 24 Aug 1299 | 140
Ordered SBW| SBW 1416 24 Aug 1299 | 140
Ordered * | SBW|SBW 1413 24 Aug 1999|140
Ordered * | SBW|SBW 1409 24 Aug 1229 | 140
Ordered | priori * | SBW|SBW 1402 24 Aug 1299 | 140
Ordered | prior SBW|SBW 1359 24 Aug 1299|130
Ordered SBW| SBW 1223 24 Aug 1299|120
Ordered * | SBW| SBW 1219 24 Aug 1999|1200 [V
Allergies: Insulin :
Done chl:_)ECar Cancel
ime
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Rev. B - 5/00 Order Discontinuing

Exercise B: How to Edit a “Stop Time on a DC Order”

Sep by Sep Additional Information

1. Select the DC’d order to Edit. YA@ANNOT edit the actual order if it is
locked, but yolCAN edit the ‘Stop Time”
via the ‘DC Time’ soft key even in a locked
order. (It just changes the time the order
stops.) Asterisks appear in thedit”
column. SeeExercise G” for Locked
orders.

2. Press theStore” soft key. The Permission Dialog Box appears.

TEST: 335640 APP: Imported Patient Pt Type: [ERIC ] 16:36 Sep 16, 898

ORDERS

S LA, T S T P e A o e L

S5 B R NI S

S S A A AT

I

Orders Orders Orders b
e e | Without ACK || Without SIGN || Without VER :
x

=llad]

DCENT ANN _EDIT,

|

e ACK  SIGN CS Comment Order-Time Start-Time Stop-Time [
/SBW| | |secure with tape to abdomen.| 1449 24 Aug 1999 1400 24 Aug 1999 |

\

/

ame ACK SIGN €S Freq Comment Order—Time Start-Time Stop-Time [ 1
éne atall costs| ACK| | |BID| check this out| 1520 24 Aug 1999|1500 24 Aug 1999 | |

[¥][Intervention

DC ENT _ANN

Name ACK SIGN CS Freq Comment Order-Time Start-Time Stop-Time DC El
siIG |~ S5 (VER ([PT/PTT ACK|SIG |CS|X1 [wq354 |1522 24 Aug 1992|1500 24 Aug 1999|1700 16 Sep 1999

ol 1 frozen section| *** X1 1521 24 Aug 1999|1500 24 Aug 1999 | 1700 16 Sep 1999
1521 24 Aug 1922| 1500 24 Aug 1999

w|[Nutrition (2 Pending Orders)|
DC ENT ANN EDIT ENT VERIFY Name ACK SIGN _CS Volume (ml) Rate (mlfhr) Amount Dose Site Freq Comment
88 (VER |[DAT SIG | Cnt TID | can eat whatever they want
§8 ENSURE PLUS CS 250 25 g tube

o

e DC
DCE Hame ACK_SIGN 3 on
TT# LM [LM |L S 122
. TT #2 JACKSON PRATT #2|LM | LM ore 2
ime T #2 SBW 302

SBW 26 2

Name Amou

25(U) v

A NS+INSULIN

Remove New Edit Ack Sign Describe
Time Order Order Order Order Order Order

Create ([Standard Copy Task

SEans View Orders Order List
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Order Discontinuing Rev. B - 5/00

Exercise C: How to Select an “Unacknowledged DC Order”

Sep by Sep Additional Information

1. Select an order and DC the order with entry See the DC in the pending DC column.
level permissions.

2. Press the&tore’ soft key. The Permission Dialog Box appears.

Testing patient jm OM3-3 Phy: 765434 (Env OMS-TE)l4:43 Nov 2, 189¢
OMS ORDER3 SCREEN

S TS RN O P O R S8 B N A S o R T PR RS O S8 R SN A R B S R N S PN

Orders Orders Orders Orders
PR e | Without ACK || Without SIGN (| Without VER || Without RENEW )

=L
[*|[Pharmacy (3 Pengp
Result Status Pendip Start Time Stop Time Comment ANN Mame Freq Dose
Ordered %00 Z Mov 1999|1200 2 Mov 1999 give after labs drawn ABBOKINASE X1 10000 U
Ordered 2 Nov 1999 after nausea subsides |~ ACETAZOLAMIDE | QD 125 MG
Ordered 2 Mov 1999 pain, fever, headache ASPIRIN PRN Q3-4H | 325 MG i
Ordered 0 2 Nov 1999 checking medispan * ASPIRIN PRN 325 MG ]
Ordered 00 2 Nov 1999 comment * CALAN SR a12H 120 MG ]
Ordered 1000 2 Mov 19991200 2 Mov 1999 | COMMENT DswW p
Ordered 1200 2 Nov 1999 hold Apical HR <60 DIGOXIN QD 0.25mg M{
Ordered 1000 2 Mov 1999|1200 2 Nov 1999 | COMMENT ZANTAC Q8H 50 MGIML p
Ordered 1000 2 Mov 1999 comment b ZITHROMAX Q6H 300 MG :

Start Time Stop Time Comment  ANN Name Freq MD Charge Cosl

Ordered 1150 2 Mov 1999 1100 18 Oct 1999 Choicelist | * Sample exercise | Q12 | Andersen, Kurt| Charge | Cos

| [Pt.Care-Elimination (1 Pending Orders)|

Result Status Pending DC_Tstop Type Order Time Start Time Stop Time Comment ANN Name Freq MO Charge Cost  Priority  Provi i
Ordered | | | 1030 2 Nnv1999| 1000 2 Nov 1999 routine | * |f0|ey | |Arnn|d, David | per carts| cart | ROUTINE | 003
[*|[Radiology
Result Status Pending DT Tstop Type Order Time Start Time Stop Time Comment ANN Name Freq MD Charge (
Ordered 1028 2 Mov 1999 1000 2 Nov 1999 1300 2 Mov 1999 | comment | * Aortic Arch Angio | X1 Blechle, Kevin
Ordered 1037 2 Mov 1999 1000 2 Nov 1999 1300 2 Mov 1999 asap * Femeral Angio X1 Bayrakdar, Ahmad
[¥][Tester
Result Status Pending DT Tstop Type Order Time Start Time Stop Time Comment  ANN Mame Freq Dose Route Volume (ml} 3
Ordered 1152 2 Mov 1999 1000 2 Nov 1999 1200 4 Nov 1939 | comment ACETAMINOPHEN | PRN | 325 MG | PO *
Ordered Expire 1418 2 Mov 1999 1400 2 Nov 1999 | 1400 3 Mov 1999 pain ACETAMINOPHEN | QD | 325 MG | PO 1
Ordered 1045 2 Mov 1999 1000 2 Nov 1999 comment |~ D5.45NS 1000 '
Ordered 1043 2 Mov 1939 1000 2 Nov 1999 comment |* Dressing change | BID
M |
Alrgies: Diitalis Ijerivtives - ) . i ) - ) . i ) - ) . i ) - ) . i ) i
DC Remove New Edit Ack Sign Describe Store Create [[Standard Copy Task
Time Order Order Order Order Order Order View Orders Order List
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Module 8
Order Discontinuing

Exercise D: How to Acknowledge a “DC Order”

Step by Step

Additional Information

1. Select the DC’d order to Acknowledge.

2. Press theAck Order” soft key.

3. Press theStore” soft key.

Choose an order with DC displayed in the
pending DC column. Order is highlighted.

The DC order replaces the original order and
the Asterisks will appear in the “ACK”
column. Any signatures associated with the
original order will be found under describe
order. The cursor moves to the next row.

The Permission Dialog Box appears.

Testing patient jm 0OMS-3 Phy:

T ] s A S e O T

Orders Orders Orders Orders
R e e | Without ACK (| Without SIGN || Without VER || Without REMEW

OMS ORDERS SCREEN

765434 (Env OMS-TE)15:08 Nov 1998

2,

R T

e

A SR RN O

0
AR
w|[Pharmacy (3 Pending Orders)|
Result Status Pending DC Tstop Type  Order Time Start Time Stop Time Comment ANN Mame Freq Dose
Ordered 1147 2 Nov 1999 1000 2 Nov 1999 1200 2 Mov 1999 | give after labs drawn ABBOKINASE X1 10000 U
Ordered 1243 2 Nov 1999 | 1200 2 Nov 1999 after nausea subsides | * ACETAZOLAMIDE | QD 125 MG
Ordered 1246 2 Nov 1999 1200 2 Mov 1999 pain, fever, headache ASPIRIN PRN Q3-4H| 325 MG
Ordered 1244 2 Nov 1999 1200 2 Nov 1999 checking medispan ASPIRIN PRN 325 MG ]
Ordered 1248 2 Nov 1939 1200 2 Nov 1999 comment CALAN SR z2H 120 MG }
Ordered 1147 2 Nov 1999 1000 2 Nov 1999| 1200 2 Nov 1999 [ COMMENT Dsw
Ordered 1247 2 Nov 1999 1200 2 Nov 1999 hold Apical HR.<60 DIGOXIN QD 0.25mg M{ b
Ordered 1147 2 Nov 1999 1000 2 Nov 1999 1200 2 Nov 1999 | COMMENT ZANTAC QsH 50 MG/ML i
Ordered 1031 2 Nov 1989 1000 2 Nov 1999 comment * ZITHROMAX GsH 300 MG
[*]Pt.Care-Activity/ADL (1 Pending Orders)|
[ Freq MD Charge Cost  Priority  Provider ID Schedule VIO ENT EDIT _ACK SIGN VERIFY CS DC ENT Cateqory Sub Catego

jall | TID | Andersen, Kurt | none

| none | ROUTINE| none | none
ise | Q12 | Andersen, Kurt| Charge | Cost | Mone Provider-1d | Schedule

Pt.Care-ActivityfADL | Exercises

w|[Pt.Care-Elimination (1 Pending Qrders)| 4
Result Status Pending DC Tstop Type QOrder Time Start Time Stop Time Comment ANMM Name Freq D Charge Cost _ Priority  Provi
Ordered | 1030 2 Nov 1999| 1000 2 Nov 1999 routine |" |fn|ey | |Arn0|d, David | per carts| cart | ROUTINE | 003 i
[*|[Radiolc
Result Stati Btart Time Stop Time Comment ANN Name Freq MD Charge ¢
Ordered C 2 Mov 1933 1300 2 Mov 1999 | comment | * Aortic Arch Angio | X1 Blechle, Kevin
Ordered 2 Nov 1999|1300 2 Mov 1999 | asap * Femeral Angio X1 Bayrakdar, Ahmad
[=][Tester] O r d er
Result Stati it Time Stop Time Comment_ ANN Mame Freq Dose Route Volume (ml)
Ordered Hlov 1999 | 1200 4 Mov 1999 | comment ACETAMINOPHEN | PRN | 325 MG | PO |
Ordered ov 1999 | 1400 3 Mov 1999 | pain ACETAMINOPHEN | QD | 325 MG | PO |
Ordered pv 1999 comment |* D3.45NS 1000
Ordered v 1999 comment | * Dressing change | BID 9
‘ i
Alrgies: DiilisDerivtives :
DC Remove New Edit Ack Sign Describe Create [|Standard Copy Task
Time Order Order Order Order Order Order View Orders Order List
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Exercise E: How to Sign a “DC Order”

Additional Information

Step by Step
1. Select the unACKnowledged DC’d order
to be signed.
2. Press theDC Sign” soft key.
3. Press theStore” soft key.
4. Enter your ID code in the permission

“ I ENTER] ",

dialog box and presOK” or

Order is highlighted.

Asterisks appear in the DC Sign column on
the selected order. The cursor moves to the
next row.

The Permission Dialog Box appears.

Permissions for Physician needed.
Initials appear in theDC SIGN” column.

TEST: 335640 APP: Imported Patient Pt Tvpe

[ERIC ] 16:57 Sep 16, 88

Orders Orders Orders
e N | Without ACK (| Without SIGN | Without VER
EEREH |
A
IS
DCEMT ANN EDIT ENT VERIFY  Name ACK SIGN CS Comment Or/
[* | sBW| [T-TUBE[SBW| | |secure with tape to abdomen.| 1449 {
\
[=][Interventions
DC ENT _ANN _EDIT ENT VERIFY Name ACK SIGN CS Freq Comment Ordery
| | | 88 | | intervene at all costs| ACK| | | BID| check this out| 1520 24 Aug T=
w||Laboratory (2 Pending Orders)|
Name ACK  SIGN CS Freq Comment Order-Time Start-Time Stop-Time DC EDIT DC ACK DC SIGN DC Verify
| PT/PTT | ACK| SIG | CS | X1 |wq354 | 1522 24 Aug 1999| 1500 24 Aug 1999| 1700 16 Sep 1999| | ACK | SIG |
frozen section SIG 1521 24 Aug 1999 | 1500 24 Aug 1999 | 1700 16 Sep 1299
CBC QD r 1521 24 Aug 1999 | 1500 24 Aug 1999
w|[Nutrition (2 Pending Orders)|
DC ENT ANM EDIT ENT VERIFY MName ACK SIGN _CS Wolume(ml) Rate(mlthr) Amount Dose Site Freq Comment
88 (VER |DAT SIG | Cnt TID | can eat whatever they want
§8 ENSURE PLUS CS (250 25 gtube
[ I |
F[Outpits C
DCENT ANM EDIT _EN D ACK SIGN C3 Comment Or
LM . LM (LM (LM 1342 2
LM RATT #2|LM |LM (LM 13412
* SB g n SBW ¥2 13302
SB SBW CHECK OUT THIS PENROSE DRAIN| 1226 2,
[*|[Pharmacy (5 Pendin
DCEMT ANN EDIT ENT VERIFY ACK SIGN €5 Volume (ml) Rate (mlfhr) Amoul
LM (LM |NS+l LM LM |LM|100 8 25(U) A
Allergies: Insulin ) ) :
Cosign Verify Renew [[Rnnotate| [Restore DC DC DC Edit Zoom Zoom Delete
g Order Order Order Order Sign Cosign Verify View In Out View
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Rev. B - 5/00 Order Discontinuing

Exercise F: How to Cosign a “DC Order”

Sep by Sep Additional Information
1. Select an unACKnowledged DC’d order Order is highlighted.
to be Cosigned.
2. Press theDC Cosign” soft key. Asterisks appear in the DC Cosign column

on the selected order. The cursor moves to
the next screen.

3. Press theStore” soft key. The Permission Dialog Box appears.
4. Enter your ID code in the permission Permissions for Physician needed.
dialog box and pressOK” or “ [enter] ”, Initials appear in theDC CS’ column.
TEST: 335640 APP: Imported Patient Pt Type: [ERIC ] 11:33 Sep 17, 98
ORDER
Orders Orders Orders
EXO e el | Without ACK | Without SIGN || Without VER

EEEMN |

1 =lI&c
DC ENT _ANMN EDIT ENT VERIFY  Name ACK  SIGN €5 Comment Ord/
| * | | SBW| | T-TUBE| SBW| | | secure with tape to abdomen.| 1449 2{
[¥][Interventions CS
DC ENT ANM EDIT ENT VERIFY MName ACK  SIGN CS Freq Comment Order-v.
| | | b1 | | intervene at all costs| ACK| | | BID| check this out| 1520 24 Aug 1%

¥|Laboratory (2 Pending Orders)|

Mame ACK  SIGN CS Freq Comment Qrder-Time Start-Time Stop-Time DCEDIT_DCACK DCSIGN DC CS DC Verify|
bn section| ACK | SIG | C5| X1 1521 24 Aug 1929|1500 24 Aug 1299 (1200 17 Sep 1999 SIG (12
QD|r 1521 24 Aug 1299|1500 24 Aug 1999

w|[Nutrition (2 Pending Orders)|

DC ENT ANM EDIT ENT VERIFY Name ACK SIGN _CS Wolume(ml) Rate (mlhr) Amount Dose Site Freq Comment
SS (VER |DAT SIG | Cnt TID | can eat whatever they want
S5 ENSURE PLUS CS | 250 25 g tube

[*[Outputs]

DCEMT ANN EDIT ENT VERIFY ACK  SIGN €S Comment Or:
LM LM |J} D C M |LM (LM 1342 2
LM |LM  [J/ M |LM LM 1341 2

x SBW Ji . BW 2 1330 2
SBW PI OS g n W CHECK OUT THIS PENROSE DRAIN | 1226 2

[*][Pharmacy (5 Pending Orders)

DCENT _ANN_EDIT _ENT VERIFY ACK SIGN CS Volume(ml) Rate (mlfhr) Amoul
LM [LM |NS+INSUL LM (LM |LM|100 8 25(U)
LM |LM D5W+AMINOPHY! LM |LM |LM|250 15 500(mg) v
Allergies: Insulin ) L
Cosign Verify Renew |Annotate| |Restore DC DC DC Edit Zoom Zoom Delete
g Order Order Order Order Sign Cosign Verify View In Out View
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Order Discontinuing Rev. B - 5/00
Exercise G: How to Verify a “DC Order”
Sep by Sep Additional Information
1. Select the unACKnowledged DC’d order Order is highlighted.
to be Verified.

2. Press theDC Verify” soft key. Asterisks appear in the DC Verify column
on the selected order. The cursor moves to
the next screen.

3. Press theStore” soft key. The Permission Dialog Box appears.

4. Enter your ID code in the permission Permissions for Pharmacist needed.

dialog box and pressOK” or “ |[enter] . Initials appear in the “DC Verify” column.

TEST: 335640 APP: Imported Patient Pt Type: [ERIC ] 11:51 Sep 17, 989

i Orders Orders Orders

1R D ] | Without ACK (| Without SIGN || Without VER

[=[&0
DCENT ANN EDIT ENT VERIFY  Name ACK  SIGN CS Comment Order-Time
[~ | |sBW| |T-TUBE|SBW| | |secure with tape to abdomen.| 1449 24 Aum/
\
[¥][Interventions V ER
DC ENT ANMN EDIT ENT VERIFY Name ACK  SIGN CS Fregq Comment Order-Time
| | |SS | |intervene at all costs| ACK| | |BID| check this out| 1520 24 Aug 1999| 1500~

w||Laboratory (2 Pending Orders)|

Name ACK  SIGN CS Freq Comment Order—Time Start-Time Stop-Time DC EDIT DCACK DC SIGN DCCS DC Verify
kn section| ACK| SIG | CS| X1 1521 24 Aug 1999 1500 24 Aug 1299|1200 17 Sep 1999

SlG CS |VER

QD |r 1521 24 Aug 1999 | 1500 24 Aug 1299

w|[Nutrition (2 Pending Orders)|

DCENT ANN EDIT ENT VERIFY Name ACK SIGN CS Volume (ml) Rate (mlhr) Amount Dose  Site  Freq Comment ;
§5 |VER |DAT §IG | Cnt TID | can eat whatever they want i
58 ENSURE PLUS CS | 250 25 ¢ tube i
[=[[Cutputs \
DCENT _ANN EDIT ENT VERIFY Comment Or
LM |LM [JACKSONPR D C 13422
LM |LM |JACKSON PR 13412
¥ SBW JACKSON PR 7 #2 13302
SBW PENROSE Ver I y CHECK OUT THIS PENROSE DRAIN| 1226 2

w|[Pharmacy (5 Pending Orders)|

DCENT ANN EDIT ENT VERIFY

6N _CS Volume (ml)  Rate (mlfhr) Amou

Allergies: Insulin

LM |LM  [NS+INSULIN
LM (LM |D5W+AMINOPHYLLINE

LM 100 8 25(U)
LM| 250 15 500(mg) v i

Cosign Verify Renew |[JRnnotate| |Restore Zoom Delete
g Order Order Order Order Sign Cosign Verify View In Qut View
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Module 8
Order Discontinuing

ExerciseH: How to DC a Locked Order

Step by Step

Additional Information

1. Select an ACKnowledged order to DC.

2. Press theDC Time’ soft key.

Order is highlighted.

Asterisks appear in th®C ENT andDC
ACK” column on the selected order. The
cursor moves to the next row.

TEST: 335640 APP: Imported Patient Pt Type: [ERIC ] 16:36 Sep 16, 88
ORDERS
T —— T sz e T s
Orders Orders Orders
XSGR I el | YWithout ACK (| Without SIGH || Without VER !
K18 S
|
Name ACK SIGN [of] Comment Qrder-Time Start-Time Stop-Time [}
TUBE| SBW| | secure with tape to abdomen. | 1449 24 Aug 1999|1400 24 Aug 1999 |
MName ACK SIGN CS Freq Comment Order-Time Start-Time Stop-Time [ '
| intervene at all costs|ACK| | | BID| check this out| 1520 24 Aug 1999 1500 24 Aug 1999 | |
Bry (2 Pending Orders)
DCENT ANNM EDIT ENT VERIFY Mame ACK SIGN CS Freq Comment Order-Time Start-Time Stop-Time DCE
SIG * S5 |VER |PT/PTT ACK|SIG [CS[X1 |wq354 | 1522 24 Aug 1999|1500 24 Aug 1999 ( 1700 16 Sep 1999
x| 88 frozen section| *** X1 1521 24 Aug 1999 | 1500 24 Aug 1999 | 1700 16 Sep 1999
1521 24 Aug 1999 | 1500 24 Aug 1999
w|[Nutrition (2 Pending Orders)|
DCENT ANNM EDIT ENT VERIFY MName ACK SIGN €S Volume(ml) Rate{mlthr) Amount Dose Site  Freq Comment 1
SS |VER |DAT SIG | Cnt TID | can eat whatever they want i
58 ENSURE PLUS CS 250 25 g tube
D ‘ Mame ACK SIGN CS Comment Or
TT #2 LM (LM (LM 1342 2
- \TT #2 JACKSON PRATT #2(LM |LM |LM 1341 2
| I I I le TT#2 SBW 2 13302
SBW CHECK OUT THIS PENROSE DRAIN | 1226 2; ]
Mame ACK_ SIGN CS Wolume (ml) Rate (mlfhr) Amou
NS+INSULIN LM |LM |LM|100 8 25(U 4
e | NS+INSULIN " (V) M |
. Remove New Edit Ack Sign Describe Store Create [|Standard Copy Task
Time Order Order Order Order Order Order View Orders Order List
Order Entry User Manual 811
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Rev. B - 5/00

Sep by Sep Additional Information

3. Press theStore” soft key. When a locked order is chosen (i.e. not
ACKnowledged Signed or Cosigned), upon storing
the DC, initials appear in théC ENT” column and

any other appropriate column.

If an order iINOT locked (i.e. not Acknowledged
Signed or Cosigned), the process is the same but this
action is seen as an edit to the order by the system. A
“Stop Time” will appear in the “Stop Time” column and

asterisks will appear in the “Edit” column.

4. Enter your ID code in the permission Initials appear inB@ ENT andDC ACK”
dialog box and presOK” or column on the selected order.

“ IENTER "

TEST: 335640 APP: Imported Patient Pt Type:

ORDERS

T B A B D S Y B S N A R Y a9

I

[ERIC ] 11:23 Sep 10, 939

A R W AR AT Sl RN T SR TSR

Orders Orders QOrders Orders ;

PR Aey | Without ACK || Without SIGN | Without VER || Without COSIGN |
ECE

¥ ||Laboratory (4 Pending Orders) Fy !

ANN ENT ACK CS DC Order-Time Start-Time Stop-Time Name Freq Comment Category
58 1522 24 Aug 1299|1500 24 Aug 19299 PLATELETS | X1 Laboratory

* |88 1522 24 Aug 1929|1500 24 Aug 1999 PT/PTT K1 |wq354 | Laboratory
58 1521 24 Aug 1299|1500 24 Aug 19299 frozen section | X1 Laboratory
58 1521 24 Aug 1999|1500 24 Aug 1999 CBC QD |r Laboratory

w|[Nutrition (2 Pending Orders)|

Verbal Result Status Priority Transport Method Specimen Source Reason Test Site AMN ENT ACK SIGN VERIFY €S DC

Order-Time

Start

Ordered
Ordered

RR

[[Outputs]

ANN _ENT _ACK CS
LM
LM

w|[Pharmacy (7 Pending Orders)|

1524 24 Aug 1999 | 1500 24
1500 24

Comment

Verbal Result Status Priority Tr: Site ANN ENT ACK SIGN VERIFY €S DC Order-Time

Ordered LM |LM (LM |LM |LM 1357 25 Aug 1999 ( 1300
Ordered LM |LM (LM |LM |LM 1355 25 Aug 1999 ( 1300
Ordered O K LM [LM |LM |[LM  [LM| |1354 25 Aug 19091300
Ordered LM |LM (LM |LM |LM 1353 25 Aug 1999 1300
Ordered IM |[LM (LM |LM |LM 1343 25 Aug 1999 1300
Ordered 88 LM ([SIG 1523 24 Aug 1999 ( 1500 :
Ordered §§ |LM 1523 24 Aug 1929 ( 1500 ]
Ordered S5 |LM 1522 24 Aug 1999 ( 1500 1
Ordered * |88 |ACK|SIG 1512 24 Aug 1999 ( 1500 p
Ordered B 1510 24 Aug 1999 1500
Ordered ‘ SBW| SBW 1509 24 Aug 1999(1500 |V

Allergies: Insulin . i

oK CANCEL
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Module 8
Order Discontinuing

Exercisel: How to Use the “AutoDC”

Step by Step

Additional Information

1. ToDC aparticular type or group of orders,
select the DC icon.

2. Select the DC all orders’ to be AutoDC'd.

w

Enter the DC information.
4. Press theDone” soft key.

5. Press theStore” soft key.

6. Enter your ID code in the permission
dialog box and pressOK” or “ [enter] ”,

The DC isicon isconfigurable. The
select AutoDC option will appear.

The DC window will appear.

Asterisks will appear in the appropriate
columns.

The orders are DC'd.

DC Icon

Phy:

ORDER EN

VT R T,

[=[[Activity

Brookstone (attend)
TRY SCREEN

T AT AL

e TH AL s v otk 2 AT 5B R T N AN TN DC o
i Orders Orders Orders
| XN e s | Without ACK || Without SIGN | Without VER

ICU) 10:19 Fa

Pending DC Name Freq Comment

MD Order Time Start Time Stop Time_ ACK_SIGN_CS]

| DANGLE WHEN EXTUBATED | X1 | BEGIN RT TX

OOBf IN CHAIR FOR MEALS | QSHIFT| START IN A.M. AFTER EXTUBATION AND QID

| 1507 1 Mar 1999 | 1500 1 Mar 1989 |

[DEM[MD |
1507 1 Mar 1999 | 1500 1 Mar 1999 DEM | MD

[=|Blood Products
Pending DT Name Wolume (ml) Rate {mlfhr} Comment MD Order Time Start Time Stop Time  ACK SIGN CS
| Resp Ratel 250 | 50 | comment comment comment comment 123| | 1245 & Aug 1999 | 1200 & Aug 1999 | [)EMl MD | [)EMl
[=][Colloids
Pending DT MName Wolume (ml) Rate (mithr) Comment MD Qrder Time Start Time Stop Time ACK SIGN CS ENT EDIT _DC ENT WO ]
| Plasmanate | 250 | 50 | | 1236 6 Aug 1898| 1200 6 Aug 1999 | | DEM| | DEM| DEM | DEM |
[=|[Communications
Pending DC Name Freq MD Qrder Time Start Time Stop Time |
ANY PROBLEMS CALL SURGEON | GSHIFT S DI DY 1507 1 Mar 1999 1500 1 Mar 1999
ARRHYTHMIA ORDERS QSHIFT DC all orders 1507 1 Mar 1998 | 1500 1 Mar 1899
CHECK WITH SURGECN X FOR AD| ERS 1507 1 Mar 1999 | 1500 1 Mar 1999
[+][Diet Crders
Pending DC Name Freq Comment Priority MD QOrder Time Start Time Stop Time  ACK SIGN CS  ENT

| MNPQ except for medications| | After Midnight for bronchoscopy|

| 1505 1 Mar1999] 1500 1 Mar 1999 | DEM| | DEM] DEN

[][Enteral Feedings

Pending DC Name Yolume (ml) Rate (mlthr) Comment MD Order Time Start Time Stop Time  ACK SIGN CS ENT EDIT DCENT Vi
ENSURE PLUS | 250 1407 21 May 1999 | 1400 21 May 1999 DEM DEM | DEM | DEM
ALITRAQ 1000 50 1404 21 May 1999 | 1400 21 May 1999 DEM DEM | DEM | DEM

[=][IV Drips

Pending DC Name Freq Amount Dose Velume (ml) Rate(mihr) Comment MD Qrder Time Start Time

| DsW+NITROGLYCERIN|] [ 100(7) [1(7) | 250

| comment comment comment comment 123 |

| 1242 6 Aug 1998 1200 € Aug 19

Allergies: UNKNOWN Old Allergies: Penicillin

Cancel

Order Entry User Manual
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Standard Orders

Beginning Order Entry

M odule

Using Standard Orders

As an alternative to “New Orders”,
preconfigured sets of orders can be
automatically added for a selected patient.
These may be complete orders, or they may
be missing information that needs to be filled
in on a per-patient basis. These orders can be
organized by physician preference, physician
group or procedure.

s g s i s _
/ dfAR (g
! rdere [neesan | v\ E
w0
[~ [M [M [LM[134225 Aug 1999]1300 25 Aug 1999] JACKSON PRATT #2 |
| LM LM [LM|134125 Aug 1999/1300 25 Aug 1999 JACKSON PRATT #2 JACKSON PRAT,
i+ [SBW|SBW| 1330 24 Aug 1999|1300 24 Aug 1999 JACKSON PRATT #2 \
/i 1226 24 Aug 1999|1200 24 Aug 1999 PENROSE \
\

jaL y (12 Pending Orders)

Order Entry User Manual

9-1



Module 9
Standard Orders

( Clinicomp, Intl. |

Rev. B - 5/00

- User Notes -

9-2

Order Entry User Manual



( CliniComp, Inti. ) ouules

Rev. B - 5/00 Standard Orders

Exercise A: How to Enter Sandard Orders

Sep by Sep Additional Information
1. Press the&andard Orders’ soft key. A Choice list appears of pre-defined order
categories.
2. To abort the standard orders function, Return to order screen.

press the Cancel” soft key.

3. Select a category of standard orders from Desired standard order category is
the choice list by using arrow keys or highlighted.
entering a partial name in the search
string box and double clicking the selection.

TEST: 335640 APP: Imported Patient Pt Type: [ERIC ] 14:33 Sep 17, 98
ORDERS

e Y B D e Y A P 1 4 e LS Y A A PR D S e

!

T O e

Orders
Without VER

s 3

Orders Orders
Without ACK | Without SIGN

EEBN |

=]l&0 al
DC ENT ANN EDIT ENT VERIFY Name ACK SIGN CS Comment Order-Time Start-Time Stop-Time [

[~ | |sBW| |T-TUBE|SBW| | |secure with tape to abdomen. | 1449 24 Aug 1999| 1400 24 Aug 1999 | I '
w|[Interventions (1 Pending Orders)| I
DCENT ANN EDIT ENT VERIFY Mame ACK SIGN €S Freq Comment Order-Time Start-Time Stop-Ti 1
= | | |s8] | intervene at all costs|ACK| | | BID| check this out| 1520 24 Aug 1999|1500 24 Aug 1999 1300 17 Se
w|[Laboratory (2 Pending Orders)|
DC ENT _ANN EDIT ENT VERIFY Mame ACK  SIGN C8 Freq Comment QOrder-Time Start-Time Stop-Time DC E|
SIG | |SIG|SS|VER |frozen section| ACK|SIG |CS|X1 | [ 1521 24 Aug 1299 1500 24 Aug 1999 | 1200 17 Sep 1999 |

S8 CBC QD|r 1521 24 Aug 1299 | 1500 24 Aug 1999

w|[Nutrition (2 Pending Orders)| i
DC ENT _ANN EDIT ENT VERIFY Name ACK SIGN CS Volume(ml) Rate(mlihr) Amount Dose Site  Freq Comment |
DA g

OHS Test (std reura} | A

TEST 1687 ONE
M5 TESTZ

JH neuset #1
JH neuset #2

T R i e

JH Test 1687 A

JH Test 1687 B

JH Test 1687 C

1705 A jn

1705 B jn

1705 C jn
CAWH/Reconfig

CAWH Standing Orders
CCU Admission Orders

B
[ |

Allergies: Insulin

New Edit Enter Describe|

order order Time Order Cancel

Assign Done

Order Entry User Manual 9-3
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Standard Orders Rev. B - 5/00

Sep by Sep Additional Information

4. Press the [Enter] ” key or double-click the MD Name choice list will appear.
selection with the. eft Mouse Button.

5. Select an MD Name from the choice list by Desired MD Name is highlighted.
using arrow keys, search string, or double
the selection

6. Press the[Evter] ” key or double-click the The Order Entry Screen with the selected
selection with theé. eft M ouse Button. standard orders will appear.

TEST: 335640 APP: Imported Patient Pt Type: [ERIC ] 14:34 Sep 17, 8989

-------

{1 =&o i
DCENT ANN EDIT ENT WERIFY Mame ACK SIGN CS Comment Order-Time Start-Time Stop-Time D| 1
[* | |sBwW| | T-TUBE|SBW| | |secure with tape to abdomen.| 1449 24 Aug 1999 1400 24 Aug 1999 | | '

w|[Interventions (1 Pending Orders)|
DCENT ANNM EDIT ENT VERIFY MName ACK SIGHN CS Freq Comment Order-Time Start-Time Stop-Ti
= | | |s8] | intervene at all costs|ACK| | | BID| check this out| 1520 24 Aug 1999|1500 24 Aug 1999 1300 17 Se

w|[Laboratory (2 Pending Orders)]

DCENT ANNM EDIT ENT VERIFY Mame ACK SIGN €S Freq Comment Order-Time Start-Time Stop-Time DC E|
SIG | |SIG|SS|VER |frozen section| ACK]SIG | CS|X1 | [ 1521 24 Aug 1999 | 1500 24 Aug 1999|1200 17 Sep 1999 |
S C r 1521 24 Aug 1999|1500 24 Aug 1999

w|[Nutrition (2 Pending Orders)|
DCENT ANN _EDIT_ENT VERIFY

Site  Freq Comment

Category I HD tame
OMS Test {std neura} Ak [FETELHUR, ROBERTO
TEST 1687 ONE RBULAF IR, LEHIS
ABULLEIL, MEDHAT M.
ACORD, BRIAN L. B19-
ADAHSON, ROBERT H. B19-
ADAHSON, THOMAS €. B19-
AIDERSON, J. DERVL B19-
AILER, JUDITH L. B19-

[

JH neuset #1
JH neuset #2
JH Test 1687 A
JH Test 1687 B
JH Test 1667 C

1705 A jm AKBARNIA, BEHRODZ A, 613~
1705 B jm ALAVI, FREYDOUN 613~
1705 € jm ALIRICH, JAMES H. 613~

CR¥H/Reconfig ALEXANDER, JOHN T. 613~

CAWH Standing Orders ALEXANDER, MARY E.
CCU Adnission Orders

ALEXANDER, RAMYA L.
-4 AT Ad
O |0 |

Allergies: Insulin

New Edit Enter Describe

order Order Time Order Cancel

Assign Done
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Module 9
Standard Orders

Step by Step

Additional I nformation

7. Press the&art Time” soft key to change
start time of selected order and press

the “[enTer] ” key.

8. Press theAssign or Assign All” soft keys
to accept the highlighted order.

9. Press theRemove Order” soft key to
delete the highlighted order.

To select multiple orders, select one order
and press the shift button to select more
orders.

The order must contain Order Time, Start

Time and Name for the order to be assigned.
Order will move to Active Order” view.
Astericks will appear in thENT andACK
column.

Order is deleted from Standard Orders.

TEST: 335640 APP: Imported Patient Pt Type:

e e A T D A S A 5 T T L N L 300 R W el RN T o

Active Orders Orders Orders Orders
Without ACK (| Without SIGN (| Without VER (EERTEIN el SRR

¥ |Medications (4 Pending Orders)|

LORDERS

[ERIC ] 14:34 Sep 17, 899

S T A SN T A DS K g

!

2 i I R T e N e AT

8K |

DCENT ANN EDIT ENT VERIFY

MName

ACK SIGN CS  Dose Freq

Comment Order—Time Start-Time

| MANNITOL 25% INJ 12.5GMIS0ML VIAL |

| 25 Gms | Q3H PRN| ICP > 25 mmHg | 1434 17 Sep 1998 | 1400 17 Sep 1899

LASIX 20MGi2ML INJ 20 Mgs | QaH PRN | ICP > 20 mmHg | 1434 17 Sep 1999 | 1400 17 Sep 1999
ZANTAC 50MGi2ML INJ 50 Mgs | Q8H 1434 17 Sep 1999 | 1400 17 Sep 1999 d
TAGAMET 300MG/2ML INJ 300 Mgs | Q6H 1434 17 Sep 1999 | 1400 17 Sep 1999 |
5
5
5
Alrgies: Insulin . i
Start q Assign Edit Remove
Time || Assion ALl order || order || Done

Order Entry User Manual
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Sep by Sep

Additional I nformation

10. Press theEdit Order” soft key to

edit any orders in the standard order set.

11. Press theAssign All” soft key.

12. Press theSore” soft key.

13. Enter your ID Code in the permission
dialog box and pres€OK” or “ [enter] .

Editing Order screen will appear.

All orders will move to theActive Orders”
view. Astericks will appear in theENT”
and “ACK” columns.

Permission dialog box will appear.

TEST: 335640 APP: Imported Patient

Pt Type:
ORDERS

[ERIC ] 12:03 Sep 9, 99

D AN R B T Y B B D B R s A N ) T R s N A S R F AT

Orders Orders Orders
Without ACK || Without SIGN || Without VER :
SHEEE

AR

| [=l1a0]

ANN  ENT ACK C8 Order—Time Start-Time

Stop-Time

Name Comment

* | SBW|SBW/| |[144924 Aug 19991400 24 Aug 1999|

| T-TUBE|secure with tape to abdomen.

¥ |[Interventions (1 Pending Orders)|

ANN _ENT ACK CS DC Order-Time Start-Time

Stop-Time req

Comment

ES

| | [152024 Aug 1999|1500 24 Aug 1999

Name F
|lintervene at all costs| BID| check this out|

[#|Laboratory (4 Pend

ANM _ENT ACK CS D

Verbal Result Status

Ordered
Ordered

[*][Outputs

ANN __ ENT

LM
LM
* | SBW
SBW

ACK  CS

LM |LM
LM |LM
SBW
SBW

1524 24 Aug 199915
1524 24 Aug 199915

Stop-Time Mame
399 JACKSON PRATT #2
399 JACKSON PRATT #2 JACKSON PRAT] ]
399 JACKSON PRATT #2
999 PENROSE !

[=]|Pharmacy (12 Pending

Allergies: Insulin

CANCEL

9-6
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Order Viewing

Beginning Order Entry

M odule

10

Viewing an Order

The custom view provides how a patient’s
order view may be customized, sorted or
displayed. Additionally, orders with a
particular status such as “D/C’d Orders”,
“Not CounterSigned”, “New Orders”, etc.
can also be reviewed.

f
e
o
LM LM [LM[ 1342
[ M v L
[+ [sBW|SBW|
/ 1.
z o

Order Entry User Manual

10-1



Matile 10 ( CliniComp, Inti. )

Order Viewing Rev. B - 5/00

- User Notes -

10- 2 Order Entry User Manual



Rev. B - 5/00

( CliniComp, Inti. |

Module 10
Order Viewing

Exercise A: How to View Orders

Sep by Sep Additional Information

1. Select the Order Entry Screen.

2. Press theCreate View” soft key. Custom view screen appears.

3. Choose characteristics of order. Order views may be customized, sorted or
displayed. Additionally, orders with a
particular status such aB/C’d Orders”,

“Not Counter Signed”, “New Orders’, etc.
can also be reviewed.

4. Check-off one or more sort options. FQreate View” options, sedModule 1,

Table 1-5.

TEST: 335640 APP: Imported Patient Pt Type: [ERIC ] 11:45 Sep 16, 88
remm—— U L. ). R
] Qrders Qrders Orders
VRl ] | Without ACK |[ Without SIGN || Without VER
EEEE
Al
[=]l&0 i
DCENT DCEDIT DECACK DCSIGN DCCS ANM ENT  ACK €S Order-Time Start-Time Stop-Time  Name Comment
* | SBW|SBW 1449 24 Aug 1999 | 1400 24 Aug 1999 T-TUBE | secure with tape to
[=][Interventions !
DCENT DCEDIT DCACK DCSIGN DCCS ANW ENT ACK CS DC Order-Time Start-Time Stop-Time MName Freq
| |ss|ACK| | [152024 Aug 1999]1500 24 Aug 1999 | intervene at all costs| BID
w|[Laboratory (4 Pending Orders)|
DCENT DCEDIT DCACK DCSIGN DCCS ANM ENT ACK CS DC Order-Time Start-Time Stop-Time MName Fre
58 1522 24 Aug 1999|1500 24 Aug 1999 1700 15 Sep 1992| PLATELETS A
* 55 1522 24 Aug 1999|1500 24 Aug 1999 PT/PTT X1
58 1521 24 Aug 1999|1500 24 Aug 1999 frozen section | X1
58 1521 24 Aug 1999|1500 24 Aug 1999 CBC Qr
¥ |[Nutrition (2 Pending Orders)|
Verbal Result Status Priority Transport Method Specimen Source Reason Test Site DC ENT DCEDIT DC ACK DC SIGN DCCS ANM _ENT ACK SIGN VERﬂ r
Ordered (RR §8 SIG | VER
Ordered \ S8
o Create
DCENT DCEDIT DECACK DCSIGN DCCS ANN ENT  ACK €S . b-Time Mame
LM (LM |LM JACKSON PRATT #2
LM |[LM |LM | e,v JACKSON PRATT #2 JACK
* | SBW(|SBW JACKSON PRATT #2
SBW | SBW PENROSE ]
w|[Pharmacy (5 Pending Orders)|
Verbal Result Status Priority Transport Method Specimen Source Reason Test Site D DCCS AMN EMT ACK SIGH | \d |
Alrgies: Insulin ) B ) !
DC Remove New Edit Ack Sign Describe Standard Copy Task
Time Order Order Order Order Order Order View Orders Order List
Order Entry User Manual 10-3
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Order Viewing Rev. B - 5/00

Exercise B: How To Edit A View

Sep by Sep Additional Information
1. Pressthe“Edit View” soft key or the Edits existing view.
edit icon.

The “Custom View” window will display
with the check box selections for the view.
This same function is available via the
mouse by clicking on the Edit Icon.

Edit Icon

TEST: 335640 APP: Imported Patient Pt Type: [ERIC

oo

DCENT DCEDIT DCACK DCSIGN DCECS ANN _ENT ACK €S Order—Time
| SBW| SBW| | 1449 24 Aug 1999 1400 24 Aug 1999 |

[*][Interventions
DC ENT DCEDIT DCACK DCSIGN DCCS ANN ENT ACK CS DC Order—Time Start-Time Stop-Time Name Fregq Comment
| |ss |ack] | |1520 24 Aug 1989 1500 24 Aug 1999 | | intervene at all costs | BID | check this out
w|[Laboratory (4 Pending Orders) |
DCENT DCEDIT DCACK DCSIGH DCCS ANN ENT ACK €S DC Order-Time Start-Time Stop-Time Hame Freq Comment Cal
83 1522 24 Aug 1999 | 1500 24 Aug 1999 | 1700 15 Sep 1999 | PLATELETS X1 Lab
= 85 1522 24 Aug 1999 | 1500 24 Aug 1999 PTIPTT X1 wq354 Lab
88 1521 24 Aug 1999 | 1500 24 Aug 1999 frozen section | X1 Lab
S5 1521 24 Aug 1999 | 1500 24 Aug 1999 CBC QD |r Lab

= |[Nutrition (Z Pending Orders)|
Verbal Result Status Priority Transport Method Specimen Source Reason Test Site DCENT DCEDIT DCACK DC SIGN DCCS ANMN ENT ACK SIGN VERLI

Ordered RR 58 S5IG | VER :
Ordered S8
~Guputs .
DCENT DCEDIT DCACK DCSIGHN DCCS ANM ENMT ACK CS |} Mame
LM | LM |LM|1: - CKSON PRATT #2
LM LM [LM[1z E I t KSON PRATT #2 JACKSON PRATT #2
= SBW| SBW 12 KSOM PRATT #2 #2
SBW| SBW 1z ROSE CH

View

w|[Pharmacy (5 Pending Orders)|
Verbal Result Status Priority Transport Method Specimen Source Re

DCCS ANM _ENT ACK SIGN VER

Ordered LM [tM M |
Ordered LM (LM |IM |LM ]
Ordered M |IM (M |
Ordered LM |LM |LM |LM |
Ordered _— LM (LM LM LM M |
Igies: - . I T ] = T ) .
Cosign Verify Renew |[Annotate| |Restore DC C Zoom Delete
g Order Order Order Order Sign Cosign Verify View In out View
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Rev. B - 5/00 Order Viewing

Sep by Sep Additional Information

2. Change the view by selecting the The OE screen will display the orders as
sort options. sorted via the Edit View” function.

Testing patient jm OMS-3 Phy: 765434
OMS ORDERS SCREEN

(Env OMS-TE)15:19 Nov

A

=/ B |

tate of Order: By Category:

[*]Pharmacy (3 Pendi| @ . LI Categories

By Physician:

All Physicians

Result Status Pendin Freq Dose
Ordered ENW Orders D Selected Lategaries... D Selected Physicians, .. 70000 U
Ordered 0 Verkal 125 MG
Ordered fctive G3-4H | 325 MG
Ordered (] pering trcers 325 MG
Ordered [ucres 120 MG

Ordered

Ordered 0.25mg M{
Ordered i 50 MGIML
Ordered H 300 MG

By Subcategorys
N All Sub-Categories
2N

D Selected Sub-[ategories,,.

Orders Withouts

O
N
[ stew
[ costen

= |[Pt.Care-Activity/Al

Freq MD
jall [ TID | Andersen, Kuri

ise | Q12 | Andersen, Ku

Sub Catego

IADL | Exercises

= |[Pt.Care-Eliminatio

Result Status Pending [J
Ordered

st Priority  Provi
bt | ROUTINE | 003

[=]Radiclogy
Result Status Pending [ y Order Name:
Ordered | A1l Order Mames

D Charge
evin
F. Ahmad

For Chart Revieur

[ ] chart check
[ |
[ |

By Standard Order Set:
All Standard Orders

D Selected Standard Orders...

Ordered

|:| Selected Order Mamgs...

[#|Tester

Result Status Pending [J
Ordered
Ordered
Ordered
Ordered

Route Volume (ml}
PO
PO

Allergies: Digitalis Derivatives H

View Reset Cancel
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Order Viewing Rev. B - 5/00
Exercise C: How To Remove A View
Sep by Sep Additional Information
1. Select the “Tab View” on the OE screen
to be removed.
2. Press theDelete View” soft key or delete View is deleted. Focus moves to next left

view icon to remove the Tab. tab.

TEST: 335640 APP: Imported Patient Pt Type: [ERIC ]

ORDER
T : . s R
Orders Orders Orders
1 YN ey | Without ACK || Without SIGM | Without VER
[Flr&ao
[DCENT DCEDIT DC ACK DCSIGN DCCS ANN _ENT _ACK _CS Order-Time Start-Time Stop-Time _ Mame Comment ]

| 1449 24 Aug 1999 1400 24 Aug 1999 | | T-TUBE | secure with tape to abdomen.

[=|[Interventions
DC ENT DCEDIT DCACK DCSIGN DCCS ANN ENT ACK CS DC Qrder-Time Start-Time Stop-Time Mame Freq Comment
|55 |ACK] | | 152024 Aug 1983 ] 1500 24 Aug 1999 | | intervene at all costs| BID | check this out
=|Laboratory (4 Pending Orders) I
DCENT DCEDIT DCACK DCSIGN DCCS ANN ENT ACK CS DC Qrder-Time Start-Time Stop-Time MName Freq Comment Ca
55 1522 24 Aug 1999 | 1500 24 Aug 1999 1700 15 Sep 1999 | PLATELETS [ X1 Lab
* 35 1522 24 Aug 1999 | 1500 24 Aug 1999 PT/IPTT X1 wq3s4 Lab
55 1321 24 Aug 1999 | 1500 24 Aug 1999 frozen section | X1 Lab
S5 1521 24 Aug 1999 | 1500 24 Aug 1999 CBC QD |r Lab

= |[Nutrition (2 Pending Orders)|
Verbal Result Status Priority Transport Method Specimen Source Reason Test Site DC ENT DCEDIT DC ACK DC SIGH DCCS ANMN ENT ACK SIGH VER_I[

Ordered RR 35 SIG | VER ‘
Ordered 55
1

[=]Outputs

DCENT DCEDIT DCACK DCSIGN DCCS ANN ENT ACK CS Order-Time Start-Time Stop-Tin
LM |LM | LM| 1342 25 Aug 1999 | 1300 25 Aug 1999
LM | LM [ LM] 1341 25 Aug 1999 1300 25 Aug 1999 q e
= SBW| SBW 1330 24 Aug 1999 | 1300 24 Aug 1999
SBW | SBW 1226 24 Aug 1999 | 1200 24 Aug 1999

View

w|[Pharmacy (5 Pending Orders)|

Verbal Result Status Priority Transport Method Specimen Source Reason Test Site DC ENT DC EDIT DC ACK
Ordered

Ordered
Ordered
Ordered
Ordered -h,_

Allergies: Insulin

Verify Renew |[[Annotate| |Restore DC DC DC Edit Zoom

Cosign order Order Order order Sign Cosign || verify View In out View
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Module 10

Order Viewing

Exercise D: How to Sort Alphabetically, Chronologically, or Numerically

Step by Step

Additional Information

1. Doubleclick the desired column to sort.

See the following examples of the waysto

sort the sections by name or frequency.

Numeric columns sort in ascending order,
i.e: latest or largest number on top. Text
columns sort in alphabetical order.

Desired
Column

Sorting by
Name

Sorting by
Frequency

ACETAY OLAMIDE 125MG TAB | 100 MG PO QD
ASPIRIM E.C.81MG TABLET | 81 MG PO QD
PEMICILLIM 125MG/SML 200k | 125 MGISML | PD BID
PEMICILLIM 125MGfsML 200 | 125 MGISML Q3
PEMICILLIM 125MGfsML 200 | 125 MGISML Q3
PEMICILLIM 125MG/SML 200k | 125 MGISML | PD Q6
PEMICILLIM 125MG/SML 200 | 125 MGISML QH
PEMICILLIN G POT 500000Uf | 500 Cap v QD
Desired
Column
PENICILLIM 125MGISMML 200M | 125 MGISML
PEMICILLIM 125MGfSML 200M | 125 MGfSML
PEMICILLIM 125MGISML 2000 | 125 MGISML Q3
PEMICILLIM 125MGISML 200M | 125 MGISML | PO Q8
ACETAZ OLAMIDE 125MG TAB | 100 MG PO QD
ASPIRIM E.C. 81MG TABLET |81 MG PO QD
PEMICILLIN G POT 3000000/ | 500 Cap IV QD
PEMICILLIM 125MGI5ML 200M | 125 MGISML QH

Order Entry User Manual
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Order Viewing Rev. B - 5/00

How To Use Available Sorts

The following information provides you with different examples on available sorts from the
custom view screen for Order Entry.

Table 10-1. Available Sorts From The Create View Screen

To View Check the following check box

All new orders on the patient New Orders under By State of Order

All active orders on the patient Active under By State of Order

All pending order requiring acknowledgment | Pending under By State of Order

All orders that have been D/C’d during the | D/C’d under By State of Order
patient’s stay (limit 180 days)

All orders that have been removed during thd&Removed under By State of Order
patient’s stay

All orders that need clinician’s ACK under By Orders Without
acknowledgment

All orders that need pharmacy’s verification VER under By Orders Without

All orders that need a physician’s signature SIGN under By Orders Without

All orders that need an attending physician’s COSIGN under By Orders Without
co-signature or just a co-signature

All orders by their order name All Order Names under By Order Name

All orders with a specific order name Selected Order Names... - Choice list under
By Order Name

All orders in all categories All Categories under By Category

All orders within a specific category Selected Categories... - Choice list under By
Category

All orders in all sub-categories All Sub-Categories under By Subcategqry

All orders within a specific sub-category Selected Sub-Categories... - Choice listjunder
By Subcategory

All orders assigned to the patient by all All Physicians under By Physician

physicians

All orders by a specific physician Selected MDs... - Choice list under By
Physician

All standard orders assigned to the patient All Standard Orders under By Standarnd
Order Set

10- 8 Order Entry User Manual
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Module 10
Order Viewing

Table 10-1. Available Sorts From The Create View Screen - Continued

To View Check thefollowing check box

All orders within a specific standard order set

Selected Standard Orders... - Choice list
under By Standard Order Set

All orders assigned within the last 24 hours

Chart Check under For Chart Review...
Time or End Time

- Start

Select Start Time

Under For Chart Review

Select End Time

Under For Chart Review

Order Entry User Manual
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Order Viewing Rev. B - 5/00
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Module 11
Order Copying

Beginning Order Entry

M odule

11

Copying an Order

An existing order can be copied to a New
Order by pressing the “Copy Order” soft key
from the main display screen. A duplicate
order is then available for the user to edit.

“Aug 1990]1400 24 Aug 1999] [T

5o
FSbw]Son] 161051 fug 1995 14003 Aug

|

JACKSON PRATT #2. |
JACKSON PRATT #2 JACKSON PRAT!

\
\

| JLM [LM [LM[1342 25 Aug 1999] 1300 25 Aug 1999
| [LM [LM [LM[134125 Aug 19991300 25 Aug 1999)|
1+ [sBW|sBW| " |1330 24 Aug 1999 1300 24 Aug 1999
{

1226 24 Aug 1999|1200 24 Aug 1999
¥ [Pharmacy (12 Pending Orders)]

JACKSON PRATT #2 \
PENROSE 4

Order Entry User Manual
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Order Copying Rev. B - 5/00
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Rev. B - 5/00 Order Copying

Exercise A: How to Copy an Order

Sep by Sep Additional Information

1. Select the desired order. Order will be highlighted. If an order is
Accidently removed, copy order can be used
to reinstate it.

2. Select the Copy Order” soft key. A message window will appear.

3. PressNo” if you do not wish to DC A New Order Screen” will appear with the

the original order. order filled in.
TEST: 335640 APP: Imported Patient Pt Type: [ERIC ] 12:24 Sep 16, 898

B RO S L RN e T N T A

Orders Orders Orders
R e ey | Without ACK (| Without SIGN | Without VER

[x]1 & O]

DCENT DCEDIT DCACK DCSIGN D

T g N e

Comment |

ecure with tape to abdomen.

[=][Interventions] o b e TIAE dhe mmimima] o .
DCENT_DCEDIT _DCACK DCSIGN D Do you wish to D/C the original orde Name Freq __ Comment |

1e at all costsl BID | check this out

[*|Laboratory (4 Pending Orders)

DC ENT DCEDIT DCACK DC SIGN Dy Mame Freq Comment  Cal
ILATELETS [ X1 Lab
TIPTT X1 | wq3sq Lab
-ozen section | X1 Lab
'BC QD |r Lab

w|[Nutrition (2 Pending Orders)|
Verbal Result Status Priority Transport Method Specimen Source Reason Test Site DCENT DCEDIT DCACK DC SIGN DC CS ANN ENT ACK SIGW VERI

Ordered RR 85 SIG | VER :
Ordered S8 1
[+ |[Outputs :
DCENT DCEDIT DCACK DCSIGHN DCCS ANN ENT ACK CS Order-Time Start-Tir k

LM | LM [ LM| 1342 25 Aug 1999 1300 25 Aug
LM | LM [ LM| 1341 25 Aug 1999 1300 25 Aug O
* SBW| SBW 1330 24 Aug 1999 | 1300 24 Aug

sBw| sBw| | 1226 24 Aug 1998 | 1200 24 Aug Or d
w|[Pharmacy (5 Pending Orders)|

Verbal Result Status Priority Transport Method Specimen Source Reason Test Site DC ENT DC
Ordered

Ordered

Ordered

Ordered

Ordered _—

Alrges: o = = = —_— — = =
Create ([Standard Copy Task
View Orders Order List

Order Entry User Manual 11-3
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Order Copying Rev. B - 5/00
Sep by Sep Additional Information
4. Press Yes’ if you wish to DC A “Copy Order” box will appear with the
the original order. current DC time and ordering Physician
Name.
5. Press theDone’ soft key. A “New Order Screen” will appear with the

original order filled in. Edit if desired in
the Order Editor screen.

6. Press theStore’ soft key to store
the order(s).

7. Enter your ID Code in the permission Stores all previous orders.
dialog box and pres€OK” or “ [enter] .

TEST: 335640 APP: Imported Patient Pt Type: [ERIC ] 12:30 Sep 16, 9t
e —————————— ——————— LA R e O TSS
Orders Orders Orders
Without ACK || Without SIGHM | Without VER
EEEE
A
{ Feo
[DCENT DCEDIT DCACK DCSIGN DCCS ANM _ENT ACK CS Order-Time Start-Time Stop-Time _ Name Comment I
| SBW| SBW| | 1449 24 Aug 1999 | 1400 24 Aug 1999 | | T-TUBE | secure with tape to abdomen.
[=][Interventions
DCENT DCEDIT DCACK DCSIGN DCCS AWM ENT ACK C5 DC Order-Time Start-Time Stop-Time Name Freg Comment

| Iss Jack] | ]152024Aug1988] 1500 24 Aug 1988 | | intervene at all costs| BID | check this out

DCENT DCEDIT DCACK DC SIG Freq Comment Cal
Al Lab
K1 | wg3sg Lab
X1 Lab

QD |r Lab

DC time: 1055 24 fug 1399
w |(Nutriti 2 Pending Ord
| uirition (2 Perding Orcrs) T NSO E. . Robert

Ordered RR
Ordered
[=[[Outputs |
DCENT DCEDIT DCACK DC SIg| Start-Time Stop-Time Name
99| 1300 25 Aug 1999 JACKSON PRATT #2

99 1300 25 Aug 1999 JACKSON PRATT #2 JACKSOM PRATT #2

D O n e 99| 1300 24 Aug 1999 JACKSON PRATT #2 2
99| 1200 24 Aug 1999 PENROSE CH

w|[Pharmacy (5 Pending Or,
Verbal Result Status Priority

te DCENT DCEDIT DCACK DCSIGN DCCS ANN ENT ACK SIGN VER

Ordered M [LM [LM [LM
Ordered M (M (M LM
Ordered M (M (M LM
Ordered M [tM (M LM
Ordered IM [t | M A

Allergies: Insulin

Cancel
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Rev. B - 5/00 Order Renewal

Renewing an Order

Orders with a configured internal expiration
time can be renewed.

Beginning Order Entry

M odule

12

e _ _
oA Treto% g o s Ao T Toot |

|

S

I

“Tm [T ] 134225Aug 1999 mczsAug o] JACKSONFRATI¥2
| [LM [LM [LM[134125 Aug 19991300 25 Aug 1999)| JACKSON PRATT #2 JACKSON PRAT‘
* |SBW/SBW| 1330 24 Aug 19991300 24 Aug 1999 JACKSON PRATT #2 \
/ 1226 24 Aug 1999|1200 24 Aug 1999 PENROSE 4
‘ [7iPharacy (12 Pending Orders]

oC[[Remove || New || £ait | [ hek || Sign |Peseribe| seors | | Create \Standard| Copy \| Task
rine || Order || order || order || order [| order | Grder Vlew |[Orders || Order || List
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Module 12
Order Renewal

Exercise A: How to Renew an Order

Step by Step

Additional Information

1. Select the desired order.

Order will be highlighted. Check th&stop”
column (if configured) for expire. If it exists, the
order has an internal expiration time.

2. Select theRenew Order” soft key.

with a choice list.

3. Assign an Physician Name from the
choice list if different from Physician
name displayed.

4. Press theDone’ soft key.

Observe the changed stop time.

Default (ordering) physician window appears

er e

TEST: 335640 APP:

Imported Patient

SR LR RN

Orders Orders Orders
Without ACK | Without SIGHN | Without VER

Pt Type:

AT T

ORDERS

[ERIC

]

14:16 Sep 16, 88

e P

X
A ]
w|[Pharmacy (5 Pending Orders)|
Verbal Result Status Priority Transport Me RELELNUR, RUEERTC BT T A DCACK DCSIGN DCCS ANN _ENT__ACK_SIGN 4
Ordered ABLLAFIA, LENTS EL9-496-3990  ORAL SURGERY/TENTIST LM (LM (LM ]
Ordered e b e ML [
Ordered ADAHSON, ROBERT 1. £19-232-5902  CARDIOVASCULER, SURGE LM |LM (LM i
Ordered e o R~ s (L L
Ordered AILER, JUDITH L, G19-565-4545  DERHATOLOGY LM |LM (LM
Ordered e AT 55 [ |sia
Ordered ALIRICH, JANES H. £13-453-6830 FRMILY PRACTICE $S (LM
Ordered LD o £ Fis 55 4503_INTERWL EDICIE S |LM
Ordered * |88 |ACK]|SIG
Ordered [1 | $8 |ACK
Ordered SBW|SBW
ordered | |Eusch, Robert: ss ACK
Ordered | priority S5
Ordered | priority SBW | SBW
Ordered SBW | SBW
Ordered SBW | SBW
Ordered * | SBW|SBW
Ordered * | SBW|SBW
|~ Ordered | priority I O I |
Ordered priority One SBW | SBW
Ordered SBW|SBW
Ordered * | SBW|SBW
Ordered * | SBW|SBW
Ordered MN MN * |88 |SBW
Ordered 88 MN
Ordered MM  [MN MN S5 |SBW
Ordered §S MN |
' i
Alrgies: Insulin ) :
Cancel
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Rev. B - 5/00

dialog box and presOK” or “ IENTEH

Sep by Sep Additional Information
5. Press the&tore” soft key and store the order  If First Data Bank is available, warning
with entry level permissions. messages or alerts will appear if applicable.
6. Enter your ID Code in the permission Stores all previous orders. Renew will be

displayed in the pending DC column.

TEST: 335640 APP: Imported Patient Pt Type: [ERIC ] 11:23 Sep 10, 88
] Orders Orders Orders Orders
LR ey | Without ACK || Without SIGN || Without VER | Without COSIGN
f SEEH |
= |Laboratory {4 Pending Orders) Al
ANN ENT ACK CS DC Order-Time Start-Time Stop-Time MName Freq Comment Category ]
55 1522 24 Aug 1299|1500 24 Aug 1999 PLATELETS | X1 Laboratory
* |58 1522 24 Aug 1299|1500 24 Aug 1999 PT/PTT X1 |wqg354 |Laboratory
55 1521 24 Aug 1299|1500 24 Aug 1999 frozen section| X1 Laboratory
58 1521 24 Aug 1299|1500 24 Aug 1999 CBC QD|r Laboratory

w|[Nutrition (2 Pending Orders)|

Verbal Result Status Priority Transport Method Specimen Source Reason Test Site AMN ENT ACK SIGN VERIFY €S DC

Order-Time

Start

Ordered
Ordered

RR

=JCutpue

¥ |[Pharmacy (7 Pending Orders)|

1524 24 Aug 1999 1500 24
1500 24

ANN ENT ACK CS Comment
LM (LM |LM
LM |LM (LM

* | SBW|SBW
SBW|SBW

Verbal Result Status _ Priority  Trd Site ANM ENT  ACK SIGN VERIFY C§ DC Order-Time

Ordered LM (LM [LM |LM (LM 1357 25 Aug 1999 1304
Ordered LM |LM (LM (LM |LM 1355 25 Aug 1999 | 1304
Ordered O K LM |LM (LM [LM |LM| |135425 Aug 1299|1300
Ordered LM |LM (LM (LM |LM 1353 25 Aug 1999 1304
Ordered LM |LM (LM (LM |LM 1343 25 Aug 1999 1300
Ordered 85 (LM |SIG 1523 24 Aug 1999| 1500 i
Ordered 58 |LM 1523 24 Aug 1999 | 1500 |
Ordered 58 |LM 1522 24 Aug 1999 | 1504
Ordered * |88 |ACK|SIG 1512 24 Aug 1999 | 1500 i
Ordered $S 1510 24 Aug 1999 1500
Ordered ‘ SBW| SBW 1509 24 Aug 1999|1500 |V j§

Allergies: Insulin . :

CANCEL
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Rev. B - 5/00 Order Removal

Removing an Order

.. The Order Removal function provides away
Beg' nning Order Entry to remove unlocked unstored and unlocked

M odule

13

5o _ _
 SbwSoW]  [rs1951 s 1999] 1400 34 A 9991 =

[ [Ordered[AR
(Ordered|

o

[ JLM [LM [LM[1342 25 Aug 1999] 1300 25 Aug 1999
| [LM [LM [LM[134125 Aug 19991300 25 Aug 1999)|
1+ [sBWw|sBw|

[7iPharocy (12 Pending Orders)

Order Entry User Manual 13-1
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Rev. B - 5/00 Order Removal

Exercise A: How to Remove Unstored Orders

Sep by Sep Additional Information

1. Select the unstored order to be removed. The order to be removed is highlighted.

2. Press theRemove Order” soft key. The order to be removed is removed from
the “Active Orders’ screen and from the
system.

TEST: 335640 APP: Imported Patient Pt Type: [ERIC ] 14:35 Sep 9, 8989
ORDER
Orders Orders Orders
T | without ACK || Without SIGN || Without VER
EERER :
A

=l&0

ANN ENT  ACK CS Order-Time Start-Time Stop-Time MName Comment

* | SBW[SBW| |[1449 24 Aug 1999 1400 24 Aug 1999 | T-TUBE | secure with tape to abdomen.

w|[Interventions (1 Pending Orders)|

ANN_ENT ACK CS DC Qrder-Time Start-Time Stop-Time Name Freg Comment Cateqory

[s8] | | [152024 Aug 1999|1500 24 Aug 1999 | | intervene at all costs| BID| check this out| Interventions

w|[Laboratory (4 Pending Orders)]

ANN ENT ACK CS DC QOrder-Time Start-Time Stop-Time Name Freq Comment  Category
88 1521 24 Aug 1299 | 1500 24 Aug 1999 frozen section | X1 Laboratory
S8 1521 24 Aug 1999 | 1500 24 Aug 1999 CBC QD |r Laboratory
w|[Nutrition (2 Pending Orders)|
Verbal Result Status Priority Transport Method Specimen Source Reason Test Site ANN ENT ACK SIGM VERIFY CS DC Order-Time Start-
Ordered |RR 58 1524 24 Aug 1999 ( 1500 24 A
Ordered 58 1524 24 Aug 1999 ( 1500 24 A
]Outputs
ANN ENT  ACK Stop-Time Name Comment
LM |LM JACKSON PRATT #2
LM [LM R anove JACKSON PRATT #2 JACKSON PRATT #2
* SBW | SB JACKSON PRATT #2 ¥2
SBW|SB O r d er PENROSE CHECK OUT THIS PEN
[=|Pharmac
Verbal Result 3eason Test Site ANN _ENT  ACK SIGH VERIFY CS DC Order—Time
Orde| LM |LM |LM (LM LM 1357 25 Aug 1999|1300
Ord LM |[LM |LM (LM LM 1355 25 Aug 1999 | 1300
Ord LM |LM |LM (LM LM 1354 25 Aug 1999 | 1300 v
Allergies: Ins . . i
DC Remove New Edit Ack Sign Describe Create |[Standard Copy Task
Time Order Order Order Order Order Order View Orders Order List
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Rev. B - 5/00

Exercise B: How to Remove Sored Orders

Step by Step

Additional Information

1. Select an (unacknowledged, unsigned)
unlocked order to be removed.

2. Press theRemove Order” soft key.

The order to be removed is highlighted and
the removal history is retained.

The selected order is deleted from the
“Active Order” view. It can be displayed by
creating a view of removed orders.

TEST: 335640 APP: Imported Patient Pt Type: [ERIC ] 14:39 Sep 16, 898
ORDERS

o K e e s T A R e e

- Orders Orders Orders

Without ACK || Without SIGHN || Without VER I

' EIEH

Al

[Fll&0 i
DCENT DCEDIT DCACK DCSIGN DCCS ANN  ENT  ACK CS Order-Time Start-Time Stop-Time Name Comment

[* | SBW|SBW|

| 1449 24 Aug 1999 | 1400 24 Aug 1999

| T-TUBE | secure with tape to

[=][Interventions

DCENT DCEDIT DCACK DCSIGN DCCS ANN ENT ACK CS DC

Order—Time Start-Time Stop-Time MName Freq

| 85 | ACK]

| 1520 24 Aug 1999 | 1500 24 Aug 1999 |

| intervene at all costs | BID

¥||Laboratory (3 Pending Orders)|

DCENT DCEDIT DCACK DCSIGN DCCS ANN ENT ACK CS DC

Order—Time Start-Time Stop-Time MName Freq

1522 24 Aug 1999 | 1500 24 Aug 1999 [ 1700 15 Sep 1992 | PLATELETS [ X1
1522 24 Aug 1999|1500 24 Aug 1999
1521 24 Aug 1999|1500 24 Aug 1999

w|[Nutrition (2 Pending Orders)|

Verbal Result Status Priority Transport Method Specimen Source Reason Test Site DCENT DCEDIT DCACK DC SIGN DCCS ANM ENT ACK SIGN VERI

[¥|[Pharmacy J

Verbal Resuli
Ord

Ordered (RR 35 SIG | VER '
Ordered 35
id --Oututs
gc ENI_DC EDIT_I ? erT] Ove i Order—Time Start_Time Stop_Time Flame
411342 25 Aug 1999 ( 1300 25 Aug 19299 JACKSON PRATT #2
A] 1341 25 Aug 1292 1300 25 Aug 1999 JACKSON PRATT #2 JACK:
O r d a‘ 1330 24 Aug 1299|1300 24 Aug 1999 JACKSON PRATT #2
1226 24 Aug 1299|1200 24 Aug 1999 PENROSE

en Source Reason TestSite DCENT DCEDIT DCACK DCSIGHN DCCS ANM _ENT _ACK SIGN

LM |[LM [LM :

‘ A |

Allergles: Ins S !
DC Remove New Edit Ack Sign Describe Store Create ([Standard Copy Task
Time Order Order Order Order Order Order View Orders Order List
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Rev. B - 5/00 Order Removal

Sep by Sep Additional Information

3. Press theStore” soft key.

4. Enter your ID Code in the permission The order is stored as removed.
dialog box and pressOK” or “ |[enter] .

TEST: 335640 APP: Imported Patient Pt Type: [ERIC ] 14:45 Sep 16, 99
j Orders Orders Orders
: Without ACK || Without SIGN || Without VER
| EEEE |
AR
[=]l&0 i
DCENT DCEDIT DCACK DCSIGHN DCCS ANM ENT ACK CS Order-Time Start-Time Stop-Time _ Mame Comment
[* |SBW|SBW| |144924 Aug 1999|1400 24 Aug 1999 | | T-TUBE | secure with tape to
[=][Interventions
DCENT DCEDIT DCACK DCSIGN DCCS ANN ENT _ACK €S DC Order—Time Start-Time Stop-Time Hame Freq
| |SS|ACK| | |152024 Aug 1999|1500 24 Aug 1999 | intervene at all costs | BID

[*|[Laboratory (3 Pend

DCENT DCEDIT DCAC

¥erbal Result Status P
Ordered
Ordered

[¥][Outpute]
DCENT DCEDIT DCACK DC Sl [ime Start-Time Stop-Time Name
O K 1g 19991300 25 Aug 1999 JACKSON PRATT #2
1g 1999|1300 25 Aug 1299 JACKSON PRATT #2 JACK:
19 1999|1300 24 Aug 1999 JACKSON PRATT #2
1g 1999|1200 24 Aug 1299 PENROSE

w|[Pharmacy (5 Pending g
Verbal Result Status Prior
Ordered

ason TestSite DCENT DCEDIT DCACK DCSIGN DCCS ANN _ENT ACK SIGN
LM (LM |[LM v

Allergies: Insulin

CANCEL
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Order Removal Rev. B - 5/00

Exercise C: How to View All Removed Orders

Sep by Sep Additional Information

1. Press theCreate View” soft key. If a removed orders view had been

previously created, you will need to double-
click on the removed orders tab at the top of

the orders screen.

2. Click on ‘Removed” check box
under the By Sate of Order” sort option.

3. Press theView” soft key. The Order Display screen will display a

viewing of all removed orders.

TEST: 335640 APP:

Imported Patient Pt Type: [ERIC

14:51 Sep 16,

b o 0

; Without ACK

I g

R
Orders Orders
Without SIGN | Without VER -

CUSTON VIEN E & E

w|[Laboratory (3 Pend
DC ENT_DCEDIT_DC A

w|[Nutrition (2 Pendin
Verbal Result Status P)
Ordered |R
Ordered

[*][Outputs

DCENT DCEDIT DC Al

w|[Pharmacy (5 Pendif
Verbal Result Status
Ordered

By Orders Without:

7 aex
[ we
7 s
7 costen

By Order Name:

|X ALL Order Hames

D Selected Order Mames,,,

. A1l Sub-Categories

D Selected Sub-Categories, ..

Allergies: Insulin

By Standard Order Set:
|X ALl Standard Orders

D Selected Standard Orders,.,

’—‘ By State of Order: By Category: By Physician: ‘ k
?CIEiTODC EDiT_DeA] L1 D e Dt prscsee Comment
[ How 0rcers |:| Selected Categories... D Selected Physicians... Eure with tape to
|:| Verbal
e E— |:| Active
[*[[Interventions (] pending brcers
DC ENT _DC EDIT_DC Af |:| Ied me Fre
0] Fenoves tt all costs| BID

Mame Freq
ATELETS| X1

ACK SIGN VERI
SIG | VER

MName
PRATT #2
PRATT #2 JACK:
PRATT #2

NT __ACK SIGN

|
i

Cancel
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Rev. B - 5/00 Tasklist

Task List

The Task List displays aread-only screen

that contains information about the “tasks”
that are scheduled to be performed by the
hospital staff, according to the order

information. Any order that has a valid
M Odl II e frequency field will appear on the tasklist.

14

Beginning Order Entry

IS

feiOutpits]
/ /LM LM JACKSON PRATT #2
[

M
[+ |sBS
/

W/$BW/ /1330 124 Aug 19991300 24 Aug 1999)| JACKSON PRATT #2
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Module 14
Tasklist

Exercise A: How to Access and View a Tasklist

Additional Information

Sep by Sep
1. PresstheTask List” soft key.
2. Click on the Order” to view.
3. Select theDescribe Order” soft key.
4. Press Continue’ to return to the

“Task List”.

All functions can be performed using the
mouse or keyboard.

The selected Order will be highlighted.

The order description window will appear
detailing the history of the order.

As tasks are charted against in CIS,
they “fall off” the Task List.

TEST: 335640 APP:

Imported Patient

Pt Type:

[ERIC ] 15:00 Sep 16, 8¢

| Task List
_ Order Description
[=|[Task List
DC  Time/Date Freq £ e Comment
2100 Sep 16 | BID Order check this out
2100 Sep 16 | TID can eat whatever th
2100 Sep 16 @3 Entered bys OHSENT DONOTEDIT PERMISSIONS (ENT) whatever
1800 Sep 16 | @3 Last Edit by: whatever
Lazt IC hy:
1500 Sep 16 | B3 ﬂpproued bH: WOT HPPI“DVEd whatever
1300 Sep 16 | TID EllJ'SIQH hH: NOT ED_Slgne'j can eat whatever th
Sign by: OMSMD DOMOTEDIT PERMISSIOWS ¢SIG)
1200 Sep 16 | 03 Verify by: WOT verified whatever
0900 Sep 16 | BID P check this out
0900 Sep 16 | QD Order T;me‘ 1146 5 Aug 1999 '
0900 Sep]e Q3 Star‘t TlI'I'IE: 1100 5 ﬂug 1999 whatever
0900 Sep 16 | QAM Stop Time;
0900 Sep 16 | GAM
0900 Sep 16 [ GAM Hame: C "
0900 Sep 16 | QAM Gne: Wl=l] whatever you like
Category: Treatments
0700 Sep 16 | GD+pep | Y|Subcategoru: Treatments check residual
0600 Sep 16 | Q3 bl i whatever
Yer
0500 Sep 16 | TID i can eat whatever th
. thesaed
0300 Sep 16 | Q3 Ont I n u e whatever
1500 Aug 24| X1 h wq354
1500 Aug 24| X1 LEs il
1500 Aug 24 | X4
R

Order Entry User Manual

14-3



Module 14
Tasklist

( CliniComp, Inti. )

Rev. B - 5/00

Step by Step

Additional I nformation

5. Select the Print” soft key to print.

6. Press theCancel” soft key.

The order information will print to the

desired printer.

The Order Entry” screen will appear.

Testing patient jm

OMS ORDERS SCREEN

A

765434

o R T AN A T AR

(Env OMS-TE)13:33 Nov 2,

S oS8 0 A N A

[¥] Task List]

DC ENT _Time/Date  Freq ANN Hame Category Sub Cateqory ENT EDIT ACK SIGW VERIFY €S Dose Route Schedule  Comment
1700 Nov 2 ambulate in hall | Pt.Care-Activity/ADL comment |
1300 Mov 2(TID |* ambulate in hall | Pt.Care-Activity/ADL | Activity ENT none comment
0000 Mov 3| Q12H| * CALAN SR Pharmacy Medications | RN RN 120 MG| PO comment
1200 Mov 2| Q12H| * CALAN SR Pharmacy Medications | RN RN 120 MG| PO comment
1700 Mov 2| BID |* Dressing change | Tester Treatments ENT RN |MD |PHA Schedule| comment
2200 Mov 2| Q112 |~ Sample exercise | Pt.Care-Activity/ADL | Exercises ENT Schedule | Choicelist
1000 Moy 2| @12 |~ Sample exercise | Pt.Care-Activity/ADL | Exercises ENT Schedule | Choicelist
2200 Mov 2| Q&H [* ZITHROMAX Pharmacy Medications | ENT RN 300 MG| IV Schedule | comment
1600 Mov 2| G6H |* ZITHROMAX Pharmacy Medications | ENT RN 300 MG| IV Schedule | comment
1000 Mov 2| G6H |* ZITHROMAX Pharmacy Medications | ENT RN 300 MG| IV Schedule | comment

Describe)
Order

Print

14-4
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Annotations

Annotations are typically communication
notes that are not part of the orders.

Beginning Order Entry

M odule

15
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Rev. B - 5/00 Annotations

Exercise A: How To Annotate An Order

Sep by Sep Additional Information
Click on the order to be annotated. Order will be highlighted.
Press theAnnotate Order” soft key. The Annotate Order window will display for

the selected order. Annotations are editable
in all order states.

3. Press theDone’ soft key to view the order.
Press theStore’ soft key to store order(s). Stores all annotation changes.

5. Enter your ID Code in the permission
dialog box and pressOK” or “ |[enter] .

TEST: 335640 APP: Imported Patient Pt Type: [ERIC ] 15:17 Sep 16, 98
ORDER

Orders Orders Orders
PR el ey | Without ACK || Without SIGN || Without VER

JACKSON PRATT #2
PENROSE

[=][Pharmacy (5 Pen
DCENT_ANN_FDIT o

Patient prefers pills crushed in apple sauce.

* Done

MN |* S8 SBW
MN | S8 B MN
MN S8 5MG TAB SBW v
Allergies: Insulin ' ) ’ ;
Done Clear Cancel
Data
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Exercise B: How To Review Information Per Order

Sep by Sep Additional Information
1. Highlight the order to be reviewed. Any action to an order is recorded in the audit trail.

Describe Order soft key informs by whom and when
an order was entered, acknowledged, verified, DC'd,
edited, renewed, signed, and cosigned.

2. Press the “Describe Order” soft key. The Describe Item and Annotations window will
appear for the selected order.

3. Review the edit history, permissions,
or content of the order.

4. Press “Continue” to return to the order screen.

TEST: 335640 APP: Imported Patient Pt Type: [ERIC ] 15:23 Sep 16, 98

ORDER
Orders Orders Orders
e ey | Without ACK (| Without SIGN || Without VER

ACETOHEXAMIDE 250MG TAB A
D5W+EPINEPHRINE +INSULIN

NS+INSULIN
LR

Order Description

Description | Annatat ion
Order ”NSHNSULIN Order Arnatation

* Entered by: Leila Hoon, RN {LH} )
|ast Edit by Hodified ]
* Last IC hy: - Mot yet stored,
MN . feproued by: Leila fioon, RN (LI
Co-Sign by: Leila Hoon, RM (LM}
' Sign by: Leila Moon, RN (LM}
Verify by: Leila Hoon, RN (LM}

MN

Order Time; 1357 25 Aug 1999
Start Time: 1200 25 fug 1839
Stop Timey

= Hame HS+INSULIN
E| Radlologg Category:  Pharmacy

m Subcategory: IV Drugs DC EDIT

kkkkkkkkkkkkE Hore Details skkkkbokkkkkkkiin

Sitey Jugular
Volumey 100 {ml}
Carrier: NS

Drug: INSULIN
ount: 25

i
[7][Respitrace {jros-: 20/he)

.
DCENT ANN E 2 ACK
| | PR,

[*|Treatments (19 Pendin

DC ENT ANN _EDIT ENT i Freg Comment
88 QAM whatever you like |1
88 G Chart
88 g To Cath Lab 1 v
Allergies: Insulin . . . !
Continue|
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Troubleshooting
L This section identifies problems that may
Beginning Order Entry occur while using the CliniComp, Intl.’s CIS

hardware or software and references
potential solutions to the problems. The
following problem matrix will guide you

. through the troubleshooting and resolution
ppendix ==

IS

JACKSON PRATT #2.

o]
(g
|

M
[+ |sBS
/

W/$BW/ /1330 124 Aug 19991300 24 Aug 1999)| JACKSON PRATT #2
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Rev. B - 5/00 Troubleshooting

Table A-1. Hardware Troubleshooting
FAILURE DESCRIPTION DIAGNOSIS

DISPLAY STATION

?

>

Frozen Screen | Display station not responding | ¢ Is the cursor on the body of the scree
to any keystrokes. « Turn the bas@FF and therON.

* Check to see if lights a@N for
keyboard.

» Check to see if keyboard is connected to
base.

» Check to see if cable from display
station is attached.

» Check to see if display station is booting
up correctly.

* Check to see if network cable is
attached to base.

» If the problem is not resolved, contact
your System Administrator.

Black Screen Display station screen is e Turn the bas@FF and therON.

completely black « Check to see if power cord is securely
attached to the power outlet and into the
back of the display station.

» Check to see if your facility uses
blackout as Screen Lock.

» Check display station brightness.

» Check to see if the impulse lights on the
keyboard are illuminated when pressed.

» Check to see if keyboard is connected to
base.

» Check to see if cable from display
station is attached.

» Check to see if display station is booting
up properly.

* Check to see if network cable is
attached to base.

» If the problems is not resolved, contact
your System Administrator.

Order Entry User Manual A-3



Appendix A
Troubleshooting

( Clinicomp, Intl. |

Rev. B - 5/00

FAILURE

White Screen

Table A-1. Hardware Troubleshooting - Continued

DESCRIPTION

Display station screenis
completely white

DIAGNOSIS

Turn the bas@FF and therON.
Check display station brightness.

If the problem is not resolved, contact
your System Administrator.

White Screen
with Lines

Display station screen is all
white with horizontal lines

Turn the bas@®FF and therON.
Check display station brightness.

If the problem is not resolved, contact
your System Administrator.

Gray Screen

Display station screen is

Turn the bas®FFE and therON.

system screen.

with an X' g(()r’npletely gray exceptforan . check display station brightness.
' « If the problem is not resolved, contact
your System Administrator.
Scrolling Display station screen is e Turn the bas@FF and therON.
Screen quickly moving through the

Check display station brightness.

If the problem is not resolved, contact
your System Administrator.

Reverse Video
Screen

Display station screen appeat
as a negative of the CIS.

Turn the bas@®FF and therON.
Check display station brightness.

If the problem is not resolved, contact
your System Administrator.

Flickering
Screen

Display station screen flickers

» Check to see if power cord is secul

ely

attached to the power outlet and into the

back of the display station.
Turn the bas®FFE and therON.
Check display station brightness.

If the problem is not resolved, contact
your System Administrator.

Order Entry User Manual
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Table A-1. Hardware Troubleshooting - Continued
FAILURE DESCRIPTION DIAGNOSIS
KEYBOARD
Slow Long lag time between when » Check to see if keyboard is connected
Response the keys are pressed to when base.

the function occurs.

Check to see if cable from display
station is attached.

Check to see if display station is bootit
up correctly.

Check green light next to network cab
port illuminated on rear of x-terminal.

Check to see if network cable is
attached to base.

If the problem is not resolved, contact
your System Administrator.

le

No Response

The desired function does n
occur when the keys are
pressed.

ot

Check to see if keyboard is connected
base.

Check to see if cable from display
station is attached.

Check to see if display station is bootif
up correctly.

Check green light next to network cab
port illuminated.

Check to see if network cable is
attached to base.

If the problem is not resolved, contact
your System Administrator.

to

le

Sticking Keys

Keys are sticking when
pressed.

Contact your System Administrator.

POINTING D

EVICE

Arrow does
not appear

The pointing device’s arrow is
not visible on the screen ever
when moving the device.

Turn the bas®FF and therON.

Check to see if pointing device is
connected to base.

If the problem is not resolved, contact
your System Administrator.
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FAILURE

Buttons on the
device do not
work

Table A-1. Hardware Troubleshooting - Continued

DESCRIPTION

The desired function does not
occur when pressing any of the
buttons on the pointing device.

DIAGNOSIS

Turn the bas@FF and therON.

Check to see if pointing device and
keyboard are connected to base.

If the problem is not resolved, contact
your System Administrator.

DATA ACQUI

SITION

No Monitored
Data

Patient data does not appear
the screen when “Read
Monitor” soft function key is
pressed.

on Turn the bas®FF and therON.

If the problem is not resolved, contact
your System Administrator.

Bad
Monitored
Data

Patient data from the monitor i
not correct or ‘good.’

Turn the bas®FFE and therON.

If the problem is not resolved, contact
your System Administrator.

PRINTER

Printer Failure

Reports do not print when
schedule for manually
requested.

Turn printerON.
Add Paper to paper tray.

Press the “online” menu button to res
printer.

Check for paper jam message.
Check for toner low message.

If the problem is not resolved, contact
your System Administrator.

Printer Quality

-Vertical Fades
- Vertical Lines

- Vertical Defects
- Drop outs

- Toner Smears

Clean printer.
Check toner.

If the problem is not resolved, contact
your System Administrator.

- Improperly formed character

Check to see if power cable is attached.

Order Entry User Manual
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Table A-2. Order Entry M essages

M essage Appear s

M essages What to Do:

When User:

Entersor editsan | Assign or
order, does not cancel
Please Assign or Cancel your changes press Done or current order
before editing a new order. Assign, press in editor.
new order key.

Click on box or pressenter to continue

Attemptstoenter | Press cancel

amedication and correct
Warning: dose (5) islessthan configured minimum (125M G) |l a (s = ah e dose or

Override thiswarning? override

warning.

configured
amount

Attemptstoenter | Press cancel

. . _ amedication and enter
Warning: Dose (10) exceeds the configured maximum (5). d a Oh d
Override thiswarning? 0se mqret an correct .ose
the configured or override
amt warning.

Assignsanorder, | Fill inthe

leaves a mandatory
mandatory field | field.
blank.

Assign IV drug Proceed with
needing weight entering

ThereisNo Drug Weight Available calculation and order, then

For the Dose Calculation.

no weight is enter drug
Click on box or pressenter to continue recorded. weight.

(example:

Dopamine)
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Table A-2. Order Entry Messages - Continued

entry

M essage Appears .
When User - What to Do:
Attemptstoenter | Enter IV
second IV drug | drug dose.
Error: amount must be greater than zero. without entering
: : dose
Click on box or pressenter to continue
Enters an order Change
_ _ frequency not schedule to
SECUR0Y the system recognized
_ _ (Example: x) medication
Click on box or press enter to continue” or order, will
be assigned
under
“other”
category.
When attempt to| Enter
_ _ _ enter an invalid | appropriate
(xxxx) isnot a valid dose unit. dose unit on and valid
Medication order| dose unit or
warning.
Attempt to enter | Enter correct
_ , _ _ a dose unit that | dose unit or
War ning: Unit (X) do not match the configured units (y). does not match | override
Overridethiswarning? _ i
the configured | warning.

Order Entry User Manual



Rev. B - 5/00

( Clinicomp, Intl. |

Appendix A
Troubleshooting

Table A-2. Order Entry Messages - Continued

M essage Appears .
When User- What to Do:
Attemptstoenter | Enter correct
. _ _ o amedication medication
Warning: xxx isNOT arecognized M edication name. name that is not name or
Useit anyway? recognized by overr_i de
the system. warning.
Assignsan IV Assign
T - ST fluid that is not correct fluid
arning: ISTIUIA name IS Not recogniz Yy the system: . .
No nutritional infor mation will be available for thisfluid! listed in the or have
system. system
Click on box or pressenter to continue admin. add
fluid to
system.
Renews an order | DC order
. . with no internal and re-enter
Please use DC function, because this order s
N : expirationtime. | as
has no expiration time. _
appropriate.
Click on box or pressenter to continue
L eaves screen Press “Y”
without saving and save
Do you wish to save your changes? changes changes by
storing 1D
- - code at
dialog box or
“N” to not
save
changes.
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Table A-2. Order Entry Messages - Continued

Mgeqﬁzgre:ars What to Do:
Attemptsto Use DC
Can’'t remove a locked order. remove alocked functlon
order. instead of
remove.
Click on box or press enter to continue
Chooses Copy Press “Y” to
Order and copy DC
Do you wish to DC theoriginal order? choosesto DC original
original order or | order or “N”
. . not. to copy and
leave both as
active
orders.
Pulls up standard Assign or
order set, does | remove
Please assign/remove patients not assign all the| standard
standard order set. orders, move to | orders.
another orders
Click on box or pressenter to continue view.
Store an order | Check order
_ _ _ with a problem, | to see if all
Warning: 1 order failed the consistency check and and the internal | information
could not be stored. .
check prevents | is entered
order from being| correctly.

Click on box or pressenter to continue

stored.
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Table A-2. Order Entry Messages - Continued

M essages M ﬁgﬁ t\};;gears What to Do:
Attemptsto Cannot
manipulate a remove or
Thisisa signed order. signed order edit asigned
. . order. Must
Click on box or pressenter to continue use the DC
function to
change the
order.
Attemptsto Cannot
manipulate a remove or
Thisisa cosigned order. signed order. edit a
. . cosigned
Click on box or pressenter to continue order. Must
usethe DC
function to
change the
order.
Attemptstouse | Useonly old
_ _ _ Order Entry ordersor
Warnmg: Do not use QMSOrderson this patient for function on a order
the action you aretrying to execute. Use Old Orders . . .
or Order Transcription. patient inaunit | transcription
that does not for this
Click on box or pressenter to continue have Order Entry | patient.
permission

Order Entry User Manual
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Table A-2. Order Entry Messages - Continued

M essage Appears

When User - What to Do:

Selects multiple | Select a

Please makeonly oneselection and try again orders and single order
' attempts to and proceed
Click on box or pressenter to continue perform gsmgle with Fles red
order choice function.
function
(Example:

chooses multiple
orders, presses
removeorderson
somethat are
signed. The
remaining orders
remain chosen,
NOW Press renew)

Attemptsto DC | Enter DC
without an MD Timeand
DC and MD name arerequired fields: name or DC time | MD name.

DC Time:

Attempttorenew | Enter DC

order without Time and
DC and MD namearerequired fields: enteringtimeor | MD name.
MD name.

DC Time:

M D Name:
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Troubleshooting

Table A-2. Order Entry Messages - Continued

M essage Appears .
M essages When User - What to Do:
In standard order | Enter the
. . . . view, when missing
Thereisat least onerequired field missing. Assign All is fields and
Click on box or pressenter to continue pressed, and. assign order.
some order fields
are missing
information
Attemptsto Choose an
. . assign an order order name
Theorder nameisnot defined by the system. (Example: listed in the
Click on box or pressenter to continue _medlcatlon) Fhat System or
isnot recognized | contact your
by the system system
admin.
Attemptsto Cannot
. manipulate a manipulate a
Thisisaremoved order. P P
removed order removed
Click on box or pressenter to continue (other than _ order (other
Restore function) | than to use
restore
function).
When Autoprint | Click on box
. isON and user or pressenter
Tester Order(s) Sent to Printer . P .
mani pul ates an to continue.
Click on box or pressenter to continue order.
Order Entry User Manual A-13
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Rev. B - 5/00 Glossary of Terms

Glossary of Terms

) ) The Glossary of Terms provides definitions
Beginning Order Entry and acronyms for the Order Entry product.

Appendix
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Acknowledge (ACK)
Acknowledged by Clinician.

Allergy Note
Note configured to enter allergiesin a specific
format.

Annotation (ANN)
Note which can be put on an order and is not part
of the order.

Applications
Different sections of the CIS chart.

Assign Order
Puts the order on a patient chart order screen.

Audit Trail
Complete list of every person and action
performed on an order.

Autoprinting
A configuration option which allows printing on
order entry, ACK, SIGN, DC, EDIT, etc.

Cancel
The act of deleting an order from the order entry.
Thiswould only apply to an unlocked order.

CarePlans
Detailed guide for patient care directed toward
reaching realistic goals.

ChaoicelLists
List of itemswhich come up when you enter afield
and allow the user to pick a choice.

Chart Check
Function which allows checking of orders entered
in aconfigured period of time.

Colloid
An intravenous fluid with suspended particles of
starch or protein such as Hespan or Plasmanate.

Columns
Configurable, vertical rows used to display order
parts.

Configurable
Can be changed as desired.

Configuration
Can be changed as desired.

Copy Order
The act of copying an existing order.

Cosign
An attending Physician accepts an order.

Crystalloid

An intravenous fluid made from crystallizable
substances that, in suspension, can diffuse through
acell membrane.

Example: D5W or NS

Cursor
Mark on screen where focus is located.

CS
Co-Signed by attending physician.

Custom View Screen
Screen allows you to sort by certain characteristics
of orders and create adisplay.

DC Permissions
Permissions that approve the discontinuing of an
order.

DC Time
The function that allows Discontinuing order (stop
time) and changing the DC time.

Describe Item/Order
Window that contains complete audit trail and
order history.

Discontinue (D/C)
The act of stopping an active order.

Edit
The act of changing any field in an order until the
order islocked (except for the Order Time Field).

Edit Order
Allows the user to bring up the order editor to
change part of the order.

Enforced Choice List
Choice lists that the user can only pick off the list.

Entry (ENT)
Order Entry Permission

Enter
The act of creating an order in the order entry
system

First Data Bank
Third party software that contains pharmacy
information and decision support.

Order Entry User Manual
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Flowsheets

Spreadsheet type of application that displays
entered data over time. e.g. vita signs, intake and
output, medications.

Frequency
Part of the order which describes how often it
should be carried out.

Headers
Titles of the columns on the order entry screen.

& O
Intake and Output.

v
Intravenous.

Kardex

A record that keeps a summary of meds treatments,
and labs ordered on the patient. It also may have
demographic data.

L ocked Order
An order that has been delivered, signed,
Acknowledged (i.e. cannot be removed or edited).

Mandatory Fields
Fieldswhich haveto befilled in for the order to be
stored.

MAR
M edication Administration Record.

MD
Medical Doctor.

Order Category
Classification of orders configurable by facility.

Order Comment
Statement clarifying the order or qualifying the
order. It is part of the actual order.

Order Editor
Screen that displays when the user edits an order.

Order Entry
Entering an order in the system.

Order Entry Screen
Screen displaying order information.

Order Fields
Fieldsin the order editor or new order screen.

Order Frequency
Prescribed frequency of an order.

OrdersPrinting
Printing of orders.

Order Priority
Configurable choicelist of priorities that a facility
givesto an order.

Orders Sate
Choice on custom view which allows the user to
choose the sort of orders by state e.g. Active, DC'd

Order Subcategory
Subdivision of categories.

Order Time
Time the order was created.

Order View Tabs
Tabs which show various sorting (s) of orders
available.

Password Dialog Box
Allows the user to enter User ID Code and
Password.

Patient Control Screen
List of patients in unit.

Pending Orders
Orders awaiting clinician acknowledgement.

Permission

The order authorization of a user and performed
upon the entering of the User ID code and
Password when storing an order.

Remove Orders
Delete Order.

Restore Orders
Edit only Stop Time - continuing the order.

RN
Registered Nurse.

Scrollbars

Bars which allow scrolling horizontally or
vertically when information is too large for screen.
Sign

Sign Permission. (MD permission)

Simple Duplicate Warning

Configurable warning used to alert the user of a
duplicate order.

Soft Keys
F1 through F12 keys on a keyboard.

Order Entry User Manual



( Clinicomp, Intl. |

Rev. B - 5/00

Standard Orders
Sets of Orders configured by each facility.

Sart Time
Time the order will begin in the system.

Stop Time
Time the order will end or DC.

Sore
Saving entered information into the CIS.

Task List

A list of activities that need to be archived during
nurses shift which may include treatments,
medications, scheduled tests or labs.

Treatment Flowsheet
Record of treatments

Unenforced Choice List
Choice list that allows the user to enter a choice
not on thelist (free text).

Unlocked Order
Order that is neither signed nor acknowledged.

Verify
A pharmacist acceptance of an order with intent to
dispense

Views
Grouping of orders.
War ning M essage Boxes

M essage boxes which appear to inform the user of
aaction needsto be taken.

Zoom Font
Soft key to enlarge or shrink the font.
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Rev. B - 5/00 Drug Screening I nterface

A Quick Tour of Order Entry Drug
Screening I nterface

This hands on introduction to Order Entry
(OE) drug screening provides an overview of
some key features of the new Drug
Screening I nterface.

[ |
l \ p p en d I X For more step-by-step instructions on how to

use the functions introduced, refer to the
following section.

Beginning Order Entry

IS

JACKSON PRATT #2.
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About FDB Screening

For FDB screening to occur, the system requires gender, DOB, and alergy information to be
entered.

Table C- 1. FDB Screening

FDB Screening Definition

Simple Duplicate Excluded Order Types There are six (6) types of order types. The
order types are as follows: Input, Output,
Meds, IV Drugs, Treatments, Other

Table C- 2. Default Settingsfor FDB Screening

Term Definition Will FDB
screen this?
Onset Indicates the time frame of clinical effects for interaction
expected to appear.
Rapid Clinical manifestations of an interaction occur within 24 Yes

hours of the first administration of the potentially
interacting combination; generally rapid onset
interactions require immediate action to prevent harm.

Delayed Clinical manifestations of an interaction occur only after Yes
one or more days of administration: delayed onset
interactions may be as severe as rapid onset interactions,
but the clinician usually has more time to consider
therapeutic options.

Severity Indicates relative medical risk associated with the Can be
interactions. configured
per facility
Major Indicates the interaction may be life-threatening or cause Yes

permanent damage. For example: the interaction between
a Monoamine Oxidase Inhibitor and a Sympathomimetic
Amineisrated mgor because the outcome could be death
or end-organ damage due hypertensive crisis.

Moderate The patient’s condition may deteriorate due to the Yes
interaction, requiring additional care of extended
hospitalization. For example, the interaction of Warfarjn
with Carbamazepine is rated moderate because of dgsing
admustment may be necessary to prevent bleeding.
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Table C- 2. Default Settingsfor FDB Screening - Continued
Minor Indicates an interaction which may be bothersome but No
otherwise not medically detrimental to the patient. For
Example, interactions that cause drowsiness are rated
minor.
None The interaction may produce changesin serum No

concentrations, but has not demonstrated adverse clinical
effect. For the interaction of Procainamide with Beta-
Adrenergic Blockers, an initia published report showed
pharmacokinetic changes but no change in therapeutic
effect.

Documentation | Indicates the quality and quantity of the clinical and
scientific literature supporting the occurrence of a
detrimental interaction

Established The interaction has been proven to occur in well- Yes
controlled human studies in which altered
pharmacodynamic effects have been demonstrated or
pharmacokinetic changes have been reported with
supporting clinical observations indicating occurrence of
adverse effects.

Probable Pharmacokinetic changes have been documented and are Yes
of sufficient magnitude to alter therapeutic response, but
well-controlled human studies showing altered clinical
effects are not available. Well designed animal studies
and numerous case reports or uncontrolled studiesin
humans may support the interaction.

Suspected Pharmacokinetic changes have been documented in well Yes
controlled studies, but the relationship between plasma
concentrations and pharmacodynamic effect has been
confirmed. Adverse events reported in multiple cases or
uncontrolled studies also may be given thislevel of
documentation.

Possible Pharmacokinetic or pharmacodynamic data, or single No
case reports suggest a possible interaction, but the quality
or guantity of information does not support the likelihood
that an adverse event may occur in others.

Doubtful/ The clinical documentation is of poor quality or No
Unknown controlled studies refute case reports of an interaction;
possible pharmacokinetic changes have been reported,
but the effect of such changesisclinically insignificant.
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Table C- 3. Configuration Settings

Configuration

CliniComp default settings are to screen for Major/Moderate and to screen for a
Established/Probable/Suspected documentation issues.

The system is set to display for Food-Drug interactions as listed by FDB and alcohol -
drug interaction screenings It automatically screens all new drugs for interactions with
foods and with alcohol ingested as beverages. The system will automatically screen or
a cohol-drug interactions when alcohol is acomponent of a pharmacol ogic preparation,
regardless of the above setting.

Note: When a potential therapeutic duplicationis

detected, a war ning message identifies names of
potentially duplicate agents and their therapeutic

class.
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Drug Screening Process

The drug screening windows will appear when the “Store” soft key is pressed and password is
entered only if there is a warning message or alert. Press the appropriate screening soft keys to
maneuver through the screens and windows. The drug screening pop-up windows will display
the following information:

» Screening Results (Default View)
» Simple Duplicate Check Description
« First DataBank Screening Description

Simple Duplicate Check Description | |First Data Bank Screening Description | Screening Results

Simple duplicate checking {1 warning}

Tuplicate order - ACETAMIMOPHEM ‘

-

[FL = Warnings | [F2 - Text| Drug to drug interactions {1 warning}

ACETAHINOPHEN Ry -2 with Alcohol Rxy  (On 12/23/1333) A
Onzet: Delayed Severity: Moderate  Documentation: Suspected

The risk of ACETAMINOPHEM-induced hepatotoxicity may be increaszed by
chronic intake of Aloohol,

-

[F2 = Warnings | [F4 = Text | Drug allergy reactions (0 warnings}

Mo warnings found

-« I >

[F5 = Warnings | [F6 - Text | Iuplicate therapy (1 warning}

ACETAMINOPHEM and ACETAMIMOPHEM are the same generic entity and may
represent. duplicate therapy,

| |

Results

Irugz which were not included in the screening process {1 drugh

Type State HName

HED | ACTIVE | CHLORFROMAZINE HEL |

D-D D-A

Warnings||[ Text |Warnings|| Text Warnings Store

Figure C-1 Screening Results
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Sinple Duplicate Check Description First Data Bank Screening Description ‘ ‘Screening Results
lezcription Excluded Types
The screening process is invoked when the user presses the 0B "Store” A TRT A
Button, INP
Screening Step 1 Simple Duplicate Check
1) Read Configuration,
21 The configuration specifies the Excluded types for the screening
process, ‘
3r The 3-letter type identifiers list which types of orders are NOT Existing Orders
considered in the Simple Duplicate Check, 3
4} [ompare the ‘name” field of all Active Orders and all Mew Orders, Type State Name
) Generate warning for duplicated names, INP | ACTIVE | PLASHANATE
INF | ACTIVE | PLASMANATE
Hote that this iz not restricted to just Meds & IV drugs, unlike the First I | ACTIVE | G5in aq+ 20meq KCL
]]atabénk screen?ng dezcribed below, . T | acTive | Chest Tube #2
The simple Duplicate Check outputz the list of orders that had an
idort ical N ther N ek 4 OUT | ACTIVE | Chest Tube #1
identical name to any other New or Active order, 11 | ecTive [ vaid Prior to Sending
- TRT | ACTIVE | Conzent
Definitions
Frinitions TRT | ACTIVE | PO Except teds
Hew order: an order which haz not yet been stored or for which a TRT | ACTIVE | Prep Grl"oins .
permigzion has not yet been stored, e.g, a newly signed previously stored TRT | ACTIVE | Take Yital Signs
order i a Mew order in this document, TRT | ACTIVE | Do Activity
TRT | ACTIVE | Check Allergies
fictive ordert An order such that: OTH | ACTIVE | TPR/EP
{a) it iz not Mew and OTH | ACTIVE | TPR/EP
(b} itz IC time iz either not set or greater than or equal to current time, MED | ACTIVE | PENICILLIN G PROCAINE
HED | ACTIVE | ACETAMINOPHEN
IC-ed order:s An order whose IC time iz zet to a value less than current HED | MW ACETAINOPHEN
time,
New Orders
Unsereened Drugst drugs that were “rejected” by the FIB screening Tupe Gtate Nane
middleware and were therefore not accounted for when soresning, An exanple _I_|
might be an experimental drug, which was added to FORMFF but does not HED | NE | ALETRHINDPHEN |
contain the requisite FDB identifiers {(GPI, KDC, and IDIDD,
DDl 22 | .2-A I D-A p-T | 2T % | simte || o5 ||Resusts|| print || Cancel
Warnings|| Text |[[Warnings|| Text Warnings|| Text Store R Store

Figure C-2 Simple Duplicate Check Description
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Simple Duplicate Check Description First Data Bank Screening Description Screening Results

Dizclaimer Name Eric’s Patient
DISCLAIMER WOTICE Sext i

A 0B 02706784
The clinical information contained in the Medi-Span DUR modules is intended . s
to supplement the knowledge of physicians, pharmacists and other health Severity Level: HAITOR
catre First Data Bank Screening: On
professionals regarding drug therapy problems and patient counseling

A4

A

information, Thiz information is advisory only and is not intended to
replace sound clinical judgement in the delivery of health care services,
Uzers are advized to review the definitions, functionality and limitations
of each IUR module in the appropriate user’s gquide, Medi-Span, Inc,
dizsclaime all warranties, whether expressed or implied, including any
warranty &5 to the quality, accuracy, or suitability of thiz information
for any particular purpose,

Exizting Orders

Type State Hame Date of Last Delivery tfor IC or
HED | ACTIVE | PENICILLIN G PROCAINE | W/A
HED | ACTIVE | ACETAHINORPHEN /A

]  WmJ

Library Yersion: 4,11

New Ord
Drug Table Issued: 11/1/1999 o Ereers

The Medi-Span DUR Ddatabase [zsueds 117141993, Expires: 27172000 Tope State e

HED | NEW | ACETAHINOPHEN |

Tescription fllergies

The various IUR screening functions performed by this system are:

Hame Onset Date Synptons

Penicilling | 1/1/1970 | SkirRashesHives

1} Jrug Interaction
2) Duplicate Therapy
33 Prior Adverse Reactions:

1) Drug Interaction

The Drug Therapy Monitoring System warns of potentially interaction drug
conbinations and assists in assessing the risk of administering the
prescribed drugs concurrently, Marning messages identify the possible
clinical effect of the interaction, and full-text monographs discuss the
mechanisn, management and clinical aspects of the potential interaction,
Morographe also include comprehensive lists of primary literatur
references,

Drug Interaction Screening Parameters: F D B

Hinimum Onset Code; Delayed

Minimum Severity Code: Configurable per environment

Mininum Iocumentation Code: Suspected

Screen Food-Drug Interactions: Screen

Screen Aloohol-Drug Interactions: Screen

Hinimum Documentation Code for Major Severity Hits: Use Minimum

UK
D-D D-D D-A D-A D-T D-T ; ; Cancel
Warnings||[ Text |Warnings|| Text Warnings|[ Text Sttl:lnr‘e Simple FOB Results | Print Store

Figure C-3 First DataBank Screening Description

Viewing The Drug Screening Window

The following is a basic description of Drug Screening. The procedures will take you
through step-by-step in order to view the Drug Screening Interface and its information.
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How to View Screening Results

When entering or editing an order if awarning exists, the drug screening window will appear and
prompt you to store the data entered. To view the screening results, perform the following:

Note: These screens and buttons have been
configured for example purposes. Your
facility could be configured differently. We
are providing you with an example for a
possible scenario.

Step by Step

Additional Information

1. Enter anew order.

2. Press the'Store” soft key.

Refer to Module 1 for How to Enter an
Order.

You may use the mouse cursor or function
keysto select the Store soft key.

3. Enter Permissions |D code and pressEnter ~ The Drug screening Interface will appear

when warnings exist.

with drug screening results.

Simple Duplicate Check Description | ‘Fir‘st Tata Bank Screening l]escriptinn| Screening Results

Simple duplicate checking t1 warning?

Duplicate order - ACETAMINOPHEN

F1 - larnings F2 - Text | Drug to drug interactions {1 warning}

FCETAMINOPHEN Racr -2 with Aleohol Rxt {On 12/23/1333) ‘

Onset: Delayed Severity: Moderate Documentation; Suspected

The risk of ACETAMINOPHEN-induced hepatotoxicity may be increased by

chronic intake of Aloohol.

Drug allergy reactions {0 warnings}

Mo warnings found A
Duplicate therapy (1 warning?

ACETAMINOPHEN amd ACETAMIMOPHEN are the zame generic emtity and may ‘
represent duplicate therapy. I

Drugs uhich were not included in the soresning process {1 drug}

Tupe State Hame
WED | ACTIVE | CHLORPROMAZINE HCL |

Figure C-4 Viewing Screening Results
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Screening Result Features

Table C- 4. Screening Results (Simple Duplicate Checking)

Sinple duplicate checking {1 warning!

Duplicate order -

ACETAHINOPHEN ‘

Feature

Description

Provides Warnings of any duplicate ordersin CIS except those in the excluded
order type.

Table C- 5. Screening Results (Drug Aller gy Reactions)

F2 - Warnings | |F4 - Text | Drug allerqy reactions (1 warning}

fAdverse Reaction{s)
Skin Rashes/Hives

Prescribed drugs PENICILLIN G PROCAINE ‘

reported with prior Penicillineg administration:

A
1 Providesinformation on drug-allergy reactions.
2 Actual Text provided by First DataBank about the interaction of the drug.
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Table C- 6. Screening Results (Drug to Drug I nteractions)
1 2
[F1 - Warnings ] [F2 - Text| Trug to drug interactions (1 warning)
ACETAHINOPHEN Rac -2 with Aleohol Rxd  {0n 12/21/1939) ‘
Onset: Delayed  Severity: Moderate  Documentation: Suspected
The risk of ACETAMINOPHEN-induced hepatotoxicity may be increased by
chronic intake of Aleohal,

Feature Description

1 Provides Warnings on drug interactions found between ordered medications on
the given patient.
2 Actual Text provided by First DataBank about the interaction of the drug.

Table C- 7. Screening Results (Duplicate Ther apy)

e

[F5 - Narnings | |FB - Text | Juplicate therapy (1 uarningd

ACETAMINOPHEN and ACETAHINOPHEN are the same generic entity and may
represent duplicate therapy,

i
I
Y

Feature Description

1 Provides First DataBank duplicate drug warnings.

2 Actual Text provided by First DataBank about the possible duplicate therapy.

C-10
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Table C- 8. Screening Results (Drugs Not I ncluded)

Drugz which were not included in the screening process €1 drug?

Type 5State Mame

MED | ACTIVE | CHLORPROMAZIME HCL

Feature Description

1 A drug won't be screened if it isreglected by First DataBank. Rejected
means it has missing or incorrect identifying codes.

Simple Duplicate Check Description Features
Table C- 9. Simple Duplicate Check Description (Description)

Dlezcription

The zcreening procezz iz invoked when the uzer preszes the 0E "Store”
Button,

>

Screening Step 1 Simple Duplicate Check

Read Configuration,

The configuration specifies the Excluded types for the screening process,
The 3-letter tuype identifiers list which types of orders are NOT
conzidered in the Simple Duplicate Check,

Compare the "name” field of all Active Orders and all Mew Orders,
Generate warning for duplicated names, Mote that this iz not restricted to
just Meds & Iudrugs, unlike the First Databank screening described below,
The zimple Duplicate Check outputs the list of orders that had an
identical name to any other New or Active order,

Definitions:

Mew order: an order which haz not yet been stored or for which a
permizzion haz not yet been stored, e.9. 2 newly zigned previouzly stored
order iz & Mew order in thiz document,

Active order: An order such that: (a) it iz not Mew and (b} its DC time
iz either not zet or greater than or equal to current time,

IC-ed order: An order whose IC time iz set to a walue less than current
time,

Uhscreened Drugs: drugs that were "rejected" by the FIB zcresning
middleware and were therefore not accounted for when screening, An example
might be an experimental drug, which waz added to FORMFF but does not
contain the requisite FIB identifiers {GPFI, KIC, and DDIDG,

Description

1 Provides information on ssmple duplicate checking.
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Table C- 10. Smple Duplicate Check Description (Excluded Types)

1

Feature

7

Example: Excluded Types

Excluded Types

Inp

">

-

Description

1 User may configure given order types as “excluded” from duplicate checking
These would be listed in this field.(INP means input orders)

Table C- 11. Simple Duplicate Check Description (Existing Orders)

Exizting Orders

HETI

INP
INP
INP
auT

auT
TRT
TET
TET
TRT
TET
TRT
TET
OTH
OTH

Tupe State Hame

ACTIVE | ACETAMINOPHEM

ACTIVE | PLASHANATE

ACTIVE | PLASHMANATE

ACTIVE | G5in ag+ Z0meg KCL
ACTIVE | Chest Tube #2
ACTIVE | Chest Tube #1
ACTIVE | Yoid Prior to Sending
ACTIVE | Conzent

ACTIVE | MPO Except Meds
ACTIVE | Prep Groins

ACTIVE | Take Wital Signs
ACTIVE | Do Actiwvity

HACTIVE | Check Allergies
ACTIVE | TPRABP

ACTIVE | TPRABP

Description

1 Provides list of active orders.

Table C- 12. Simple Duplicate Check Description (New Orders)

Mew Orderz
Type State Hame
MED | MEW FEMICILLIM G PROCAIME
MED | MEN | ACETAMIMOPHEM |
Feature Description
1 Provides list of new orders checked against previous list.
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First DataBank Screening Description Features
Table C- 13. First DataBank Screening Description (Disclaimer Notice)

Dizclaimer

DISCLAIHER NOTICE

The clinical information contained in the Medi-Span IUR modules is intended
to supplement the knowledge of phyzicianz, pharmacizts and other health
care

professionals regarding drug therapy problems and patient counseling

information, This information is advisory only and is not intended to
:L replace zound clinical judgement in the delivery of health care services,
Users are advized to review the definitionz, functionality and limitations
of each IR module in the appropriate user’s guide, Medi-Span. Inc,
dizclaims all warranties, whether expreszed or implied, including any
warranty as to the quality, accuracy, or suitability of this information
for any particular purpoze,

Library Yersion: 4,11
Irug Table Issued; 11/1/1333

The Medi-Span DIUR Ddatabaze Issued: 11411999, Expires: 2/1/2000

Feature Description

1 Provides disclaimer notice from First DataBank.

Table C- 14. First DataBank Screening Description (Description)

Dezcription

The variouz DUR =creening functionz performed by thiz system arel

|

1 Drug Interaction
2y Duplicate Therapy
3 Prior Adverse Reactions:

1} Drug Interaction

The Drug Therapy Monitoring System warns of potentially interaction drug
conbinations and aszits in assessing the rizk of adminiztering the
prescribed drugs concurrently, MWarning meszages identify the pozsible
clinical effect of the interaction, and full-text monographs dizcuss the
mechanizm, management and clinical aspects of thepotentioal interactin,
Monographs also include comprehensive lists of primary literature
references,

Drug Interaction Screening Parameters:

Minimum Onset Code: Delayed

Minimum Severity Code: Configurable per environment

Minimum Documentation Code: Suspected

Screen Food-Drug Interactions: Screen

Screen Alcohol-Drug Interactions: Screen

Minimum Tocumentation Code for Major Severity Hitzt Use Minimum ‘

Description

1 Provides descriptions of warnings for drugs.
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Table C- 15. First DataBank Screening Description (Patient I nfor mation)

Mame:: Eric’s Patient
Sext il
D0E: 02406/ 64

1 Severity Level: HAJOR

First Data Bank Screening: On

Feature Description

1 Demographic data imported from admission data sheet with First DataBank
information showing First DataBank status and severity screening. The
screening will NOT take place the demographic information is not completed.

Table C- 16. First DataBank Screening Description (Existing Orders)

Exizting Orders

Type  State Mame late of Lazt Deliwvery (for IC ar
HED | ACTIVE | PENICILLIN G PROCAINE | WA
/ HED | ACTIVE | ACETAMIMOPHEM | HAA

1 n W

Description

1 Existing medication orders.

Table C- 17. First DataBank Screening Description (Existing Orders)

Mew Orders

Type State Hame

MED | MEMW PEMICILLIN i PROCAINE
MED | MEW | ACETAMINOPHEN |

Feature Description

1 Provides list of new orders checked against existing list.
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Table C- 18. First DataBank Screening Description (Existing Orders)

Allerqgies

Marme Oh=zet Date
Penicillins | 1171970

SkinRashesHives

Description

1 Provideslist of allergies and symptoms.
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MAMC CIS Order Sets

Users:
Order Set Title Primary POC Cardiac

28 2N ICU-W | ICU-E Cath PACU OR L&D NICU 3s Peds 5N 6S 6N 7S 7N
3S Baby Sepsis Work Up 3S X X
3S Baby Standard Orders 3S X X
3S GDMA Standard Orders 3s X X
3S Hyperemesis 3S X X
3S Hypothermia 3S X X
3S Per-Eclampsia 38 X X
3S Photo Therapy Orders 3S X X
3S Preterm Labor 3s X X
5N Admission 5N X
5N Admission Nsg Orders 5N X
5N Admission Telephone Orders 5N X
5N Drug & Alcohol Admission 5N X
5N Drug & Alcohol Admission Nsg Orders |5N X
5N Drug & Alcohol Admission Telephone
Orders 5N X
6South/ACU Standard Orders ?? X X X
6South/Obs Unit Standard Orders ?2? X X X
7-North Admit 7N X
Acetaminophen Overdose Orders ICU Service X X
ACU Standard Orders PACU X
Amnioinfusion Orders L&D X
Anesthesia OB C/S Epidural Duramorph  |Anestheia Service X X
Anesthesia OB Epidural Orders Anestheia Service X X
Anesthesia OB Intrathecal Duramorph Anestheia Service X X
Braden Scale Orders Nursing Documentation Committee X X X X X X X X X X X X
Cardiac Pediatrics X X X
Care Plan 124 Skin Integrity Nursing Documentation Committee X X X X X X X X X X X X
Care Plan 45 Knowledge Deficit Nursing Documentation Committee X X X X X X X X X X X X X
Care Plan 9 Anxiety Nursing Documentation Committee X X X X X X X X X X X X X
Cellulitis Pediatrics X X X
Chemo Pediatrics X X X
Cisplatin Chemotherapy Chemotherapy X X X
CIWA-Ar Protocol Orders Critical Care CNS X X
Cleft Palate/Lip Repair Pediatrics X X X
Diabetes Pediatrics X X X
Epidural/Intrathecal Opiate Orders-
Medsurg Anestheia Service X X X X X X X X
Epidural/Intrathecal Opiate Orders-Peds  |Pediatrics X X X
Falls Protocol Nursing Documentation Committee X X X X X X X X X X X
Fracture/Ortho Pediatrics X X X
Gastroenteritis/Dehydration Pediatrics X X X
General Pediatric Nursing Care Pediatrics X X X
Groshong Protocol 7 X X X X X X X
GYN Post-Op Standard Orders Gyn Service X X X X X X X
ICN Nursing Admission Orders NICU X
ICN Standard Admission Orders NICU X
ICU Adult Admission ICU Head Nurse X X
ICU Restraint Protocol Critical Care CNS X X X
ICU Standard Orders ICU Head Nurse X X
IM-COPD Internal Medicine X X X X X X X
IM-Generic Set Internal Medicine X X X X X X X
IM-Sliding Scale High Requirement Internal Medicine X X X X X X X
IM-Sliding Scale Low Requirement Internal Medicine X X X X X X X
IM-Sliding Scale Mod Requirement Internal Medicine X X X X X X X
Insulin GTT Protocol ICU Head Nurse X X
Interventional Radiology Orders Interventional Radiology Service X X X X X X X
L&D Amnioinfusion Orders L&D X X
L&D Cytotec Orders L&D X X




MAMC CIS Order Sets

Users:
Order Set Title Primary POC Cardiac

2s 2N ICU-W | ICU-E Cath PACU OR L&D NICcU 3s Peds 5N 6S 6N 7S 7N
L&D Diabetes in Pregnancy L&D X X
L&D IUFD L&D X X
L&D IUGR/Discordant L&D X X
L&D IV Hydration L&D X X
L&D Obs D&C L&D X X
L&D Obs -Dysfunctional Labor L&D X X
L&D Obs R/O Preterm Labor L&D X X
L&D Obs-N/V of Pregnancy L&D X X
L&D Obs-R/o Preeclampsia L&D X X
L&D Obs-S/P MVA L&D X X
L&D Obs-Version L&D X X
L&D PCA L&D X X
L&D Pitocin Augment/Induce L&D X X
L&D PML-MGSO4 Orders L&D X X
L&D Postop C-Section L&D X X
L&D Pre-Admit/Perop L&D X X
L&D Preop C-Section L&D X X
L&D Respiratory Distress In Pregnancy L&D X X
L&D Routine Labor L&D X X
L&D Routine Postpartum L&D X X
L&D Terbutaline L&D X X
Mastectomy/Lumpectomy 7 X X X X
New Adult Tube Feeding Orders ?? X X X X X X X X X
New TPN Orders ?? X X X X X X X X X
NICU Nursing Admission Orders NICU Head Nurse X
NICU Standard Admission Orders NICU X
NICU/ICN Bilirubin Orders NICU X
NICU/ICN On-Going Orders NICU X
NICU/ICN Sepsis Workup Orders NICU X
NICU/ICN Vent/Oxygen Orders NICU X
NIO Airborne Precautions Infection Control Committee X X X X X X X X X X X X
NIO Alcohol Abuse Nursing Documentation Committee X X X X X X X X X X
NIO Anxiety 7N 7N X
NIO Braden Score Nursing Documentation Committee X X X X X X X X X X
NIO CABG Nursing Documentation Committee X X X
NIO Cardiac Catheterization Nursing Documentation Committee X X X
NIO Comfort Measures Nursing Documentation Committee X X X X X X X X X X X
NIO Contact Precautions Infection Control Committee X X X X X X X X X X X X
NIO Diabetic Ketoscidosis Nursing Documentation Committee X X X X X X X X X
NIO Droplet Precautions Infection Control Committee X X X X X X X X X X X X
NIO DT Precautions Nursing Documentation Committee X X X X X X X X X X
NIO Elimination Bowel 7N 7N X
NIO Elimination Urinary 7N 7N X
NIO Epidural Management Nursing Documentation Committee X X X X X X X X X X
NIO Gastrointestinal Surgery Nursing Documentation Committee X X X X X X X
NIO Hemodialysis Pt/Peritoneal Dialysis  [Nursing Documentation Committee X X X X X X X
NIO Incentive Spirometry Nursing Documentation Committee X X X X X X X X X X X
NIO Mobility 7N 7N X
NIO Neurovascular Checks 7N 7N X
NIO NICU 136 Altered Growth Dev NICU X
NIO NICU 137 Comfort NICU X
NIO NICU 138 Infection NICU X
NIO NICU 139 Alteration In Skin Integrity [NICU X
NIO NICU 16 Cardiac Status NICU X
NIO NICU 31 Gas Exchange NICU X
NIO NICU 4 Alteration in F/E/N NICU X
NIO NICU 8 Altered Parenting NICU X
NIO Patients in Shock Nursing Documentation Committee X X X X X X X
NIO Permanent Pacemaker Nursing Documentation Committee X X X
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Users:
Order Set Title Primary POC Cardiac

2s 2N ICU-W | ICU-E Cath PACU OR L&D NICcU 3s Peds 5N 6S 6N 7S 7N
NIO Post Angiography Care Nursing Documentation Committee X X X X X X X
NIO Pt Undergoing Adult Cardiac Surgery [Nursing Documentation Committee X X X X X X X X
NIO Pt Undergoing General Surgery Nursing Documentation Committee X X X X X X X X X
NIO Pt Undergoing Vascular Surgery Nursing Documentation Committee X X X X X X X X
NIO Pt w/Multi-System Organ Failure Nursing Documentation Committee X X X X X X X X
NIO Pt w/Neurological Dysfunction Nursing Documentation Committee X X X X X X X X
NIO Pt w/Neurological Dysfunction
Requiring Surgical Intervention Nursing Documentation Committee X X X X X X X X
NIO Pt w/Respiratory Compromise Nursing Documentation Committee X X X X X X X X X X
NIO S/P Thorocotomy/Pneumothorax
w/CT's Nursing Documentation Committee X X X X X X X X
NIO Skin Integrity 7N 7N X
NIO Standard Precautions Infection Control Committee X X X X X X X X X X X X
Obstetrical Neuraxial Opiate Orders Anestheia Service X X
Obstetrical Neuraxial Opiate Orders
(Duramorph) Anestheia Service X X
Open Heart Transfer Orders To 2S 2S X X X X X X X X X
Ortho Post-Op Orders Orthopedic Service X X X X X X X
Orthognathics Oral Surgery X X X X X X X
PCA Orders (Revised) ?? X X X X X X X X
Peds TPN Orders Pediatrics X X X
Phototherapy Pediatrics X X X
PICC Line Protocol ?? X X X X X X X X X
Port-A-Cath Protocol ?? X X X X X X X X X
Post Cath 2S X X X X X X X X X
Post PTCA 2S X X X X X X X X X
Post-Op Open Heart CT Surgeon X X X X X X X X X
Pre-Cardiac/Pre-PTCA Orders 2S X X X X X X X X X
Pre-Op Open Heart Surgery 2S 2S X X X X X X X X X
Pyelo/UTI Pediatrics X X X
R/O MI 2S X X X X X X X X X
Respiratory lliness Nursing Care Pediatrics X X X
Restraint Standard Orders Nursing Documentation Committee X
Seizure/Head Injury Pediatrics X X X
Sepsis/Meningitis Nursing Care Pediatrics X X X
Std Order Admin Pediatrics X X X
Supplemental Orhto Orders Orthopedic Service X X X X X X X
Surgical Pediatrics X X X
Transfer to 2S 2S X X X X X X X X X
Transfusion/Blood Products Orders Nursing Documentation Committee X X X X X X X X X X X X X
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